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Jacksonville Procurement Awards Committee (JPAC) Meeting
Thursday, May 28, 2026, 1:00 p.m.
Ed Ball Building, 214 North Hogan Street, 8th Floor, Room 851, Board Room “A”

For Teams link, please visit the Procurement Meetings Site on Jacksonville.gov

The Chief of the Procurement Division offers the following items for the Consent Agenda. Any item may be moved from the Consent Agenda to the Regular
Agenda by a committee member asking that the item be considered separately. The posting of this agenda serves as an official notice of the City’s intended
decision for all recommended actions above the formal threshold. Please refer to 126.901, if you wish to protest any of these items.

Item | Contract/ Title Using Agency | Supplier/s Contract Amount | CO/ | Period of Performance | Action
Solicitation # Increase/Decrease | AM | (Renewals/Extensions)
(New NTE)
1 SC-0363-24 Overhead and Roll- | Public C&D Remains the same Ratify from May 7, 2026
up Door Buildings Industrial to date of award, 1*
Maintenance and Maintenance, renewal option
Repairs LLC
2 ESC-0348-23 | Resolution of Housing & Jacksonville $215,500.00 2" and final renewal
Heir’s Property Community Area Legal Aid | Increase, New option
Issues Services Development NTE $646,500.00
3 SC-0471-22 Herbicide Spraying | Mowing & McCall Remains the same Amend and correct 1%
of Outfall Ditches Landscape Service NW, renewal period dates to
LLC November 4, 2024 —
November 3, 2026
4 RFP-17606- Food Service Downtown Southern Table | Revenue 5 years from date of
26 Operator St. John’s | Investment Hospitality, generating executed contract with 2
River Park Authority LLC additional renewal
Restaurant options
5 PO 700461- Roofing Services Housing & Northeast $400,000.00 Remains the same
26 Community Florida Increase, New
Development | Builders NTE
Association $1,150,000.00
6 SC-0371-24 Oil Change and Fleet Take 5, LLC $440,000.00 2" and final renewal
Lube Services for Management Increase, New option, June 5, 2026 —
City Vehicles NTE June 7, 2027

$1,320,000.00






Management

7 SC-0393-23 Citywide Bottled Procurement | Change name | Remains the same Remains the same
Water & Cooler Services from: DS
Rental Services Services of
America, Inc.
Change name
to: BlueTriton
Brands, Inc.
8 RFP-17782- | Annual Restroom Natural & Reject sole
26 Improvements Marine bidder
Resources
9 ESC-0351-23 | Services for Kids Hope Multiple $7,890,646.60 3" and final renewal
Children, Youth, Alliance suppliers Increase, New option, June 1, 2026 —
and their Families NTE May 31, 2027
$39,174,857.60
10 CMAR- CMAR Services — | Engineering The Haskell $1,589,032.00 Project completion
17091-25 Shipyards West & Company, LLC | NTE
Metropolitan Park | Construction
Management
11 RFP-17083- Fire Prevention & Technology Enter into
25 Inspection System | Solutions contract
and Patient Care negotiations:
Reporting System First Due
12 RFP-17727- Body Transport Medical North Florida | $469,000.00 NTE October 1, 2026 —
26 Services Examiner Removal September 30, 2027 with
Services two 1-year renewal
options
13 CB-16783-25 | Wills Branch Creek | Engineering Continental Remains the same Remains the same
Dredging & Heavy Civil
Construction | Corp.






CC:

Consent Seconded By:
Agenda
Moved By:

Upon request, a copy of the minutes, as well as an audio recording of this meeting, is available to all interested persons.
This agenda is subject to additions and/or deletions.

Corporation Secretary
Council Auditor
Council Secretary
Office of Inspector General





Jacksonville Procurement Awards Committee (JPAC) Meeting
Thursday, May 28, 2026, 1:00 p.m.
Ed Ball Building, 214 North Hogan Street, 8th Floor, Room 851, Board Room “A”

For Teams link, please visit the Procurement Meetings Site on Jacksonville.gov

The Chief of the Procurement Division offers the following items for the Consent Agenda. Any item may be moved from the Consent Agenda to the
Regular Agenda by a committee member asking that the item be considered separately. The posting of this agenda serves as an official notice of the
City’s intended decision for all recommended actions above the formal threshold. Please refer to 126.901, if you wish to protest any of these items.

Item | Contract / Title

Using Agency | Supplier/s Contract Amount | CO/ | Period of Performance | Action
Solicitation # Increase/Decrease | AM (Renewals/Extensions)
(New NTE)
1 There are no items
on the Regular
Agenda.
Regular Seconded By:
Agenda
Moved By:

Upon request, a copy of the minutes, as well as an audio recording of this meeting, is available to all interested persons.
This agenda is subject to additions and/or deletions.

cc: Corporation Secretary
Council Auditor
Council Secretary

Office of Inspector General







Docusign Envelope ID: 901791E9-0D2F-4CC6-AB23-1B6D0ABB14CA

City of Jacksonville, Florida

Procurement Award Form (PAF)

Part 1-Form Type: JPAC 126.204 (a) New Award, Renewals, Waive Technical Defects, Price Increases, NTE Increases.

Goods and/or Services: Overhead and Roll-up Door Maintenance and Repairs

Requested Action and Justification:

Requesting approval to ratify the period of service from May 7, 2026, to date of award. Renewal delays due to late
submittal of paperwork from vendor. Recommend approval to utilize the first of three (3) renewal options for C&D Industrial
Maintenance, LLC. There will be no changes to the not to exceed amount $750,000.00.

Work will be carried out through purchase orders issued under the contract purchase agreement. The account will be assigned
based on the specific building receiving the service.

| Supplier: |C&D Industrial Maintenance, LLC Basis of Award: | LPTA | BID Opening Date: |4/1o/2024

POA #: 71315-24 PO #: NA Change Order #: |NA

Solicitation #: | |15 SC-0363 24 Contract #: |ya Contract ADM #: |ya

Term: 1 vear Options: 3, 1-yr Options Used: |0

Federally Funded: |no JSEB Rec: Encouragement

Licenses Verified: | n/A JSEB %: 0

Bonds Required: |no Bonds Waived Pursuant To: | n/a

Fund: 000000 Center: 000000 Acct: |000000 Proj: |000000 Activity: [00000000 $0

Fund: Center: Acct: Proj: Activity: S

Fund: Center: Acct: Proj: Activity: S

| New NTE/GMP: | $ 750,000.00 Contingent Amt: | $ | DMP/ODPO Amt: | $ |

wa | Using Agency/BU: PWPB:PUBLIC BUILDINGS
%% | Concurrence: W Bkl Title: | cuier oF PUBLIC BUILDINGS 5/20/2026
" | Concurrence: VN Title: | pirector oF PuBLIC WORKS 5/21/2026

Concurrence: [ Title:

Concurrence: Title:

Sionedt (—Signed by:

Procurement Analyst/Buyer: | i, Mulise Chief of Procurement: | (| 5/26/2026

Name: Pierce, Melissa Name: ‘D\'u's‘_ﬁ'}?ﬁjfﬁ*géﬁ%?ﬁm

Part 2 — JPAC Action: Part 3 — Final Awarding Authority Action:

All award actions subject to lawfully appropriated funds.

Members who approve: Action:

Members who disapprove: Signature:

Date: Date:
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PAF Instructions
Part 1 (using agency)

Form Type: This form will be used for both Administrative Awards and JPAC Requests. Select type from dropdown options.
Goods and/or Services: Enter a brief description of the types of goods and services included in the request.

Requested Action and Justification: Enter a brief description of the requested action or authority being sought. i.e.; Request
permission to award the lowest, responsive responsible bidder for an ITB or award the highest ranked supplier for an RFP. This
block should also be used for additional information such as additional 4™ account strings, or other information essential for
contract execution.

Supplier: Enter awarded supplier name. If multiple, include in “Requested Action and Justification” box.
Basis of Award: Select from Lowest Price Technical Acceptable (LPTA), Highest Price Technical Acceptable (HPTA) or N/A.
Bid Opening Date: The date bids were unsealed by Procurement.

POA #: This is your 1Cloud generated Agreement number. Select Type, Enter Number.

PO #: Enter the PO number or agreement release number.

Change Order #: Provide the applicable change order number represented by this request.

Solicitation #: Select Prefix type, Enter Number, and Year.

Contract #: This number should be the same as your POA number (unless procured prior to 2020)
Contract Amendment #: Provide the applicable amendment number represented by this request.

Term: Select the Period of Performance or Term for the initial period.

Options: Period of time for each renewal or option.

Options Used: Prior to this request, enter how many options were already used.

Federally Funded: Select yes or no from dropdown if Federal Funds will be used.

JSEB Rec: Select Encouragement or JSEB Set Aside Option.

JESB %: If JSEB Participation, enter the percentage.

Bonds Waived Pursuant to: Select option from Drop down.

Funding Sources: Fund/Center/Account/Project/Activity, all fields are required even if zeros.

New NTE/GMP: Enter the new total not to exceed amount. Note, this should match the contract maximum indebtedness, if
applicable.

Contingent Amount: If your agency requests an allowance for unforeseen additional expenses, then specify the amount of your
requested increase and new NTE that represents the contingency allowance. This is over and above any quote.

DMP/ODPO Account: Enter the Direct Materials Purchase/Owner Direct Purchase Order Account. Used mainly for CIP (Capital
Improvement/Construction) Projects

Using Agency/BU: Select one from the dropdown list.

Concurrence: Using Agency internal routing requirements for Electronic Signatures (follow Proc Manual for threshold
requirements)

Title: Title of person electronically signing form.

Attachments: Included any supplemental information to the Procurement Award Form. i.e.; Scope of work, previous awards.

*Any field where there is no data available, or no entry is required, either leave it blank or enter N/A. Any fields where
there is known data, include for informational purposes. Any changes to an original award should contain the data that is
being changed and any other relevant data required for JPAC review and approval.
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ACORD

CERTIFICATE OF LIABILITY INSURANCE

Page 1 of 1

DATE (MM/DD/YYYY)
04/08/2026

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

Willis Towers Watson Northeast,
c/o 26 Century Blvd

P.O. Box 305191

Inc.

(’\ighl\/llg-\CT WIW Certificate Center

PHONE FAX
(AIC, No, Ext): 1-877-945-7378 (AIC, No): 1-888-467-2378

EbMéAFyESS; certificates@wtwco.com

Nashville, TN 372305191 UsA INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : Zurich American Insurance Company of Illin 27855
INSURED INSURER B : American Guarantee and Liability Insurance 26247
C&D Industrial Maintenance LLC :
2010 51st Avenue East INSURER C: Starr Surplus Lines Insurance Company 13604
Unit 106 INSURERD: Ironshore Specialty Insurance Company 25445
Palmetto, FL 34221
INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: W45375914 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE
ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF
SUCH POLICIES. *LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. LIMITS SHOWN ARE INCLUSIVE OF AMOUNTS REQUESTED BY THE CERTIFICATE
HOLDER AND MAY NOT REFLECT POLICY LIMIT AMOUNTS IN EXCESS OF THOSE REQUESTED. *Not Applicable in WY

INSR ADDL[SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
DAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea occurrence) $ 1,000,000
A MED EXP (Any one person) $ 15,000
Y | ¥ -
CPO 3310268 - 00 10/01/2025|10/01/2026 | persONAL & ADV INJURY $ 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
X | poLicy S’ECOT' Loc PRODUCTS - COMP/OP AGG | $ 2,000,000
OTHER: $
AUTOMOBILE LIABILITY C[E %“g'z"c’i\(‘jiﬁt)s"NGLE LimIT $ 1,000,000
X | ANY AUTO BODILY INJURY (Per person) | $
B OWNED SCHEDULED Y _ :
AUTOS ONLY AUTOS BAP 3310266 00 10/01/2025|10/01/2026 | BODILY INJURY (Per accident)| $
HIRED NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)
$
c X | UMBRELLA LIAB X | occur EACH OCCURRENCE $ 5,000,000
EXCESS LIAB CLAIMS-MADE TMS1035039251 10/01/2025|10/01/2026 | c\qGREGATE $ 5,000,000
DED ‘ ‘ RETENTION $ $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY STATUTE ‘ ER
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBEREXCLUDED? N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $
D | Pollution Liability ICELLUW00168463 02/27/2026|02/27/2027|Policy Aggregate $1,000,000

This Voids and Replaces Previously Issued Certificate Dated

Re: BID#SC-0338-24

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

10/06/2025 WITH ID: W40941246.

Certificate holder is included as an Additional Insured as respects to General Liability.
Waiver of Subrogation applies in favor of certificate holder with respects to General Liability, Auto Liability.

CERTIFICATE HOLDER

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

City of Jacksonville
214 N. Hogan Street

Jacksonville, FL 32202

AUTHORIZED REPRESENTATIVE

Panico O Jony,

ACORD 25 (2025/12)
SR ID: 29727276

© 1988-2025 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

BATCH: 4396910
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Date: April 8, 2026

Contractor: C&D Industrial Maintenance
2010 51st Ave E. Suite #106 Palmetto, FL 34221 (833)-776-5833

Customer: City of Jacksonville
555 West 44t Street. Jacksonville, FL 32208

Subject: Contract Renewal — SC-0363-24 Overhead and Roll-up Door Maintenance
and Repair for Various City Facilities

To Whom It May Concern,

C&D Industrial Maintenance is pleased to formally confirm our intent to renew our contract
with the City of Jacksonville under SC-0363-24

This letter serves as our official acceptance of the renewal period. We value our
partnership with the City of Jacksonville and remain committed to providing reliable, high-
guality maintenance services that meet or exceed your operational needs.

Please let us know if any additional documentation, updated insurance certificates, or
other materials are required to complete this renewal.

We appreciate the opportunity to continue supporting your department and look forward to
another successful year of service.

