2Tz/rovanIov D3sd

2supmnoxing
JONIPRY IIRO] 133
TININOTAV DNIEIW
“SMD| 2)4S PUD |DIOP) S|gpaycds puD seinpadoxd
'sajagiod 'SIUDUPIO  USWSINDGYY SAD oyl yum Soupjdwod
@insua o) puo Aduabo Sujsn ay jo juaju ey Agicyd o} ajopdosddo wasp
ADW [STUNOD JOIBUSD 1O IO AY| PUD 12RO JUAMIND0I YD ayy Aq JUaW LD $8IMGS BaAoWS $2ADH yoa
paaciddi g Aow so ojasay) saBuDYD JOUpU Yans Yyym pajuasasd so (J4x) Apns AB¢ PUD UORDONSSD(D
|psodolg 10) jsanbay/saoiaas jo adass eyj asasddo aagrUWOD BYy oy 2dodg MajASY T #50POLL) LZ-8l-d 1950W SUDJQ
FIN02IN0 JXT VHINGD NOLLOIV NOLLDV 2 ITILL # Vil SEMHIIY IO INS
D0 ML P

Amsras] ‘saureg |jepury
ey ‘asea,] Aofarny  sisquagy sanunne)

BZELSO (9pOISSEd
800S T¥89 298 a1 dunaan
G0ZPAAErSSMEHPIAWRNYZY 9P BAIH N PMT{BO0STYBIZ08/1/5N W02 Gamegsn; /sty
Funzapy wooz viof

ONLLIIN QI

TOZZE M “d[navosydef
12ang ueSoy ‘N Fiz Buipiing [leg P
168 ooy uaiajuc] ‘soo)g yiydig
we 001 1202 TT 1udy Arpsingy
ONILIAW F2LLININOD NOILYNTY Al SADIANAS TYNOISSIA0Hd
vanNanv
AJ110N DINand




Gity of Jacksonville, Florida
Lenny Curry, Mayor

/ Employee Services
City Hall at St. James
117 W. Duval Strest, Suite 100

. Jacksonville, Florida 32202
ONE CITY. ONE JACKSONVILLE. (904) 255'53600
www.coj.net
MEMORANDUM
DATE: April 19, 2021
TO: Gregory Pease, Chairman

FROM:

Professional Services Evaluation Committee -

Diane F. Moser, Director of Employee Services
Employee Services Department

SUBJECT: Certification Letter for P-18-21 Classification and Pay Study

Please take appropriate action to issue a Request for Proposal (RFP) for the referenced professional
services.

The following information is furnished in accordance with chapter 126.302 of the City Ordinance Code.

The general purpose of the service or study:

It is the intent of the City to contract with an individual or firm meeting the minimum
requirements stated in Section 1.4. The individual or firm must develop a proposal for a
classification and pay study which includes completing a compensation market analysis of
benchmark jobs, conducting a comprehensive evaluation which includes reviewing
approximately 700 job descriptions or position questionnaires, reviewing current job description
format, making recommendations for salary adjustments, developing one or more pay plan
schedules, and provide reports and presentations as needed.

The objective of the study or services:

To ensure Appointed Official and Appointed Employee positions are classified properly,
assigned to the appropriate pay range, and paid appropriately within the range.

The estimated period of time needed for the service or study:

The project is expected to be completed December 15, 2021. However, the term of the contact will
be for one year in the event that both parties agree that the December 15, 2021 date is
unattainable. The contract will be extended an additional year to allow for completion of the
project if necessary.

The estimated cost of the service or study:

Cost to be negotiated.
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Whether the proposed study or service would or would not duplicate a prior or existing study or service:
This proposal does not duplicate any existing service contract.
List of current contracts or prior services or studies which are related to the proposed study or service.

This is a quadrennial study with the last study awarded to Management Advisory Group, Inc.
which concluded in 2018.

A statement as to why the service/study cannot be done by department or agency staff:

Employee Services staff will assist with the study. This is a comprehensive study that Employee
Services is not staffed to conduct.

The names and telephone numbers of two representatives from the using agency designated to serve on
the evaluation committee as subcommittee members:

Diane Moser, 255-5576
Leah Hayes, 255-5597

A project funding account number:

Center - 131301
Account - 531090

The names and email addresses of specific consultants the using agency wishes to be included in the
solicitation process.

See provided list.

A signed statement to the effect the individuals responsible for developing the scope and
Certification letter and the two individuals named herein to serve as subcommittee .
Members have read and understand the Procurement Manual and Procurement Committee
Guidelines dated May, 2018.

(See:  hittp:/ /inside.coi.net/o r/default.aspx
— . -
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