Brian Br%/
VP, National Sales
C&D Industrial Maintenance
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SUBJECT: OVERHEAD AND ROLL-UP DOOR MAINTENANCE AND REPAIR FOR VARIOUS CITY FACILITIES
BID #: SC-0363-24 OPEN DATE: 4/10/2024

GENERAL GOVERNMENT AWARDS COMMITTEE

KIND AND BASIS OF CONTRACT: SUPPLY CONTRACT — TWO (2) YEARS FROM DATE OF AWARD WITH THREE
(3) ONE {1) YEAR RENEWAL OPTIONS

AGENCY: PUBLIC BUILDINGS DIVISION
BASIS OF AWARD: ALL OR NONE TO THE LOWEST RESPONSIVE, RESPONSIBLE BIDDER
NUMBER OF BIDS INVITED: 7 NUMBER RECEIVED: 3 OTHER: 0

SUMMARY OF BIDS AND RECOMMENDED ACTIONS:
Recommend approval to reject American Roll Up Door Company for not bidding on all line-items as required.

Recommend approval of award to C&D Industrial Maintenance, LLC as the lowest responsive, responsible bidder. Period
of service will be two (2) years from the date of award with three (3) one (1) year renewal options. Estimated initial award
amount not-to-exceed $750,000.00.

Funding for this award will be encumbered from various accounts and executed by Purchase Orders.

ATTACHMENTS: Recommendation Memo, Bid Tabulation, Rejection Letter, Terms g joAs, Specifications

ANALYST: @J@L% s RESPECTFULLY SUBMITTED;
DAVID KLAGES™

EEMAN, CHIEF @~/
MENT DIVISION

CONCURRENCE BY: ROY BIRBAL, CHIEF, PUBLIC BUILDINGS DIVISION

{ALL AWARD ACTIONS SUBJECT TO LAWFULLY APPROPRIATED FUNDS)
ACTION OF GGAC COMMITTEE ON RECOMMENDATIONS ABOVE

".-J \ f -
MEMBERS APPROVING —__ MEMBERS DISAPPROVING &0 DATE: S rf 2{/ 2024
1J
EE OTHER:

Do

o

ACTION OF AWARDING AUTHORITY DATE 5’75%?7
APPROVED DISAPPROVED
OTHER ”

SIGNATURE OF AUTHENTICATION imﬁ%

Karen Bowling

Chief Administrative Officer
For: Mayor Donna Deegan
Under Authority Of;
Executive Order No: 2023-02
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DocuSign Envelope ID: 551C82ED-13C5-4FAE-BDD9-83BE1244FD33

Gity of Jacksonville, Florida

Donna Deegan, Mayor

Department of Public Works
Public Buildings Division
555 W. 44" Street
Jacksonville, FL 32208
Jacksonville.gov

A NEW DAY

April 22, 2024

TO: Dustin Freeman, Chief
Procurement Division Bocusined by

-7
THRU: Nina Sickler, P.E., Director EMM

EFAZZIDICMNT
Department of Public Works
DercusSiud by:
FROM: Roy Birbal, Chief | "=y Suckel
Public Buildings Division

SUBJECT: Recommendation to award Bid #5C-0363-24
C&D Industrial Maintenance, LLC
Overhead and Roll-up Door Maintenance and Repair for Various City Facilities

In response to the solicitation for bids Overhead and Roll-up Door Maintenance and Repair for Various
City Facilities, the Procurement Division received three (3} responses on April 10, 2024, and forwarded
the results to the Public Buildings division to review for a recommendation of award.

After reviewing the bids, the Public Buildings Division recommends rejecting American Roll Up Door
Company for not bidding on all line-items as required. The Public Buildings Division recommends approval
of award to the lowest responsive, responsible bidder, C&D Industrial Maintenance, LLC, in the maximum
indebtedness amount of $750,000.00.

Funding will be encumbered by issuance of releases against a Contract Purchase Agreement, dependent
on funding, the appropriate account and fiscal year.

Your assistance in concurring with this recommendation would be appreciated. If you have questions or
need additional information regarding this request, please contact Kirah Bays 255-4342.

Attachments: Bid
Bid Response
Bid Tabulation
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BID TABULATION

Title:

Overhead and Roll-up Door Maintenance and Repair for Various City Facilities

Bid No.:

SC-0363-24

Close Date:

April 10, 2024

: American Roll Up C&D Industrial Vigneaux
Analyst: [David Klages Door Company Maintenance, LLC Corporation
No. Invited:|{ 7 ) No. Received: ( 3 ) Other: (0) ’ p
Announcer:|Michelle Spitler
Recorded By:|Melissa Pierce
Unit Est.
of Annual Unit Extended Unit Extended Unit Extended
Item # Description Measure | Quantity Price Price Price Price Price Price
| Technician Labor Rate Hour 200 No Bid N/A $150.00] $30,000.00 $145.00] $29,000.00
2 Technician Labor Rate -~ Emergency Hour 50 No Bid N/A $200.00| $10,000.00 $165.00] $8,250.00
3 Markup for Materials and Subcontractors Percentage | 25,000 No Bid N/A 20%)| $30,000.00 25%] $31,250.00
Total Bid (Items 1 - 3): N/A $70,000.00 $68,500.00
4 [Quarterly Maintenance — Total Annual Price (All Line-Items) from Attachment A N/A $7,000.00 | $10,150.00
Total Bid (Items 1 - 4):] N/A $77,000.00 | $78,650.00
Terms: Not Stated No Discount No Discount
Delivery: Not Stated 30 Business Days 30 Business Days
Signed Bid Form: Yes Yes Yes
Bid Proposal Form (All Line-Items); No Yes Yes
Conflict of Interest Certificate; Yes Yes Yes
Addenda; N/A N/A N/A
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Attachment A
Service Pricing
C&D Industrial Maintenance, LLC
Quarterly
Quarterly Service

COJ Service Price x 4
Item | Building # Location Address Type Size Price {Total Annual Price)
| 0833 Duval County Courthouse 501 Adams Strect W. Roll-up, Electric 16 x 18 $50.00 $200.00
2 0833 Duval County Courthouse 501 Adams Street W. Roll-up, Electric 16 x 18 $50.00 $200.00
3 0833 Duval County Courthouse 501 Adams Street W, Roll-up, Electric 22 x 12 $50.00 $200.00
4 0833 Duval County Courthouse 501 Adams Street W Roll-up, Electric 22x 18 $50.00 $200.00
5 0442 Emergency Operations Center 515 Julia Street N, Roll-up, Electri¢ 17 X 20 $50.00 $200.00
6 0104 St. James Building 117 Duval Street W. Roll-up, Electric 9'5x18 $50.00 $200.00
7 0104 St. James Building 117 Duval Street W. Roll-up, Electric 11x 19 $50.00 $200.00
8 0356  |Main Library 303 Laura Street N. Roll-up, Electric | 23'5x 14 $50.00 $200.00
9 0356 Main Library 303 Laura Street N. Roll-up, Electric 16 x 14 $50.00 $200.00
10 0337 Pretrial Detention Facility 500 Adams Street W. Roll-up, Electric {14' 10 x 11'6 $50.00 $200.00
11 0337 Pretrial Detention Facility 500 Adams Street W, Roll-up, Electric [14' 10 x 11'6 $50.00 $200.00
12 0337 Pretrial Detention Facility 500 Adams Street W. Roll-up, Electric |14' 10 x }1'6 $50.00 $200.00
13 0337 Pretrial Detention Facility 500 Adams Street W, Roll-up, Electric [14° 10 x 11' 6 $50.00 $200.00
14 0103 Yates Building 231 Forsyth Street E. Roll-up, Electric | 14'5x 14'8 $50.00 $200.00
15 0103 Yates Building 231 Forsyth Street E. Roll-up, Electric | 14'9x 16'4 $50.00 $200.00
16 0103 Yates Building 231 Forsyth Street E. Roll-up, Electric | 8'6x11"3 $50.00 $200.00
17 9965  |Animal Control and Protective Services 2020 Forest Street Roll-up, Electric 12x9'4 $50.00 $200.00
18 9965 Animal Control and Protective Services 2020 Forest Street Roll-up, Electric 12x9'4 $50.00 $200.00
19 0355 University Park Library 3435 University Boulevard N. |Roll-up, Electric 12 X 12 $50.00 $200.00
20 0355 University Park Library 3435 University Boulevard N. |Roll-up, Electric 14X 14 $50.00 $200.00
21 0318 Medical Examiner's Office 2100 Jefferson Street N. Roll-up, Electric 18x12 $50.00 $200.00
22 0410  |Solid Waste Garage 1050 Superior Street Roll-up, Electric 14x 13 $50.00 $200.00
23 0410 Solid Waste Garage 1050 Superior Street Roll-up, Electric 14 x 13 $50.00 $200.00
24 0410 Solid Waste Garage 1050 Superior Street Roll-up, Electric 14 x 13 $50.00 $200.00
25 0410  |Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $50.00 $200.00
26 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $50.00 $200.00
27 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $50.00 $200.00
28 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $50.00 $200.00
29 0410 Solid Waste Garage 1050 Superior Street Roli-up, Manual 14 x 13 $50.00 $200.00
30 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14x 13 $50.00 $200.00
31 0410 Solid Waste Garage 1050 Superior Street Roli-up, Manual 14 x 13 $50.00 $200.00
32 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $50.00 $200.00
33 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $50.00 $200.00
34 0224 Communication Warchouse 1020 Superior Street Rolt-up, Electric 16 x 14 $50.00 $200.00
35 0224 Communication Warehouse 1020 Superior Street Roll-up, Electric 16x 14 $50.00 $200.00

Total (Items 1 - 35); $7,000.00
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Attachment A
Service Pricing
Vigneaux Corporation
Quarterly
Quarterly Service
COJ Service Pricex 4
Item | Building # Location Address Type Size Price {Total Annual Price)
1 0833 Duval County Courthouse 501 Adams Street W. Roll-up, Electric 16 x 18 $72.50 $290.00
2 0833 Duval County Courthouse 501 Adams Street W. Roll-up, Electric 16 x 18 $72.50 $290.00
3 0833 Duval County Courthouse 501 Adams Street W. Roll-up, Electric 22x 12 $72.50 $290.00
4 0833 Duval County Courthouse 501 Adams Street W, Roll-up, Electric 22 x 18 $72.50 $290.00
5 0442 Emergency Operations Center 515 Julia Street N, Roll-up, Electric 17X 20 $72.50 $290.00
6 0104 St. James Building 117 Duval Street W. Roll-up, Electric 9'5x18 $72.50 $290.00
7 0104 St. James Building 117 Duval Street W. Roll-up, Electric 11x19 $572.50 $250.00
g 0356 Main Library 303 Laura Street N. Roll-up, Electric 23'5x 14 $72.50 $290.00
9 0356 Main Library 303 Laura Street N. Roll-up, Electric 16 x 14 $72.50 $290.00
10 0337 Pretrial Detention Facility 500 Adams Street W, Roll-up, Electric {14'10 x 11'6 $72.50 $290.00
11 0337 Pretrial Detention Facility 500 Adams Street W. Roll-up, Electric |14 10 x 1 1'6 $72.50 $290.00
12 0337 |Pretrial Detention Facility 500 Adams Street W. Roll-up, Efectric |14' 10 x }1'6 $72.50 $290.00
13 0337 Pretrial Detention Facility 500 Adams Street W. Roll-up, Electric [14'10 x 11' 6 $72.50 $290.00
14 0103 Yates Building 231 Forsyth Street E. Roll-up, Electric | 14'5x 14'8 $72.50 $290.00
15 0103 Yates Building 231 Forsyth Street E. Roll-up, Electric | 14'9x 16'4 $72.50 $290.00
16 0103 Yates Building 231 Forsyth Street E. Roll-up, Electric | 8'6x11"3 $72.50 $290.00
17 9965 Animal Control and Protective Services 2020 Forest Street Roll-up, Electric 12x9'4 $72.50 $290.00
18 9965 Animal Control and Protective Services 2020 Forest Street Roll-up, Electric 12x9'4 $72.50 $290.00
19 0355 University Park Library 3435 University Boulevard N. |Roll-up, Electric 12X 12 $72.50 $290.00
20 0355 University Park Library 3435 University Boulevard N. |Roll-up, Electric 14X 14 $72.50 $290.00
21 0318 Medical Examiner's Office 2100 Jefferson Street N, Roll-up, Electric i8x 12 $72.50 $290.00
22 0410 Solid Waste Garage 1350 Superior Street Roll-up, Electric 14x13 $72.50 $290.00
23 0410 }Solid Waste Garage 1350 Superior Street Roll-up, Electric 14x13 $72.50 $290.00
24 0410 Solid Waste Garage 1350 Superior Street Roll-up, Electric 14x 13 $72.50 $290.00
25 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $72.50 $250.00
26 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14x13 $72.50 $290.00
27 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14x 13 $72.50 $290.00
28 0410 |Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $72.50 $250.00
29 0410 |Solid Waste Garage 1050 Superior Street Roll-up, Manual 14x 13 $72.50 $290.00
30 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14x 13 $72.50 $290.00
31 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $72.50 $290.00
32 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $72.50 $290.00
33 0410 Solid Waste Garage 1050 Superior Street Roll-up, Manual 14 x 13 $72.50 $290.00
34 0224 Communication Warchouse 1020 Superior Street Roli-up, Electric 16 x 14 $72.50 $290.00
35 0224 Communication Warehouse 1020 Superior Street Roll-up, Electric 16 x 14 $72.50 $290.00
Total (Items 1 - 35): $10,150.00
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Klages, David

From: Klages, David

Sent: Monday, April 22, 2024 2:22 PM

To: kyle. hayes@americanrollupdoor.com

Subject: Bid Rejection for SC-0363-24 Overhead and Roll-up Door Maintenance and Repair for
Various City Facilities

Attachments: Bid Rejection - American Roll Up Door Company.pdf; American Roll Up Door
Company.pdf

Mr. Hayes:

Please see the attached bid rejection letter and your bid submittal for SC-0363-24 Overhead and Roll-up Door
Maintenance and Repair for Various City Facilities.

Please feel free to call if you have any questions.
Thank you,

David R. Klages

Purchasing Analyst

City of Jacksonville | Procurement Division
214 N. Hogan Street, Suite 800
Jacksonville, FL 32202

Phone: (904) 255- 8813
Email: dklages@coj.net

A New Day.
lacksonvitle.gov

Please click on the links below for any of the following for Bids and Awards:

For Bidding Opportunities: COJ.net - Bidding Opportunities {Including Capital Improvement and Design/Build)
For COJ weekly award intentions: COJ.net - Agendas and Minutes

For bid award information: Procurement Division (coj.net)

For Public Records: COJ Public Records {govqa.us)
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Gity of Jacksonville, Florida

Donna Deegan, Mayor

Procurement Division

Ed Ball Building

214 N. Hogan Street, Suite 800
Jacksonville, FL 32202

A NEW DAY. (904) 630-CITY. www.jacksonvillc.gov

NOTIFICATION OF RECOMMENDED BID REJECTION
Date: April 22, 2024

Via Email: kvle.hayes@americanrotlupdoor.com

Company Name: Amcrican Roll Up Door Company

Address: 600-2 Suemac Road, Jacksonville, FL 32254

Contact Name: Kyle Hayes

Bid No: SC-0363-24

Title: Overhead and Roll-up Door Maintenance and Repair for Various City Facilitics
Date Opened: April 10, 2024

Reason for Recommended Bid Rejection: For being non-responsive; specifically, for not bidding on all line-items as
required.

If you wish to protest the recommended rejection of this bid, please respond in accordance with the City of Jacksonville’s
bid protest procedures and email a copy to the City Purchasing Analyst associated with the protested bid.

Note: This intended action is only a recommendation to the appropriate Awarding Authority. The authority recommending
award for this bid is thc General Government Awards Committee scheduled for Thursday, April 25, 2024 at 1:00 p.m.

Purchasing Analyst’s Signature: M Q/ A

David Klages, Purchasing Analyst

214 N, Hogan St., Suite 800 | Jacksonville, FL 32202 = Phone. 904.255-8800 | Fax: 904.255-8837
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TERMS AND CONDITIONS

OVERHEAD AND ROLL-UP DOOR MAINTENANCE AND REPAIR
FOR VARIOUS CITY FACILITIES

1. SCOPE
The City of Jacksonville’s Procurement Division is currently accepting bids to obtain a source of supply for the
item(s)/service(s) as outlined in the bid documents provided. The purpose of this bid invitation is to obtain
information about your firm and its ability to provide these item(s)/service(s) and to obtain pricing commitments for
Overhead and Roll-Up Door Maintenance and Repair for Various City Facilities as listed in the bid documents.

2. AWARD
Award will be ALL OR NONE to the lowest responsive, responsible bidder. Bidders must bid on all items to be

considered for award. The City reserves the right to reject any or all bids. ALL awards are subject to the availability
of funds.

3. TERM OF AGREEMENT
The term of this agreement will be two (2) years from the date of award with three (3) one (1) year renewal options.
Renewal Qptions may be exercised at the discretion of the City based on supplier performance and adherence to the
terms and conditions set forth in the bid documents. The City shall not incur any liability should it choose not to
exercise its exclusive option to renew the contract.

4. MINIMUM REQUIREMENTS
Bidders should submit or comply with the following requirements. Failure to submit any of these requirements may

be grounds for rejection:

a. Bidders must have at least three (3) years of experience performing the services requested in this solicitation.

b. Bidders must have, as a minimum, the insurance coverage stated in this solicitation. Bidders must provide a copy
of their company’s Certificate of Insurance with their bid submittal.

¢. Bidders must have a minimum of three (3) fully equipped service trucks. Bidders must provide proof of valid
registration and automobile insurance for said trucks with their bid submittal.

5. NON-MANDATORY PRE-BID CONFERENCE
Wednesday, March 27, 2024 at 10:00 am. in the Ed Ball Building, 214 N. Hogan Street, Room 825 (8" Floor),
Jacksonville, FL 32202,

6. STATE CONTRACTS
The City reserves the right to utilize contracts established by the State of Florida and or other governmental agencies
for item(s)/service(s) covered under this bid. The City reserves the right to cancel this contract in whole or in part for

such item(s)/service(s).

7. QUANTITIES

Quantities indicated reflect the estimated quantities to be purchased throughout the contract period and are subject to
fluctuation in accordance with actual requirements. The City reserves the right to purchase more than the estimated
quantities listed or not to make any purchase against this bid if it so deems necessary anytime during the contract
period. The City reserves the right to add or delete items during the contract period. The City will order on an
as needed basis.

8. DELIVERY
N/A.
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10.

11.

12.

13.

14.

15

*

16.

S5C-0363-24

ESCALATION/DE-ESCALATION

All pricing submitted shall remain firm for the first year of the initial contract period. After the first year of
the contract term, a supplier may submit in writing a request for price escalation / de-escalation for the
percentage of change as listed in the Consumer Pricing Index (CPI) and/or documentation notifying of an
industry-wide increase. The City reserves the right to decline any price increase request.

PRICES
All unit prices shall include freight, delivery, and handling charges to the delivery location as outlined in the bid

documents.

PICK UP AND RETURNS

The City reserves the right to return an order in whole or in part if the merchandise is not in compliance with the bid
specifications. The City or its agencies will determine compliance with bid specifications. Pick up and returns will
be made within 48 hours of notification at no charge to the City or its agencies.

COMPLIANCE WITH SPECIFICATIONS

The bidder, by affixing their signature to the bid form submitted, agrees to provide item(s)/service(s) in accordance
with the bid documents provided. Bid only a single offering for each bid item. Multiple offerings, alternates (unless
stated) and or stipulations may be cause for bid rejection. Bid only on forms provided herein uniess otherwise stated.
Bid submissions shall be in ink or typewritten. All corrections must be initialed.

INVOICING

Invoices will be issued once supplies/services are delivered and/or rendered to the City of Jacksonville or its agencies.
At a minimum, invoices must include: Purchase Order number or contract number, item number and description, date
of shipment, quantity ordered and shipped, unit prices, unit of measure, and extended totals. Payment terms are Net
45 days. All original invoices shall be submitted to: COJ|Cioudlnvoices@coj.net. The invoice email subject line
MUST BE: inv_300000008806179. Invoices can also be submitted through the 1Cloud Supplier Portal.

INSURANCE/INDEMNIFICATION
Each supplier shall maintain, for the entire term of this bid, current insurance coverage as stated in the bid documents.

All insurance certificates shall list the City of Jacksonville as an additional insured. The awarded supplier will be
required to submit a copy of their Certificate of Commercial Liability Insurance within ten (10) days from the date of
receipt of the award notice. Bid number shall be listed on certificate.

REPORTING
The City may request, during the term of this bid, reports including but not limited to; usage, pricing. and delivery.
Suppliers will be required to provide reports requested in hard copy and electronic format as required.

SUPPLIER ACCESSIBILITY

The City or its representative must be able to contact, during normal business hours, by telephone or email any
supplier providing goods or services to the City or its agencies. Any supplier accessibility requirements outlined in
the specifications supersede this section.
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SPECIFICATIONS

OVERHEAD AND ROLL-UP DOOR MAINTENANCE AND REPAIR
FOR VARIOUS CITY FACILITIES

All questions and/or discrepancies regarding the bidding process or the bid documents must be submitted in writing to
David Klages, Purchasing Analyst, at dklages(@coj.net by the date and time specified on the Bid Form.

When submitting a bid, please be sure to write the bid name and number and your company’s name, address, and phone
number on the outermost sealed envelope or package.

Bidders shall not make changes to any document in this solicitation. Changes to this solicitation will be authorized
only via posted addendum. Any unauthorized changes may result in rejection of the bid submittal.

The awarded Bidder and Subcontractor(s) must possess a local business tax receipt from the Duval County Local Business
Tax Office (904-255-5700, option 3) within ten (10) business days from the Notice of Award.

PART 1 - GENERAL

1.1 SCOPE OF WORK

A. The work shall consist of roll-up, garage, security, and overhead door installation, inspection and
maintenance on a routine/scheduled basis, and regular repair(s) on an as-needed basis (when requested).
Emergency responses will be at the sole discretion of the Public Buildings Division.

B. There are several different door systems with various components at different locations (see Attachment A for
locations). It is the Supplier’s responsibility to visit each location and assess the condition of the equipment as
well as the manufacturer and model numbers. The Supplier is required to maintain existing equipment.

C. Bidders shall use Attachment A as a starting point for these services. The City reserves the right to add or
delete locations as needed.

D. Within thirty (30) days of the date of award, the awarded Supplier shall provide a schedule for quarterly
preventative maintenance for each location for the initial term of the contract (i.e., two calendar years from the
date of award).

E. Invoices for quarterly maintenance shall be submitted within fifteen (15) days of completion,
F. Periodic meetings shall be held, as needed, to revise the schedule and/or to monitor performance.

1.2 SCHEDULING OF OPERATIONS

A. Bidders acknowledge that locations will be occupied in most situations. Prior to beginning work, the
authorized representative of the facility and the awarded Supplier shall prepare a work schedule to be
followed as closely as possible.

B. As deemed necessary due to the nature of contract work and related emergencies, the Supplier must be
available 24 hours per day, 7 days per week, 365 days per year. No additional charges or increased rates
will be accepted for services that occur outside of regular operating hours.

1.3 REQUIREMENTS OF REGULATORY AGENCIES

The awarded Bidder shall give all necessary notices, obtain all State and municipal permits, pay all fees
necessary in connection with the installation, including sales and use taxes as applicable, and complete all tests
as are called for by the regulations of such authorities.
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1.4 GUARANTEE

All work shall be made in a workmanlike manner, with all parts securely installed and secured according to
accepted standards. Unless specified by the Public Buildings Division, all materials shall be new and free of
defects and shall be installed using the manufacturer's latest standard design. All newly installed materials shall
meet or exceed the quality and performance of the materials presently installed. The Supplier shail guarantee
that he/she will make good any defects not due to ordinary wear and tear or improper use or care, which may
develop within one (1) year from the date of final acceptance of the project. When applicable, equipment
warranties, serial numbers, and model numbers shall be included with the invoices submitted for payment.

1.5 CITY'S RIGHT TO TERMINATE FOR CONVENIENCE

The City of Jacksonville reserves the right to terminate the contract for any reason by giving thirty (30) days'
written notice to the Supplier. If the contract is terminated for convenience, the City will be relieved of all
further obligations other than payment for that number of approved services performed to the date of
termination. Access to all workpapers will be provided to City after termination of the contract.

1.6 BASIS FOR AWARD

To be considered for award of this contract, the bidder must meet or exceed minimum qualifications and provide
all criteria as listed below. FAILURE TO SUBMIT REQUESTED INFORMATION MAY BE GROUNDS

FOR REJECTION OF BID.

A. No award will be made until all necessary inquiries have been made into the responsibility of the low bidder and
the Public Buildings Division is satisfied that the low bidder meets or exceeds the minimum qualifications to
perform the work. Additionally, the low bidder must have the necessary organization, capital, and equipment to
perform the services as described under this solicitation. Pre-award inspection of the low bidder’s place of
business may be made prior to award.

B. The City may consider a solicitation response irregular and reject or ask for additional documentation/
clarification if any of the prices are excessively unbalanced (either above or below the amount of a reasonable
response) to the detriment of the City.

C. The Supplier shall have, as a minimum, Workers Compensation and Comprehensive Liability Insurance in
sufficient amounts to satisfy Florida State Requirements. Proof of Certification and Licensure shall be provided
at the time of bid submission.

D. The awarded Supplier shali have a staffed office during normal business hours with emergency service available
24 hours per day, 7 days per week, 365 days per year via staffed answering service or other live contact.
Applicable after-hours staff or answering service should maintain an accurate multiple technician list capable of
response to an emergency within the two (2} hour time limit stipulated by this solicitation.

E. The awarded Supplier must maintain a minimum staff of at least four (4) technicians.

F. Biddings must have a minimum of three (3) fully equipped service trucks. Proof of ownership must be submitted
with bid.

G. Bidders shall provide a list of at least three (3) contactable references who can verify the Bidder has performed
services similar in nature to the services requested in this solicitation within the last three (3) years.

1.7 WORK IN HARMONY

The awarded Supplier shall work in harmony with any other forces the City decides to utilize for related work if
the awarded Supplier cannot fulfil the obligations of the contract from this solicitation.
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PART 2 - OUTLINE OF SERVICES

2.1 PREVENTATIVE MAINTENANCE

A. Within thirty (30) days of the Notice of Award, the successful Supplier shall provide a quarterly routine
inspection/maintenance schedule for the locations listed in Attachment A. Locations may be added or deleted
at the discretion of Public Buildings Division. Notification will be provided to the Supplier in these instances

B. The preventative maintenance service shall include quarterly cleaning, oiling, lubrication, adjustment,
calibration, alignment, timing, and operations testing for each door.

C. If deficiencies are discovered during the quarterly inspection, the Public Buildings Division may grant
authorization to the Supplier to correct the deficiency while onsite.
2.2 ON-CALL REPAIR(S) AND INSTALLATION
A. Repairs shall include, but not be limited to:
I. Obtaining access to the site.
Adjusting or replacing springs on door locks and pulley drives.
Adjusting and aligning spring tension and sprockets.
Replacing hinges, links, chains, and belts.
Installation or repair of electric operators, receivers, and transmitters.
Repair of rolling steel doors, replacing spring tube barrel, cables, long stem rollers, and brackets.
Purchasing of springs, barrels, and miscellaneous parts for stock.

Repair, adjust or replace rolling security screens.

© W N s W

Repair, adjust or replace gear drives/housings.
10. Repair or replace door panels.

11. Responding to emergency calls.

B. Door Replacements
1. Complete replacement/installation of the unit.
2. If necessary, acquire engineering and permitting for installation.

3. Disposal of the previous unit,

2.3 REGULAR REQUESTS
The Supplier shall respond to the facility for service requests within two (2) hours of being calied by the City.

2.4 EMERGENCY REQUESTS

A. The Supplier shall respond to the facility for emergency service requests within (2) hours of being called by
the City. Emergency services shall include corrective repair of any problem required to restore the facility
and/or grounds to an operational, secure, and safe condition. This work will commence with verbal
authorization from the City and prior to having an approved, signed estimate.

Once the emergency work is completed, if applicable, a follow-up cost estimate for further non-emergency
work will be submitted at the Supplier’s earliest possible time for approval by the City.
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2.5 ADDITIONAL WORK / INDIVIDUAL PROJECT REQUESTS

Additional work or individual projects beyond the routine inspection/maintenance and repair services under this
solicitation may require a separate Purchase Order. The City reserves the right to solicit for any work that is not
a part of this solicitation.

2.6 PRICE

A. Pricing shall be for a labor and materials contract guided by the rates and pricing structure identified in the
Bid Proposal Form. The City reserves the right to request firm price quotations on work/individual projects
from the awarded Bidder.

B. Rates shall be in effect as of the date of award and shall follow the guidelines stated in the Terms and
Conditions — Escalation/De-Escalation section of this solicitation.

C. Markup percentage on materials and sub-contractors shall not exceed the Bidder’s stated markup percentage
in the submitted Bid Proposal Form.

D. The quantities used on the Bid Proposal Form are annual estimates only.

E. Service calls and repairs shall be invoiced at the completion of each project, according to the rates submitted
on Bid Proposal Form. Upon project completion, invoices must be submitted within fifteen (15) days. All
invoices shall include, at a minimum, the following information:

1. Purchase Order number.

Facility name and address of where the work was completed.

Contract rates and charges extended by service quantities including labor hours, parts, and markup.
Description of the work performed.

Backup inveices for materials or equipment purchased and included, as requested by the City.

OO O A

A minimum of a one-year warranty on parts and labor will be included on invoice for replacement parts
or installation of new equipment, with model number, serial numbers, and operating manuals.

9. Invoices for regular service and emergency calls must include the time of arrival and the time of
departure.

PART 3 - EXECUTION

3.1 INSTALLATION

A. The Supplier shall ensure they have the necessary resources for the successful completion of the work.

B. Equipment must be in good mechanical repair and not require excessive maintenance, repairs, or create
excessive downtime that jeopardizes the Supplier’s ability to provide the work agreed to.

C. The City may have its own work forces and other Suppliers on the site while the work of this contract is
under way. The City shall coordinate the work of all Suppliers on the site and require their cooperation with
each other.

D. If the Supplier is unable to provide the services within the time frame required, or is unavailable, the City
reserves the right to contact another Supplier to perform the service(s).
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3.2 WORKSITE PROCEDURES

A. The Supplier will be required to notify City staff upon arrival before starting any work, and prior to
departure from the facility. An identity badge, parking pass, and/or keys may be required from City staff.
The Supplier shall note arrival and departure times.

B. The Supplier is responsible for installing temporary restrictions, barricades, and signs during service/repair
operations.

C. The Supplier is required to schedule work with the local users and accommodate those who cannot allow
shut down of their operations.

D. The Supplier must inform the Public Buildings Division immediately if any safety hazard is discovered.

E. The Supplier has the responsibility of locating any underground utilities if present to ensure damage does
not occur. If damage occurs, the Supplier will repair the damage at its own expense.

3.3 PROTECTION

The Supplier shall use due care so that no persons are injured, and no property is damaged, when performing the
work. The Supplier shall be solely responsible for all loss, damages, costs, and expenses in respect to any injury
to persons, damage to property, or infringement of the rights of others incurred during the performance of the
work or caused in any other manner whatsoever by the Supplier or its Subcontractor(s).

The Supplier shall immediately rectify any loss or damage for which, in the opinion of the City, the Supplier is
responsible, at no cost to the City and to the satisfaction of the City.

3.4 CLEANING

At the end of each workday, and at the conclusion project, the Supplier shall clean up all debris, promptly
remove any equipment or materials, and leave the work site in a clean and tidy condition. The work site must be
returned to original condition.

3.5 PERFORMANCE GUARANTEE

The Supplier shall assume full responsibility to provide an operational and correctly functioning roll-up, garage,
security, or overhead door upon completion of work.
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City of Jacksonville, Florida

Procurement Award Form (PAF)

Part 1—-Form Type: JPAC 126.204 (a) New Award, Renewals, Waive Technical Defects, Price Increases, NTE Increases.

Goods and/or Services: Resolution of Heir’s Property Issues Services

Requested Action and Justification:

Recommend approval to exercise the second and final renewal option with Jacksonville Area Legal Aid (JALA) to continue
facilitating the Resolution of Heir’s Property Issues Program. Total annual expenditure amount will be $215,500.00, for a new
total not to exceed $646,500.00.

To be executed by formal contract amendment through the Office of General Counsel.

| Supplier: |Jacksonvi|le Area Legal Aid Basis of Award: | Highest Evaluated | BID Opening Date: |06/16/2023
POA #: 70513-23 PO #: 668994-24 Change Order #:
Solicitation #: | rrp-noNCON ESC-0348 23 Contract #: |(70513.23 Contract ADM #: |,
Term: 1 vear Options: 2, one- year Options Used: |1
Federally Funded: |no JSEB Rec: Encouragement
Licenses Verified: | ves JSEB %: 0
Bonds Required: |no Bonds Waived Pursuant To: | n/a
Fund: |11701 Center: |174106 Acct: |531090 Proj: |010901 Activity: [00000000 §215,500.00
Fund: Center: Acct: Proj: Activity: S
Fund: Center: Acct: Proj: Activity: S
| New NTE/GMP: | $ 646500.00 Contingent Amt: | $ 000 | DMP/ODPO Amt: | $000 |
Using Agency/BU: _ |erep:HOUSING AND COMMUNITY DEVELOPMENT
Concurrence: b vy, T Title: | cHiEr OF HOUSING AND COMMUNITY DEVELOPMENT 5/19/2026
Concurrence: —rerdrorer Title:
Concurrence: Title:
Concurrence: Title:
Signed by (—Signed by:
Procurement Analyst/Buyer: | Simpson, Sandy Chief of Procurement: | ) /| 5/26/2026
Name: Simpson, Sandy Name: ‘D\'u's‘_ﬁ'}?ﬁjfﬁ*géﬁ%?ﬁm
Part 2 — JPAC Action: Part 3 — Final Awarding Authority Action:
All award actions subject to lawfully appropriated funds.
Members who approve: Action:
Members who disapprove: Signature:
Date: Date:
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PAF Instructions
Part 1 (using agency)

Form Type: This form will be used for both Administrative Awards and JPAC Requests. Select type from dropdown options.
Goods and/or Services: Enter a brief description of the types of goods and services included in the request.

Requested Action and Justification: Enter a brief description of the requested action or authority being sought. i.e.; Request
permission to award the lowest, responsive responsible bidder for an ITB or award the highest ranked supplier for an RFP. This
block should also be used for additional information such as additional 4™ account strings, or other information essential for
contract execution.

Supplier: Enter awarded supplier name. If multiple, include in “Requested Action and Justification” box.
Basis of Award: Select from Lowest Price Technical Acceptable (LPTA), Highest Price Technical Acceptable (HPTA) or N/A.
Bid Opening Date: The date bids were unsealed by Procurement.

POA #: This is your 1Cloud generated Agreement number. Select Type, Enter Number.

PO #: Enter the PO number or agreement release number.

Change Order #: Provide the applicable change order number represented by this request.

Solicitation #: Select Prefix type, Enter Number, and Year.

Contract #: This number should be the same as your POA number (unless procured prior to 2020)
Contract Amendment #: Provide the applicable amendment number represented by this request.

Term: Select the Period of Performance or Term for the initial period.

Options: Period of time for each renewal or option.

Options Used: Prior to this request, enter how many options were already used.

Federally Funded: Select yes or no from dropdown if Federal Funds will be used.

JSEB Rec: Select Encouragement or JSEB Set Aside Option.

JESB %: If JSEB Participation, enter the percentage.

Bonds Waived Pursuant to: Select option from Drop down.

Funding Sources: Fund/Center/Account/Project/Activity, all fields are required even if zeros.

New NTE/GMP: Enter the new total not to exceed amount. Note, this should match the contract maximum indebtedness, if
applicable.

Contingent Amount: If your agency requests an allowance for unforeseen additional expenses, then specify the amount of your
requested increase and new NTE that represents the contingency allowance. This is over and above any quote.

DMP/ODPO Account: Enter the Direct Materials Purchase/Owner Direct Purchase Order Account. Used mainly for CIP (Capital
Improvement/Construction) Projects

Using Agency/BU: Select one from the dropdown list.

Concurrence: Using Agency internal routing requirements for Electronic Signatures (follow Proc Manual for threshold
requirements)

Title: Title of person electronically signing form.

Attachments: Included any supplemental information to the Procurement Award Form. i.e.; Scope of work, previous awards.

*Any field where there is no data available, or no entry is required, either leave it blank or enter N/A. Any fields where
there is known data, include for informational purposes. Any changes to an original award should contain the data that is
being changed and any other relevant data required for JPAC review and approval.
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Contract Purchase Agreement Release 668994-24 Change Order 8

668994-24
29-NOV-2023
8
12-JUN-2025

8

421,994.29 USD
206,494.29 USD
215,500.00 USD
NBCD-500336-24
ESC-0348-23

Sold To City of Jacksonville Supplier Jacksonville Area Legal Aid, Inc.
117 West Duval Street 126 West Adams Street
JACKSONVILLE, Fi. 32202 JACKSONVILLE, FL 32202

Bill To City of Jacksonville Ship To Ed Ball 7th Floor
117 West Duval Street, Suite 375 214 North Hogan Street
JACKSONVILLE, FL 32202 7th Floor

JACKSONVILLE, FL 32202 US

Notes PROHIBITION AGAINST CONSIDERING SOCIAL, POLITICAL, OR IDECLOGICAL INTERESTS IN
GOVERNMENT CONTRACTING
Pursuant to Section 287.05701, Florida Statutes, as amended, Contractor is hereby notified that the City in
awarding contracts to vendors may not: (1) Request documentation or consider a vendor's social, palitical, or
ideological interests when determining if the vendor is a responsible vendor; and (2) Give preference to a
vendor based on the vendor's social, political, or ideclogical interest,

21846 Net 30 Freight Prepaid FOB Best Way
Destinati
on

Donica Golden Teresa Curtls

Email: donicag@coj.net E-mail; tcurtis@coj.net

Type File Name or URL Title Description

File Services Contract #70513-23 Services Contract #70513-23 (R

(Resolutionof Heir's Property
Issues) - Jacksonville Area Legal
Aid.pdf

Line Itarn SN ,ﬂf}lﬁ'
S

Jacksonwlle Area t.egal Aid, Inc. " 73.593 03

ﬁ% i‘é ¢ " Price’ Quantity UOMJ‘ i Ordered Taxnblei
B --.-&'SJI- gt

!. LI S, B et R e B R T R TR

11701.174106.582001.010543.00000000.00909.0000000
This line references Document {Coniract Purchase Agreemant) PDOA-70513-23.
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1. Level | - LEGAL SERVICES (Fixed Rate per Case)

REVISED SCHEDULE OF ADMINISTRATIVE RATES

ATTACHMENT B-1

Revised Schedule of Administrative Rates

A. Full Legal Representation — Probate legal assistance to eligible heirs (property

owners) to clear title.

Original Level I-A — (75 clients) x ($1,600 per case) = total service cost $120,000.00
Budget Adjustment (FY24/25):
Budget Amount (FY24/25):

Current Rates Level I-A — (60 clients) x ($2,000 per case) =

Additional Funds Request - Lvl I-A- (60 clients) x ($2,000 per case) =

Total Level I-A Services = $396,000.00

+$36,000.00
$156,000.00

$120,000.00

$120,000.00

B. Estate Planning, Deed Creation — Draft deeds for Jacksonville residents such as
enhanced life estate deeds, deeds for joint tenancy with rights of survivorship, or deeds

correcting title issues for estate planning purposes.

Original Level I-B — (38 clients) x ($500.00 per deed) = total service cost $19,000.00
Budget Adjustment (FY24/25):
Budget Amount (FY24/25):

Current Rates Level I-B — (24 clients) x ($800 per deed) =

Additional Funds Request Lvl I-B — (24 clients) x ($800 per deed) =

Total Level I-B Services = $70,000.00

+$13,000.00
$32,000.00

$19,000.00

$19,000.00

2. LEVEL Il = VARIABLE CLIENT EXPENSE — Reimbursement and payment of expenses the
client and vendor encounter through the Level | services provided. These expenses include but
are not limited to the following:

A.

OMMUO®

Back Property Taxes
Title Searches

Court Costs
Creditor Claims
Death Certificates
Publication Fees
Recording Fees

Level Il — Allocation for variable client Expense
Budget Adjustment (FY24/25):

$75,500.00
($49,000.00)





Docusign Envelope ID: 99D9EC53-1885-4B2A-B637-1156A453E7CB

Budget Amount (FY24/25): $26,5,000.00
New Amount Requested Through Amendment: $75,500.00

Total Level Il Services = $102,000.00

3. LEVEL Il - COMMUNITY OUTREACH AND EDUCATION OR ADVICE - Provide community
outreach and education of individualized legal advice to potential clients about estate planning,
the probate process, and/or homeownership counseling to help identify and refer residents to
legal services.

Level Il = (5 clients served) x ($200.00) = total service cost $1,000.00
Amount Requested Through Amendment #1: $1,000.00
New Amount Requested Through Amendment: $1,000.00

Total Level Ill Services = $3,000.00

ORIGINAL CONTRACT AMOUNT: $215,500.00

First AMENDMENT CONTRACT AMOUNT REQUEST: $215,500.00

SECOND AMENDMENET (LAST) CONTRACT AMOUNT REQUEST: $215,500.00

NEW TOTAL NOT EXCEED CONTRACT AMOUNT: $645,500.00
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FIRST AMENDMENT TO SERVICES CONTRACT
(Resolution of Heir’s Property Issues Services)

THIS FIRST AMENDMENT TO SERVICES CONTRACT (this “First Amendment’) dated
3—‘4(\! 177 , 2025 (“Effective Date”), is by and between the CITY OF JACKSONVILLE, a
consdlidated political subdivision and municipal corporation existing under the laws of the State of
Florida (the “City”), and JACKSONVILLE AREA LEGAL AID, INC., a Florida not-for-profit
corporation (“Contractor”).

RECITALS

WHEREAS, the City is a participating jurisdiction of the State Housing Partnership Program
(the “SHIP Program”) established by the State of Florida, and pursuant to Ordinance 2022-363-E,
the City appropriated a portion of the SHIP Program funds received from the State of Florida to
procure the professional services of various entities to provide services for resolution of heir's
property issues to eligible households in Duval County, Florida, as set forth in the City's Local
Housing Assistance Plan; and

WHEREAS, the City issued Request for Proposal No. ESC-0348-23 (the “RFP”) for services
relating to the resolution of heir's property issues (the “Services”), as more particularly described in
the RFP, and based upon Contractor’s response to the RFP the City and Contractor entered into
City Contract #70513-23 dated as of November 3, 2023 (the “Contract’), for the Services; and

WHEREAS, the City and Contractor desire to amend the Contract to: 1) increase the Contract
amount by $215,500.00 to a new not to exceed amount of $431,000.00; 2) extend the Contract
pursuant to the City’s exercise of its first of two renewal options to extend the period of service
through July 1, 2026; and 3) revise the Schedule of Administrative Rates; and

WHEREAS, the City’s Jacksonville Procurement Award Committee (“JPAC”) and the Mayor
authorized this first renewal option and increase of the expenditure amount pursuant to JPAC Award
dated May 8, 2025.

NOW, THEREFORE, for and in consideration of good and valuable consideration, the receipt
and sufficiency of which is hereby acknowledged, the parties agree as follows:

1. Recitals. The above-stated recitals are accurate, true, and correct and by this
reference are incorporated herein and are made a part hereof.

2. Capitalized Terms. All capitalized terms used but not defined herein shall have the
meanings given them in the Contract.

3. Amendment to Section 2.1. Section 2.1 of the Contract is hereby amended to increase
the Contract amount by $215,500.00 to a new not-to-exceed amount of $431,000.00, and as
amended, shall read as follows:

2.1.  The City agrees to pay to Contractor an amount not to exceed Four
Hundred Thirty-one Thousand and 00/100 Dollars ($431,000.00), which
amount is the maximum indebtedness of the City pursuant to Section 106.431,
Jacksonville Ordinance Code, under the terms of this Contract for Levels |, II, and
Ill administrative rates as described in Attachment B-1.
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4. Amendment to Section 2.2. Section 2.2 of the Contract is hereby amended to revise
the period of services from the Effective Date (as defined in the Contract) through July 1, 2026, and
as amended, shall read as follows:

2.2  The City shall pay the funds to Contractor over the period of this Contract
commencing on the Effective Date and ending July 1, 2026 (the “Termination Date”),
in accordance with the provisions of this Contract. Payments shall be made for the
Services on a reimbursement basis as set forth in Attachment B-2 (Conditions
Precedent to City’s Disbursements). The City shall not be required to advance any
funds. Contractor shall expend the funds solely and exclusively for the Services and
Contractor shall not expend or otherwise use any of the funds for any other purpose.
The City’s obligation to fund the disbursements to Contractor for the Services shall be
limited to eligible expenses incurred by Contractor on or before the Termination Date,
and the City’s obligation to make disbursements to Contractor shall end sixty (60) days
thereafter.

5. Amendment to Section 5.1. Section 5.1 of the Contract is hereby amended to reflect
that there is one renewal option remaining, and as amended, shall read as follows:

5.1 The term of this Contract shall commence on the Effective Date and shall
expire on the Termination Date, unless terminated sooner with or without cause, by
either party giving thirty (30) days' prior written notice of the termination as provided
herein. The City may renew this agreement for one additional one-year term in
accordance with the RFP.

6. Amendment to Attachment B-1. The Schedule of Administrative Rates attached as
Attachment B-1 to the Contract is hereby deleted in its entirety and replaced with the Revised
Attachment B-1 entitled Revised Schedule of Administrative Rates attached hereto. All references
in the Contract to Attachment B-1 shall mean and refer to the Revised Attachment B-1 attached
hereto.

7. Authority. Contractor represents and warrants to the City that Contractor has full right
and authority to execute and perform its obligations under the Contract, as amended by this First
Amendment, and Contractor and the person executing this First Amendment on Contractor’s behalf
represent and warrant to the City that such person is duly authorized to execute this First Amendment
on Contractor’'s behalf without further consent or approval by anyone. Contractor shall deliver to the
City promptly upon request all documents reasonably requested by the City to evidence such
authority.

8. Ratification of Contract. All other terms of the Contract, except those expressly
amended in this First Amendment, shall remain unchanged and in full force and effect; and the
Contract, as amended herein, is hereby ratified and confirmed by the parties and is in full force and
effect as of the date of this First Amendment.

9. Entire Agreement. This First Amendment is the entire agreement of the parties
regarding the modifications to the Contract provided herein and supersedes all prior agreements and
understandings regarding such subject matter and may be modified only by a writing executed by
the party against whom the modification is sought to be enforced and shall bind and benefit the
parties and their respective successors, legal representatives, and assigns.

10. Counterparts. This First Amendment may be executed in counterparts and electronic
copies, the counterparts and copies of which, when taken together, shall constitute one entire and

2
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original First Amendment. Delivery of a counterpart by electronic means such as pdf shall be valid
for all purposes.

[The remainder of this page was left blank intentionally by the parties. Signature page to follow.]
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IN WITNESS WHEREOF, the parties hereto duly execute this First Amendment as of the day
and year first written above.

JACKSONVILLE AREA LEGAL AID, INC., a Florida
not-for-profit corporation

A /LéK
Jafmes A. KowalSki_lr.-Esquire

Chief Executive Officer

Dated: IOJUNQ (LO(L(

CONTRACTOR INFORMATION

Name: Jacksonville Area Legal Aid, Inc.
Contact: James A. Kowalski, Jr., Esquire
Telephone: (904) 356-8371

E-Mail: jim.kowalski@)jaxlegalaid.org

Federal Tax Identification Number: 59-0696291
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ATTEST: CITY OF JACKSONVILLE, a consolidated
political subdivision and municipal corporation
existing under the laws of the State of Florida

By: 5‘ :CMJ KW
Donna Deegan, May

Karen Bowling

Chief Administrative Officer
For: Mayor Donna Deegan
Under Authority Of:
Executive Order No: 2023-02

Encumbrance and funding information for internal City use:
Account or PO Number: 668994-24

Amount: $431,000.00

1Cloud Account for Certification of Funds Amount

This above stated amount is the maximum fixed monetary amount of the foregoing Contract. It shall
not be encumbered by the foregoing Contract. It shall be encumbered by one (1) or more
subsequently issued purchase order(s) that must reference the foregoing Contract. All financial
examinations and funds control checking will be made at the time such purchase order(s) are issued.

In accordance with Section 24.103(e), of the Jacksonville Ordinance Code, | do hereby certify that
there is an unexpended, unencumbered and unimpounded balance in the appropriation sufficient to
cover the foregoing Contract; provided however, this certification is not nor shall it be interpreted as
an encumbrance of funding under this Contract. Actual encumbrance[s] shall be made by
subsequent purchase order(s], as specified in said Contract.

/ L&W fef M«éra&&

Director of Finance
Contract # 70513-23, Amendment #1

FORM APPROVED:

)

7 Office of General Counsel

GC-#1692493-v1-Jacksonville_Area_Legal_Aid_70513-23_Resolution_of_Heir_s_Property_Issues_Amend_1

G:\Finance & Compliance\Legal\Contracts\Amendments\OGC Approved\2025\Amend #1 to Heirs Property Issues Services Contract
#70513-23 JALA.docx

5
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1.

REVISED ATTACHMENT B-1
Revised Schedule of Administrative Rates

REVISED SCHEDULE OF ADMINISTRATIVE RATES

Level | - LEGAL SERVICES (Fixed Rate per Case)

A. Full Legal Representation —- Probate legal assistance to eligible heirs (property
owners) to clear title.

Original Level I-A — (75 clients) x ($1,600 per case) = total service cost $120,000.00

Requested Budget Adjustment: +$36.000.00
New Budget Amount: $156,000.00
Revised Rates Request Level I-A - (60 clients) x ($2,000 per case) = $120,000.00

Total Level I-A Services = $276,000.00
B. Estate Planning, Deed Creation — Draft deeds for Jacksonville residents such as
enhanced life estate deeds, deeds for joint tenancy with rights of survivorship, or deeds
correcting title issues for estate planning purposes.

Original Level I-B - (38 clients) x ($500.00 per deed) = total service cost $19,000.00

Requested Budget Adjustment: +$13.000.00
New Budget Amount: $32,000.00
Revised Rates Request Level I-B — (24 clients) x ($800 per deed) = $19,000.00

Total Level I-B Services = $51,000.00

LEVEL Il —- VARIABLE CLIENT EXPENSE - Reimbursement and payment of expenses the client
and vendor encounter through the Level | services provided. These expenses include but are not
limited to the following:

A. Back Property Taxes

B. Title Searches

C. Court Costs

D. Creditor Claims

E. Death Certificates

F. Publication Fees

G. Recording Fees
Level Il - Allocation for Variable Client Expense $75,500.00
Requested Budget Adjustment: ($49.,000.00)
New Budget Amount: $26,500.00
New Amount Requested Through Amendment: $75,500.00

Total Level Il Services = $102,000.00
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REVISED ATTACHMENT B-1
Revised Schedule of Administrative Rates
[Continued]

3. LEVEL lil - COMMUNITY OUTREACH AND EDUCATION OR ADVICE - Provide community
outreach and education of individualized legal advice to potential clients about estate planning,
the probate process, and/or homeownership counseling to help identify and refer residents to

legal services.
Level lll - (5 clients served) x ($200.00) = total service cost $1,000.00
New Amount Requested Through Amendment: $1,000.00

Total Level lll Services = $2,000.00

ORIGINAL CONTRACT AMOUNT: $215,500.00

FIRST AMENDMENT CONTRACT AMOUNT REQUEST:  $215,500.00

NEW TOTAL NOT EXCEED CONTRACT AMOUNT: $431,000.00
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Jacksonville Area Legal Aid, Inc.

CORPORATE RESOLUTION CERTIFICATION

The undersigned Secretary of Jacksonville Area Legal Aid, Inc., a Florida non-picin
corporation (“Corporation”), does hereby certify that the following Resolution was adopted by i«
corporation at a meeting of the Board of Directors of the Corporation held on January 20, 2021.

IT IS RESOLVED that James A. Kowalski, Jr., the Chief Executive Officer of ite
Corporation, is hereby authorized and empowered to execute on behalf of the Corporation any . 5d
all documeats, certifications, funding applications, contracts and/or grant agreements between ite
Corporation (“Authority”) and the City of Jacksonville, St. Johns County, and/or any other political
subdivision of the State of Florida.

IT IS FURTHER RESOLVED that in addition and without limiting the foregcing, that ite
Authority of the Corporation be, and hereby is, authorized to take or cause to be taken, such fur: l:cr
action, and to execute and deliver or cause to be delivered, for in the name and on behalf of ite
Corporation, all such instruments and documents as the Authority may deem appropriate in order to
effectuate any documents or instruments executed in accomplishment of any action or actiors
authorized as stated herein, and shall be deemed to be conclusive approval thereof by this Corporaiian

and the binding act and obligation of this Corporation.

patep:_ 2 /8/ 21 W%' >f

Printed Name: Alex  King
JALA Board President or Secretary
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Contract Purchase Agreement Release 668994-24

668994-24
29-NOV-2023
0
29-NOV-2023

0

215,500.00 USD
NBCD-500336-24
ESC-0348-23

Sold To City of Jacksonville Supplier Jacksonville Area Legal Aid, Inc.
117 West Duval Street 126 West Adams Street
JACKSONVILLE, FL 32202 JACKSONVILLE, FL 32202

Bill To City of Jacksonville Ship To Ed Ball 7th Floor
117 West Duval Street, Suite 375 214 North Hogan Street

7th Floor

ACKSONVILLE, FL 32202
JACKSO 3220 JACKSONVILLE, FL 32202 US

Notes PROHIBITION AGAINST CONSIDERING SOCIAL, POLITICAL, OR IDEOLOGICAL INTERESTS IN
GOVERNMENT CONTRACTING
Pursuant to Section 287.05701, Florida Statutes, as amended, Contractor is hereby notified that the City in
awarding contracts to vendors may not: (1) Request documentation or consider a vendor's social, political, or
ideological interests when determining if the vendor is a responsible vendor; and (2) Give preference to a
vendor based on the vendor's social, political, or ideological interest.

21846 Net 30 Freight Prepaid FOB Best Way
Destinati
on

Carmella Spitler Teresa Curtis

Email: CSpitler@coj.net E-mail: tcurtis@coj.net

Type File Name or URL Title Description
File Services Contract #70513-23 Services Contract #70513-23 (R

(Resolutionof Heir's Property

Issues) - Jacksonville Area Legal

Aid.pdf

Line Item Price Quantity UoM Ordered Taxable

1 Jacksonville Area Legal Aid, Inc. 215,500.00
11701.174106.582001.010543.00000000.00000.0000000

This line references Document (Contract Purchase Agreement) POA-70513-23.

Ship To Promised 215,500.00
Ed Ball 7th Floor





Docusign Envelope ID: 99D9EC53-1885-4B2A-B637-1156A453E7CB

Contract Purchase Agreement Release 668994-24

Line Item Price Quantity UuoM

214 North Hogan Street Requested

7th Floor 12/10/23
JACKSONVILLE, FL 32202

Requested Date correspond to the date of arrival at the Ship-to Location.

Line Total

Ordered Taxable

215,500.00

215,500.00

This Order is subject to the General Conditions attached here to.
Manufacturer's Federal excise tax exempt no. 59-89-0120K.
Florida State sales and use tax exemption no. 85-8012621607C-8

All original invoices shall be submitted to:

COJiCloudInvoices@coj.net
Email Subject: inv_300000008806179

Approved by Dustin L. Freeman, Chief of Procurement Division




mailto:COJ1CloudInvoices@coj.net" \o "mailto:coj1cloudinvoices@coj.net
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Contract Purchase Agreement Release 668994-24

GENERAL CONDITIONS
1. RESERVATIONS: The City reserves the right to cancel any contract, if in its opinion, there be a failure at
any time to perform adequately the stipulations of the Invitation to Bid, or in any case of any attempt to
willfully impose upon the City materials or products or workmanship which is, in the opinion of the City, of an
unacceptable quality. Any action taken in pursuance of this latter stipulation will not affect or impair any rights
or claim of the City to damages for the breach of any covenants of the contract by the contractor. Should the
contractor fail to comply with the conditions of this contract or fail to complete the required work or furnish the
required materials within the time stipulated in the contract, the City reserves the right to purchase in the open
market, or to complete the required work, at the expense of the contractor or by recourse to provisions of the
faithful performance bond if such bonds were required. Should the contractor fail to furnish any item or items,
or to complete the required work included in this contract, the City reserves the right to withdraw such items or
required work from the operation of this contract without incurring further liabilities on the part of the City
thereby. All items furnished must be completely new, and free from defects unless specified otherwise. No
others will be accepted. Buyer reserves the right to terminate the Contract or Purchase Oder at any time and for
any reason by giving written notice to Contractor unless otherwise specified within the solicitation documents.
If the Contract or Purchase Order is terminated for convenience as provided herein, Buyer will be relieved of all
further obligations other than payment for that amount of Goods or Services provided to the date of termination.
2. TAXES: The City of Jacksonville, Floridais exempt from the following taxes: (a) State of Florida Sales Tax
by Certificate No 26-00-107377-54C; (b) Manufacturer's Federal Excise Tax Registration No. 59-6000.344.
3. CARTAGE: No charge will be allowed for cartage or packages unless by special agreement.
4. GUARANTEE: The contractor will unconditionally guarantee the materials and workmanship on all
equipment furnished by him for a period of one year from date of acceptance of the items delivered and
installed, unless otherwise specified. If, within the guarantee period, any defects or signs of deterioration are
noted, which, in the opinion of the City are due to faulty design and installation workmanship, or materials,
upon ratification, the contractor, at his expense, will repair or adjust the equipment or parts to correct the
condition, or he will replace the part or entire unit to the complete satisfaction of the City. Repairs,
replacements or adjustments will be made only at such times as will be designated by the City as least
detrimental to the operation of City business.

5. PROCUREMENT DIVISION ASAGENT: When the Procurement Division is acting as agents for “other

public activities' being defined as activities receiving financial support, in part from the City, but not under the

direct governing jurisdiction of the Consolidated Government, the name of such public activity will be
substituted for the word "City".

6. OFFICE OF INSPECTOR GENERAL: The City of Jacksonville has established an Office of Inspector

General, Section 602.310, Part 3, Chapter 602, Ordinance Code, as may be amended. The Inspector General's

authority includes but is not limited to the power to: review past, present, and proposed City contracts,

transactions, accounts, and records; require the production of records; and, audit, investigate, monitor, and
inspect the activities of the City, its officials, employees, contractors, their subcontractors and lower tier
subcontractors, and other parties doing business with the City and/or receiving City funds in order to ensure
compliance with contract requirements and detect corruption and fraud. Failure to cooperate with the Inspector

General or interfering with or impeding any investigation shall be a violation of Section 602.309, Ordinance

Code.

7. ETHICS PROVISION FOR VENDORS/SUPPLIERS: The acceptance of a purchase order, represents

that it has reviewed the provisions of the Jacksonville Ethics Code contained in chapter 602, Jacksonville

Or([iji nance Code and the provisions of the Purchasing code contained in chapter 126, Jacksonville Ordinance

Code.

8. NONDISCRIMINATION PROVISIONS: Asrequired by Section 126.404, Jacksonville Ordinance Code,

contractor represents that it has adopted and will maintain throughout the term of this contract a policy of

nondiscrimination or harassment against any person with regard to race, color, sex (including pregnancy),
sexual orientation, gender identity or expression, religion, political affiliation, national origin, disability, age,
marital status, veteran status, or any other impermissible factor in recruitment, hiring, compensation, training,
placement, promotion, discipline, demotion, transfers, layoff, recall, termination, working conditions and
related terms and conditions of employment.. Contractor agrees that, on written request, it will permit
reasonable access to its records of employment, employment advertisement, application forms and other
pertinent data and records, by the Executive Director of the Community Relations Commission, or successor
agency or commission, for the purpose of investigation to ascertain compliance with the non-discrimination
provisions of the Contract; provided however, that Contractor shall not be required to produce, for inspection,
records covering periods of time more than one (1) year prior to the effective date of the Contract. Contractor

agrees that, if any of the products or Services to be provided pursuant to the Contract are to be provided by a

subcontractor, the provisions of this Section shall be incorporated into and become a part of the subcontract.

9. LEGAL WORKFORCE: Owner shall consider the employment, by Vendor/Contractor, of unauthorized

diens aviolation of section 274A(e) of the Immigration and Nationalization Act. Such violation shall be cause

for unilateral cancellation of the contract upon thirty (30) days prior written notice of such cancellation,
notwithstanding any other provisions to the contrary in the Specifications and other Contract Documents.

Vendor/Contractor shall utilize the U.S. Department of Homeland Security's E-Verify system, in accordance

with the terms governing use of the system, to confirm the employment eligibility of:

a al persons employed by the Vendor/Contractor during the term of the Contract to perform employment

duties within Jacksonville, Duval County, Florida; and

b. all persons, including subcontractors, assigned by the Vendor/Contractor to perform work pursuant to the

Contract with the Owner.

10. LICENSES REQUIREMENT: By acceptance of a Purchase Order issued by the City of Jacksonville

agree to obtain and maintain all applicable Local, State and Federal licenses required by law.

11. ELECTRONIC PAYMENTS: Vendors are encouraged to enroll in the City of Jacksonville's Automated

Clearing House ("ACH") electronic payment program. ACH allows for systematic direct payment to vendors.

The ACH enrollment form can be downloaded at www.coj.net under the Online Forms link on the Finance

Department page.

12. CONTRACTOR REPRESENTATION: If this Agreement is for goods or services of $1 million or more,

the City, pursuant to Section 287.135(3)(c), Florida Statutes, may terminate this Agreement at City's option if

Contractor:

a Isfound to have submitted afalse certification under Section 287.135(5), Florida Statutes;

b. Has been placed on the Scrutinized Companies that Boycott Israel List created pursuant to Section

215.4725, Florida Statutes, or is engaged in a boycott of Israel;

c. Has been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies
with Activities in the Iran Petroleum Energy Sector List created pursuant to Section 215.473, Florida
Statutes; or
Has been engaged in business operationsin Cubaor Syria.

. PUBLIC RECORDS: In accordance with Section 119.0701, Florida Statutes, the Contractor shall:

Keep and maintain public records required by City to perform the services; and
. Upon request from City's custodian of public records, provide City with a copy of the requested records or
alow records to be inspected or copied within a reasonable time at a cost that does not exceed the cost
provided for in Chapter 119, Florida Statutes, or as otherwise provided by law; and
c. Ensure that public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law for the duration of the Contract term and
following completion of this Contract if Contractor does not transfer the records to City; and

d. Upon completion of this Contract, transfer to City at no cost al public records in possession of Contractor

or keep and maintain public records required by City to perform the service. If Contractor transfers al
public records to City upon completion of this Contract, Contractor shall destroy any duplicate public
records that are exempt or confidential and exempt from public records disclosure requirements. If
Contractor keeps and maintains public records upon completion of this Contract, Contractor shall meet all
applicable requirements for retaining public records. All records stored electronically must be provided to
City upon request from City's custodian of public records in a format that is compatible with City's
information technology systems.

The above requirements apply to a"Contractor” as defined in Section, 119.0701, Florida Statutes.

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119,

FLORIDA STATUTES, TO THE CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS

RELATING TO THIS CONTRACT, CONTACT THE CITY'S CUSTODIAN OF PUBLIC RECORDS

AT (904) 630-7678; REQUEST@COJ.NET; CITY OF JACKSONVILLE, PUBLIC RECORDS

REQUEST, 214 N. HOGAN STREET, SUITE 1180, JACKSONVILLE, FLORIDA 32202.

TR o
O

14. PROMPT PAYMENT TO SUBCONTRACTORS AND SUPPLIERS: Generaly - When Contractor
receives payment from CITY for labor, services, or materials furnished by subcontractors and suppliers hired
by Contractor, Contractor shall remit payment due (less proper retainage) to those subcontractors and suppliers
within 15 calendar days after Contractor's receipt of payment from CITY. Nothing herein shal prohibit
Contractor from disputing, pursuant to the terms hereof, al or any portion of a payment alleged to be due to its
subcontractors and suppliers. In the event of such a dispute, Contractor may withhold the disputed portion of
any such payment only after Contractor has provided noticeto CITY and to the subcontractor or supplier whose
payment is in dispute, which notice shall: (i) be in writing; (ii) state the amount in dispute; (iii) specifically
describe the actions required to cure the dispute; and (iv) be delivered to CITY and said subcontractor or
supplier within 10 calendar days after Contractor's receipt of payment from CITY. Contractor shall pay all
undisputed amounts due within the time limits imposed by this section.

a Jacksonville Small Emerging Business (JSEB) and Minority Business Enterprise (MBE) - Notwithstanding
Chapter 126, Part 6 of the Jacksonville Ordinance Code (the "Code"), Contractor shall pay all contracts
awarded with certified JSEB and MBE as defined therein their pro-rata share of their earned portion of the
progress payments made by CITY under the applicable contract within seven (7) business days after
Contractor's receipt of payment from CITY (less proper retainage). The pro-rata share shall be based on all
work completed, materials, and equipment furnished, or services performed by the certified JSEB or MBE
at the time of payment. As a condition precedent to progress and final payments to Contractor, Contractor
shall provide to CITY, with its requisition for payment, documentation that sufficiently demonstrates that
Contractor has made proper payments to its certified JSEB or MBE from all prior payments that Contractor
has received from CITY. Contractor shall not unreasonably withhold payments to certified JSSEB or MBE if
such payments have been made to the Contractor. |If Contractor withholds payment to its certified JSEB or
MBE, which payment has been made by CITY to Contractor, Contractor shall return said payment to CITY.
Contractor shall provide notice to CITY and to the certified JSEB or MBE whose payment is in dispute,
which notice shall: (i) be in writing; (ii) state the amount in dispute; (iii) specifically describe the actions
required to cure the dispute; and (iv) be delivered to CITY and said subcontractor or supplier within five (5)
caendar days after Contractor's receipt of payment from CITY. Contractor shall pay al undisputed
amounts due within the time limits imposed by this section. The failure to pay undisputed amounts to the
JSEB or MBE within 7 business days shall be a breach of contract, compensable by 1% of the outstanding
invoice being withheld by the City as liquidated damages. Continued failure to adhere to this clause may be
cause for termination.

b. Third-Party Liability - The Prompt Payment requirements hereunder shall, in no way, create any contractual
relationship or obligation between CITY and any subcontractor, supplier, JSEB, MBE, or any third-party or
create any CITY liability for Contractor's failure to make timely payments hereunder. However, Contractor'
s failure to comply with the Prompt Payment requirements shall constitute a materia breach of its
contractual obligations to CITY. As a result of said breach, CITY, without waiving any other available
remedy it may have against Contractor, may: (i) issue joint checks; and (ii) charge Contractor a 0.2% daily
interest penalty or penalties specified in Chapter 126 of the Code for JSEB or MBE and Chapter 218,
Florida Statutes, for non-JSEB or MBE, whichever greater.

15. PUBLIC ENTITY CRIME INFORMATION: A person or affiliate who has been placed on the State of
Florida convicted vendor list following a conviction for a public entity crime may not perform work as a
contractor, supplier, subcontractor, or consultant under a contract with any public entity, and may not transact
business with any public entity for a period of 36 months from the date of being placed on the convicted vendor
list.
16. AUDIT PROVISION: A person or entity providing capital improvements, contractual services, supplies,
professional design services, or professional services purchased by the City pursuant to a method of purchase,
unless otherwise provided herein, shall agree and be deemed to have agreed by virtue of doing business under
contract with the City to all access and examination at all reasonable times by the Council Auditor or any duly
authorized representative of the Council Auditor to business records directly pertinent to the transaction until
the expiration of three years after final payment pursuant to the transaction. No examination shall be conducted
until the Council Auditor has made a recommendation to the Council President that the examination should or,
in the aternative, should not be conducted and until the Council President has approved the conducting of the
examination.
17. W-9 REQUIREMENT: It is the vendor's responsibility to ensure that the City has a current W-9 on file.
18. INDEMNIFICATION: The Contractor, its employees, agents and subcontractors shall indemnify, defend
and hold harmless the City and/or it's using agencies named in the contract documents, it's directors, officers,
agents, representatives and employees, from and against any damages, liabilities, |osses and costs, including but
not limited to reasonable attorneys fees to the extent caused by the Negligence, recklessness, or intentionally
wrongful conduct of the Contractor, and other persons employed or utilized by the Contractor in the
performance of this contract or the work performed thereunder.

a Thisindemnification is separate and apart from, and in no way limited by, any insurance provided pursuant
to this contract or otherwise.

19. INSURANCE: Each supplier shall maintain insurance coverage as stated in the Invitation to Bid for the

entire term of this contract. All insurance certificates shall list the City of Jacksonville as an additional insured.

Bid number should be listed on certificate.

20. DELIVERY: A packing list shall accompany all shipments, which shal indicate, a a minimum, the

following; purchase order number, item number and description, date of shipment, quantity ordered, and

shipped, unit price, and unit of measure.

21. PICK UP AND RETURNS: The City reserves the right to return an order in whole or in part if the

merchandise is not in compliance with the specifications. The City or its agencies will determine compliance

with bid specifications. Pick up and returns will be made within 48 hours of notification at no charge to the

City or itsagencies.

22. INVOICING: Invoices will be issued once supplies/services are delivered and/or rendered to the City of

Jacksonville or its agencies. At a minimum, invoices must include; purchase order number or contract number,

item number and description, date of shipment, quantity ordered and shipped, unit prices, unit of measure, and

extended totals. Payment terms shall be Net 45 days, unless otherwise agreed upon between buyer and supplier.

All original invoices shall be submitted to: COJ1Cloud!nvoices@coj.net Email Subject: inv_300000008806179

23. REPORTING: The City may request, reports including but not limited to; usage, pricing, and delivery.

Supplierswill be required to provide reports requested in hard copy and electronic format as required.

24. SUPPLIER ACCESSIBILITY: The City or its representative must be able to contact, during normal

business hours, by telephone or email any supplier providing goods or services to the City or its agencies. Any

supplier accessibility requirements outlined in the specifications supersede this section.

25. PROHIBITION AGAINST CONSIDERING SOCIAL, POLITICAL OR IDEOLOGICAL

INTERESTS IN GOVERNMENT CONTRACTING: Pursuant to Section 287.05701, Florida Statutes, as

amended, Contractor is hereby notified that the City in awarding contracts to vendors may not:

a Request documentation or consider a vendor's social, political, or ideological interests when determining if
the vendor is aresponsible vendor; and,

b. Give preference to avendor based on the vendor's social, political, or ideological interests.



http://www.coj.net

mailto:COJ1CloudInvoices@coj.net
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SERVICES CONTRACT
(Resolution of Heir's Property Issues Services)

THIS SERVICES CONTRACT (this “Contract’) is made and entered into in triplicate as of
this _Zrek day of W/ , 2023, but shall be effective as of July 1, 2023 (the
‘Effective Date”), by and between the CITY OF JACKSONVILLE, a consolidated political
subdivision and municipal corporation existing under the laws of the State of Florida (the “City”"),
and JACKSONVILLE AREA LEGAL AID, INC., a Florida not-for-profit corporation (“Contractor”).

RECITALS:

WHEREAS, the City is a participating jurisdiction in the State Housing Partnership Program
(the “SHIP Program”) established by the State of Florida and, pursuant to Ordinance 2022-363-E,
the City has appropriated a portion of the SHIP Program funds received from the State to procure
the professional services of various entities to provide services for resolution of heir's property
issues to eligible households in Duval County, Florida, as set forth in the City’s Local Housing
Assistance Plan; and

WHEREAS, the City issued a Request for Proposal No. ESC-0348-23 (the “RFP”) for
services relating to the resolution of heir's property issues (the “Services”), as more fully described
in the RFP; and

WHEREAS, based on Contractor's response to the RFP, the City’'s Competitive Sealed
Proposal Evaluation Committee and Mayor authorized the award of a contract to Contractor on
June 16, 2023.

NOW, THEREFORE, in consideration of the mutual promises and covenants of this
Contract, the parties agree as follows:

ARTICLE O
(Incorporation by Reference)

0.1 The above stated recitals are true and correct and, by this reference, are made a
part of and are incorporated in this Contract.

0.2.  Any exhibits or attachments referred to in this Contract are, by this reference, made
a part of and incorporated into this Contract.

0.3  This Contract consists of the following documents, which are hereby incorporated as
if fully set forth herein and which, in case of conflict, shall have priority in the order listed:

(a) This document, as modified by any subsequent signed amendments
(b) Any amendments to the RFP

(c) Specific Information Regarding the RFP (Section 1 of the RFP)

(d) Description and Services (Section 4 of the RFP)

(e) General Instructions (Section 2 of the RFP)
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4] General Terms and Conditions of Agreement (Section 3 of the RFP)

(9) Contractor’s response to the RFP, provided that any terms in the response
that are prohibited under, or conflict with, the RFP shall not be included in this Contract.

ARTICLE |
(Scope of Services/Supervision)

1.1 Contractor shall perform the Services more particularly described in Attachment A
attached hereto in accordance with the terms and conditions of this Contract and under the general
coordination of the City's Neighborhoods Department, Housing and Community Development
Division. If any services, functions, or responsibilities not specifically set forth in this Contract are
necessary for the proper performance of the Services, then they are deemed implied by and
included within the Services.

1.2 In addition to the requirements, limitations, and restrictions set forth elsewhere in
this Contract, Contractor shall use the funds in a manner consistent with all applicable federal,
state, and local laws, rules, regulations, and policies, as amended from time to time, during the
term of this Contract; including, without limitation, all laws rules, regulations, and policies governing
the funds, the terms of which are incorporated into this Contract by reference. Contractor
acknowledges and agrees that it has reviewed, understands, and is familiar with all applicable
federal, state, and local laws, rules, regulations, and policies concerning this Contract, and it has
not relied on the City as to the content or meaning of such laws, rules, regulations, or policies. If
any of the obligations of this Contract are to be performed by a subcontractor of Contractor,
Contractor shall incorporate the provisions of this Section 1.2 into the subcontract. Additionally,
Contractor represents and warrants to the City that Contractor has reviewed, understands, and is
familiar with and will comply with the provisions of the Jacksonville Ethics Code, Chapter 602,
Jacksonville Ordinance Code, and the provisions of the Jacksonville Procurement Code, Chapter
126, Jacksonville Ordinance Code.

1.3 Nothing contained in this Contract or any other document (attached to or
contemplated by this Contract) shall constitute or create any duty on or warranty by the City
regarding: (a) the accuracy or reasonableness of Contractor’s schedule of administrative rates,
attached hereto as Attachment B-1, or Contractor's budget; (b) the proper application by
Contractor of the City funds provided hereunder; (c) the quality of the Services by Contractor; or (d)
the competence or qualifications of any third party furnishing services, labor, or materials in
connection with the Services. Contractor acknowledges that it has not relied and will not rely upon
any experience, awareness, or expertise of the City regarding the aforesaid matters. Contractor
acknowledges that the City’s only responsibility under the provisions of this Contract is to pay up to
the amount provided for if Contractor performs the Services in accordance with this Contract and to
the City's satisfaction. The City shall not be liable to any contractors or subcontractors of
Contractor for payment on any contract or subcontract, and all contractors and subcontractors shall
look solely to Contractor for payment. Contractor shall include this Section 1.3 in its contracts and
any subcontracts to which Contractor may be a party for performance of the Services required in
this Contract.

ARTICLE |i
(Funding)

2.1 The City agrees to pay to Contractor an amount not to exceed Two Hundred
Fifteen Thousand Five Hundred and 00/100 Dollars ($215,500.00), which amount is the
maximum indebtedness of the City pursuant to Section 106.431, Jacksonville Ordinance Code,

2
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under the terms of this Contract for Levels |, Il, and 1l administrative rates set forth in Attachment
B-1.

22 The City shall pay the funds to Contractor over the period of this Contract
commencing on the Effective Date and ending on June 30, 2025 (the “Termination Date”), in
accordance with the provisions of this Contract. Payments shall be made for the Services on a
reimbursement basis as set forth in Attachment B-2 (Conditions Precedent to City’s
Disbursements). The City shall not be required to advance any funds. Contractor shall expend the
funds solely and exclusively for the Services and Contractor shall not expend or otherwise use any
of the funds for any other purpose. The City’s obligation to fund the disbursements to Contractor for
the Services shall be limited to eligible expenses incurred by Contractor on or before the
Termination Date, and the City’s obligation to make disbursements to Contractor shall end sixty
(60) days thereafter.

2.3  The method of payment shall be according to the Conditions Precedent to City’s
Disbursements as described in Attachment B-2. The City shall not be obligated or required to
make any disbursements if Contractor is in breach of this Contract.

24  Any unused or residual funds remaining at the termination of this Contract or after
completion of the Services, whichever comes first, shall revert to and belong to the City (including
any funds on hand at the time of expiration of funding and any accounts receivable attributable to
the use of the funds); if any reimbursable funds were distributed to Contractor, then such funds are
to be due and payable to the City on the date of the termination and shall be returned by
Contractor to the City no later than thirty (30) days thereafter. If Contractor receives or expends
any portion of the funds in a manner inconsistent with the terms of this Contract (which shall
include any funds reimbursed to Contractor by the City in error) or any applicable federal, state, or
local law, rule, regulation, or policy, then Contractor shall, upon receipt of notice from the City,
immediately refund and return all such funds to the City without demand or further notice.
Contractor shall also reimburse the City for all costs, expenses, and fees, including attorneys’ fees
and court costs, incurred or expended by the City in connection with any collection efforts to
recover any funds due to the City pursuant to this Contract. The City may immediately terminate
this Contract if it determines, in its sole discretion, that any portion of the funds provided hereunder
were improperly spent.

25 In addition to the provisions of Section 2.4 above, upon termination of this Contract,
Contractor shall transfer to the City any funds on hand at the time of termination and any accounts
receivable attributable to the use of the funds.

2.6 Contractor acknowledges and agrees that it shall expend funds solely for the
Services as specified in this Contract.

ARTICLE il
(Performance Schedule)

3.1 Contractor and the City have jointly established the schedule provided in
Attachment A as the performance schedule for the Services (the “Performance Schedule”).
Contractor shall timely perform its obligations in the Performance Schedule. The Performance
Schedule shall not be modified without the prior written consent of the City (which may be withheld
in its sole discretion).
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ARTICLE IV
(Disbursements)

4.1 Provided Contractor has fully and properly performed all obligations of Contractor,
the City will make disbursements (each a “Disbursement” and collectively, the “Disbursements”)
to Contractor for the Services, up to the maximum amount of the funds. However, in no event shall
the City be obligated to make disbursements of the funds more than the verified Services costs.
Nothing contained in this Contract constitutes or creates any duty on or warranty by the City
regarding (a)the accuracy or reasonableness of Contractor's response to the RFP; (b) the
feasibility or quality of the contracts entered into by Contractor for performance of the Services, if
any; (c) the proper application by Contractor of the funds; (d) the quality of the Services; or (e) the
competence or qualifications of any third party furnishing services in connection with this Contract.

4.2 If, prior to any Disbursement, for any reason, the City determines in its sole and
absolute discretion that the actual cost to complete the Services exceeds the amount of the funds
then not disbursed, the City may require Contractor to fund the costs of the Services without any
further Disbursements from the City until the deficiency no longer exists. At the City’s option, no
Disbursements will be made until Contractor has fully complied with this requirement. The City
shall not be liable to any contractors or subcontractors of Contractor for payment on any contract
or subcontract, and all contractors and subcontractors shall look solely to Contractor for payment.

4.3 Contractor shall submit disbursement requests to the City no more frequently than
monthly for work performed since the prior disbursement request. Each disbursement request shall
constitute a representation by Contractor to the City that: (a) the assistance provided to recipients
conforms with all applicable rules and regulation of the public authorities having jurisdiction, (b) the
value of the assistance is as stated, (c) payment for the items described in the disbursement
request has been made (or, at the option of the City, will be made by the City directly to the
provider of the service), (d) the disbursement request is consistent with the terms of this Contract,
and (e) no event of default or event which, with the giving of notice or the passage of time, or both,
would constitute an event of default, has occurred and is continuing.

44  The Disbursement Request Forms are attached as Attachments C-1 and C-2. In
each disbursement request, Contractor shall certify and describe in detail reasonably acceptable to
City (a) the Services provided including the individuals served, and (b) the amount Contractor is
seeking. Contractor shall attach to each Disbursement Request Form such invoices, receipts,
cancelled checks (or evidence that payment has cleared Contractor’'s banking account), and other
documents required by the City evidencing that the costs and expenses were actually incurred and
paid for by Contractor and were expended on and pertain to the Services. Failure by Contractor to
provide the City with the required documentation to receive payment under this Contract shall
result in a denial of Contractor’s disbursement request and shall constitute a material breach of this
Contract.

4.5 The City shall have no obligation to make any Disbursement (a) unless the City is
satisfied, in its sole and absolute discretion, that each and every condition precedent to the making
of such Disbursement has been satisfied, or (b) if an event of default or an event which, with the
giving of notice or the passage of time, or both, would constitute an event of default has occurred
and is continuing. Nothing contained in this Contract shall constitute or create any warranty by the
City regarding the proper application by Contractor of the proceeds, and the City’s disbursement of
funds shall not estop the City from seeking return of unspent or misspent funds as provided
elsewhere in this Contract.
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4.6  Nothing contained in this Contract, or any other document attached hereto or
contemplated hereby, shall constitute or create any duty on or warranty by the City regarding (a)
the accuracy or reasonableness of a Disbursement Request, (b) the proper application by
Contractor of the funds, (c) the quality of the Services, or (d) the competence or qualifications of
any third party furnishing services, labor, or materials in connection with the Services. Contractor
acknowledges that it has not relied and will not rely upon any experience, awareness, or expertise
of the City regarding these matters.

ARTICLE V
(Term and Termination)

5.1 The term of this Contract shall commence on the Effective Date and shall expire on
the Termination Date, unless terminated sooner with or without cause, by either party giving thirty
(30) days’ prior written notice of the termination as provided herein. The City may renew this
agreement for up to two (2) additional one (1) year terms in accordance with the RFP.

5.2 The occurrence of any one or more of the following events prior to the expiration or
termination of this Contract shall constitute an event of default under the provisions of this
Contract:

(a) Failure to perform or observe any material term, agreement, covenant, or
condition of this Contract, which default continues for thirty (30) days after written notice
thereof (unless a shorter period is set forth elsewhere in this Contract).

(b) A violation of any applicable federal, state, or local law, rule, regulation, or
policy with respect to the subject matter of this Contract.

(¢) If any representation or warranty contained in this Contract shall be false or
misleading in any material respect.

(d) The application by Contractor for, or consent to, the appointment of a
receiver, trustee, liquidator, or custodian (or similar official) of all (or a substantial part) of its
assets. A default under this provision includes any instance where Contractor:

(i) is unable or admits in writing its inability to pay its debts as they
mature;

(ii) makes a general assignment for the benefit of creditors;
(iir) is adjudicated as bankrupt or insolvent;

(iv)  files a voluntary petition in bankruptcy or a petition or answer seeking
reorganization or any arrangement with creditors;

(v) agrees to take advantage of any insolvency law, file an answer
admitting the material allegations of a petition filed against it in any bankruptcy,
reorganization, or insolvency proceeding;

(vi) if any corporate action shall be taken by Contractor for any purpose
of effecting any of the foregoing; or
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(vii)  if any order, judgment, or decree shall be entered by a court of
competent jurisdiction approving a petition seeking reorganization or appointing a
receiver, trustee, liquidator, or custodian (or other similar official) of all or a
substantial part of its assets, and such other judgment or decree shall continue
unstayed and in effect for a period of thirty (30) consecutive days.

(e) An event of default by Contractor under any other agreement or transaction
between Contractor and the City.

5.3 If the City terminates this Contract due to an event of default by Contractor, then the
City may exercise all rights and remedies it may have at law or in equity. Failure or delay on the
part of the City to notify Contractor of a default is not a waiver by the City of the default or of any
future default of Contractor.

54  Termination shall be effective at the close of business on the 30" day after date of
notice without the necessity of any further notice to Contractor if the breach has not been corrected
within the thirty (30) day period. Notice shall be delivered in accordance with the notices provision
of this Contract. Upon receipt of a notice of termination and, except as otherwise directed,
Contractor shall:

(a) Cease working under this Contract;

(b) Place no further orders or subcontracts related to the performance of the
Services;

(c) Terminate all orders and subcontracts related to the performance of the
Services; and

(d) Prepare all necessary reports and documents required under the terms of
this Contract up to the date of termination, including the final report, without reimbursement
for the services rendered in completing the reports beyond the termination date.

5.5 If Contractor should materially fail to comply with any term of this Contract, then the
City may terminate this Contract and shall reimburse Contractor, subject to the requirements for
reimbursement in this Contract, for eligible, necessary, and reasonable payments made by
Contractor up to the date of the termination only.

ARTICLE VI
(Financial Reporting and Auditing)

6.1 Upon execution of this Contract, Contractor shall simultaneously provide to the City
at least one (1) copy of Contractor’'s most recent audited financial statements. In addition, on or
before one hundred twenty (120) days following the close of Contractor’s fiscal year in each year
during the term of this Contract, Contractor shall provide to the City at least one (1) copy of
Contractor’s audited financial statements for that fiscal year. If Contractor fails to timely submit any
duly audited financial statements, the City may, at its sole election, suspend Disbursements until
receipt of the duly audited financial statement.

6.2 During the term of this Contract, Contractor shall provide a report of the use of the
funds in the delivery of the Services. This report shall be certified by a person in a senior
management position with Contractor. The report shall include information on the amounts paid for
all units of services. The report shall be submitted within one hundred twenty (120) days following

6
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the close of Contractor’s fiscal year and annually thereafter during the term of this Contract and at
the expiration or termination of this Contract.

6.3 Contractor shall: (a) throughout the term of this Contract and for a period of five (5)
years after the expiration or termination of this Contract, maintain and retain all books, records,
papers, and other documentation or evidence in its possession or the possession of any parent
organization or subsidiary, pertaining to costs or expenses of delivering the Services; and (b) at all
reasonable times during the term of this Contract and for a period of five (5) years after the
expiration or termination of this Contract, make available to the City and permit the City to examine,
inspect, copy, and have access to, those books, records, papers, and other documentation or
evidence.

6.4 Contractor shall not use any portion of the funds to pay for any costs or expenses
associated with the reporting requirements of this Contract, financial or otherwise.

ARTICLE Vil
(Reporting)

7.1 Contractor shall provide the City with a monthly status report using the form
provided in Attachment D, which the City may modify at any time during the term of this Contract,
showing all activities, including a narrative summary of progress and a financial statement showing
all expenditures appropriate to the Services. The monthly status report shall include the number of
clients served by Contractor based on the program income limits provided in Attachment E. All
expenditure of funds shall be made on a unit of service basis or as set forth in the attachments.
The report shall be due on the tenth (10") day of each month and shall continue until all
information concerning the expenditure of the funds and the Services has been received by the
City. This requirement survives the expiration or termination of this Contract.

7.2 Contractor’s failure to submit reports or to submit complete reports is grounds for
the City to withhold further payments to Contractor or for termination of this Contract.

7.3 Contractor shall provide the City with additional information regarding the Services
as may be requested by the City from time to time.

ARTICLE VIll
(Insurance; Indemnification)

8.1 Contractor is an independent contractor, and not an employee, agent, partner, joint
venturer, representative, or associate of the City, conducting the services required by this Contract.
Contractor is solely responsible for the means, methods, techniques, sequences, and procedures
used in its performance of this Contract.

8.2 Contractor shall hold harmless and indemnify the City in accordance with the terms
and conditions set forth in Attachment F.

8.3  Without limiting its liability under this Contract and prior to commencement of any
work, Contractor shall procure and maintain for the life of this Contract, at its sole expense,
insurance including all terms, conditions, types, and limits in the amounts not less than stated in
Attachment G.
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ARTICLE IX
(Representations and Warranties by Contractor)

9.1 Without limiting the representations, warranties, and covenants of Contractor set
forth elsewhere in this Contract, as a material inducement for the City to enter into this Contract,
Contractor acknowledges that as of the Effective Date, and continuing during the term of this
Contract as if continuously reiterated, that the following is true:

(a) Contractor is a Florida not-for-profit corporation authorized to conduct
business and is in good standing in the State of Florida. Contractor has full power and
authority to execute and deliver this Contract and all documents contemplated by this
Contract, and to perform its contractual obligations. Contractor's entering into this Contract
will not conflict with or result in a breach of any other agreement in which Contractor is a
party. The individual signing this Contract on behalf of Contractor has full power and
authority to do so, and Contractor shall deliver to the City promptly upon request all
documents reasonably requested by the City to evidence that authority.

(b) Contractor has tax-exempt status pursuant to Section 501(c) of the Internal
Revenue Code.

(c) The making, execution, and delivery of this Contract and performance of all
contractual obligations by Contractor have been duly authorized and approved by
Contractor’s shareholders, members, partners, or Board of Directors (as the case may be).

(d) When executed by the City, this Contract and all documents contemplated
by this Contract constitute a legal, valid, and binding obligation of Contractor, enforceable in
accordance with their respective terms.

(e) This Contract and all documents contemplated by this Contract do not and
will not contravene any provision of the governing documents of Contractor, any judgment,
order, decree, writ, or injunction to which Contractor is bound, or any provision of any
applicable law or regulation to which Contractor is bound.

4] Contractor and each of its subcontractors, and other persons performing
services relating to the Services hold all necessary licenses, permits, and authorizations
required by all applicable governmental agencies and authorities as a condition precedent
to conduct business in the State of Florida and to perform the Services. Contractor shall
promptly deliver to the City, upon request, all documents reasonably requested by the City
to evidence such licenses, permits, and authorizations.

(9) Contractor has not employed or retained any third party having a relationship
with the City to solicit or secure this Contract and has not paid or agreed or promised to pay
any such person any fee, commission, percentage, gift, or any other consideration
contingent upon or resulting from the execution of this Contract.

(h) Contractor has not engaged a broker, finder, or other similar third party in
connection with this Contract that would obligate the City to pay any cost, expense, or fee
to such broker, finder, or other similar third party.

(i) Contractor is not in breach of any prior donation agreement or City code
provisions by which the City donated property to Contractor for the development of
affordable housing.
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()] Contractor is not on the Council Auditor's Non-Compliance List pursuant to
Chapter 18, Jacksonville Ordinance Code, or the Vendor Debarment List pursuant to
Chapter 126, Jacksonville Ordinance Code.

(k) Contractor is not in breach of any of the conditions or requirements of any
City grant award or program.

U] Contractor is not delinquent on taxes or payment of liens, including code
enforcement, nuisance liens, demolition liens, or other municipal liens or fines, on real
property owned by Contractor and incurred after Contractor took ownership of the real
property.

(m)  Contractor is not in litigation against the City, other than as an agent,
attorney, guardian, or personal representative of an estate.

(n) All of Contractor's representations, warranties, indemnities, and other
covenants set forth in this Contract are continuing in nature and shall survive the
termination of this Contract.

ARTICLE X
(Other Covenants)

10.1  Contractor shall compiete the Services no later than the Termination Date.
Completion of the Services shall have occurred only when Contractor shall furnish to the City a
completion report or its equivalent (if available in the jurisdiction) as required to establish to the
City's satisfaction that the Services have been properly completed and the funds have been fully
disbursed in accordance with this Contract. The City’s acceptance of the completion report shall
not stop the City from seeking return of unspent or misspent funds as provided elsewhere in this
Contract.

10.2  All contract services shall be performed strictly in accordance with all governing
laws, statutes, ordinances, codes, regulations, and restrictions.

10.3  If Contractor defaults on this Contract, the City shall be entitled to, and Contractor
shall be required to repay to the City, a sum up to the amount of the then-disbursed funds.

10.4 Contractor shall ensure the Services meet and are compliant with all governing
federal, state, and local affordable housing requirements, as currently in effect and as may be
amended from time to time.

10.5 During the term of this Contract, Contractor shall permit the City’s Chief of the
Housing and Community Development Division or other City designated personnel, to monitor
compliance by Contractor with the provisions of this Contract. During the term of this Contract,
during normal business hours and with prior notice to Contractor, representatives of the City shall
have the right of access to Contractor's records and employees, as they relate to the Services.
This paragraph is in addition to any other records maintenance and retention requirements of this
Contract. '

106 Except as otherwise expressly provided herein, Contractor has discretion and
control, free from interference, interruption, or disturbance, in all matters relating to the





Docusign Envelope ID: 99D9EC53-1885-4B2A-B637-1156A453E7CB

management, development, and operation of the Services in compliance with the terms and
conditions of this Contract and all governing federal, state, and local laws, rules, regulations, and
policies (including without limitation, applicable zoning, subdivision, building, and fire codes).
Contractor’s discretion, control, and authority with respect to its performance of this Contract
includes, without limitation, the following matters:

(a) the implementation of the Services;

(b) the negotiation and execution of contracts, agreements, and other
documents with third parties, in form and substance satisfactory to Contractor; and

(c) the preparation of budgets, cost estimates, financial projections, statements,
information, and reports as Contractor deems appropriate.

ARTICLE XI
(Miscellaneous)

11.1  This Contract shall not be amended or modified in any way except by an instrument
in writing executed by both parties.

11.2  Any notices permitted or required in this Contract, shall be in writing and shall be
duly delivered and given when personally served, or the next business day after such notice is sent
by overnight delivery service by a nationally recognized courier such as Federal Express or UPS
with delivery charges paid by the sender, or three (3) business days after such notice is mailed to
the person at the address designated in this Contract. If notice is mailed, it shall be mailed,
postage prepaid, in the United States mail by certified or registered mail, return receipt requested.
Failure to accept certified or registered mail shall be deemed a receipt thereof within ten (10) days
after the first notice of delivery of the certified or registered mail. Any party may change its address
as designated in this Contract by giving such notice of the change to the other party. The
addresses for notices to the parties are as follows:

To the City:

City of Jacksonville

Housing and Community Development Division
214 North Hogan Street, 7™ Floor
Jacksonville, Florida 32202

Attention: Chief

To Contractor:

Jacksonville Area Legal Aid, Inc.
126 West Adams Street
Jacksonville, Florida 32202
Attention: Executive Director

11.3 TIME IS OF THE ESSENCE in the performance of the obligations created by this
Contract. If performance falls on a Saturday, Sunday, or state legal holiday, the date for
performance shall be the next day that is not a Saturday, Sunday, or state legal holiday. Saturdays,
Sundays, and state legal holidays shall not be considered business days.

11.4 No waiver of any provision of this Contract may occur or be enforced unless it is
signed by both parties. The failure or delay by either party in asserting any of its rights or remedies

10
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as to any default shall not constitute a waiver of the default or any other default or any related
rights or remedies.

11.5  Except with respect to rights and remedies expressly declared to be exclusive in this
Contract, the rights and remedies of the parties are cumulative, and the exercise by either party of
one or more of such rights or remedies shall not preclude the exercise by it, at the same or
different times, of any other rights or remedies for the same default or any other default by the
other party.

11.6  Except as expressly provided to the contrary in this Contract, if any of the provisions
of this Contract are unenforceable, the enforceability of the remaining provisions of this Contract
shall not be affected, unless the unenforceable provisions contain material terms of the transaction.

11.7  The rights and obligations of the parties under the provisions of this Contract inure
to the benefit of and are binding upon the parties. This Contract is for the sole and exclusive
benefit of the parties, and no third party is intended to or shall have any rights or benefits under the
provisions of this Contract.

11.8  All legal actions or proceedings arising out of or related to this Contract shall lie
exclusively in a state or federal court in Duval County, Florida. This Contract shall be governed by,
construed, and enforced according to the laws of the State of Florida.

11.9  As required by Section 126, Part 4, Jacksonville Ordinance Code, and directives
from the City administration, Contractor has adopted and will maintain a policy of nondiscrimination
or nonharassment against any person with regard to race, color, sex (including pregnancy), sexual
orientation, gender identity or expression, religion, political affiliation, national origin, disability, age,
marital status, veteran status, or any other impermissible factor in recruitment, hiring,
compensation, training, placement, promotion, discipline, demotion, transfers, layoff, recall,
termination, working conditions, and related terms and conditions of employment. Contractor
agrees that, on written request, it will permit reasonable access to its records of employment,
employment advertisement, application forms, and other pertinent data and records for the
purpose of investigation to ascertain compliance with the nondiscrimination provisions of this
Contract; provided, that Contractor shall not be required to produce for inspection records covering
periods of time more than one (1) year prior to the date of this Contract. If any of the obligations of
this Contract are to be performed by a subcontractor or third-party service provider, the provisions
of subsections (a) and (b) of Section 126.404, Jacksonville Ordinance Code, shall be incorporated
into and become a part of the subcontract.

11.10 Contractor shall, upon the City’s request: (a) promptly correct any defect, error, or
omission in this Contract and any related documents; (b) execute, acknowledge, deliver, procure,
record, or file such further instruments and do such further acts deemed necessary, desirable, or
proper by the City to carry out the purposes of this Contract; (c) execute, acknowledge, deliver,
procure, file, or record any documents or instruments deemed necessary, desirable, or proper by
the City to protect its rights against the rights or interests of third persons; and (d) provide such
certificates, documents, reports, information, affidavits, and other instruments and do such further
acts deemed necessary, desirable, or proper by the City to carry out the purposes of this Contract.

11.11 Unless otherwise expressly provided in this Contract, if a conflict exists between any
provisions of this Contract and any exhibit attached to or referenced in this Contract, the provisions
of this Contract shall govern to the extent of such conflict. The parties agree that they have had
meaningful input into the terms and conditions of this Contract. Contractor acknowledges that it
has had ample time to review this Contract and related documents with counsel of its choice.

11
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Should any provision of this Contract require judicial interpretation, there shall be no presumption
that the terms of this Contract shall be more strictly construed against either party.

11.12 Captions and headings in this Contract are for convenience of reference only and
shall not affect the construction of this Contract.

11.13 The parties shall follow the provisions of Section 126.112, Jacksonville Ordinance
Code, with respect to required disclosures by public officials who have or acquire a financial
interest in a bid or contract with the City, to the extent the parties are aware of the same. No
person who is an employee, agent, consultant, officer, or elected or appointed official of the City, or
of any designated public agencies, or contractors or subcontractors receiving funds or who
exercise or have exercised any functions or responsibilities with respect to SHIP Program activities
or who are in a position to participate in a decision making process or gain inside information with
regard to their activities, may obtain a personal or financial interest or benefit from the activity, or
have an interest in any contract, subcontract, or agreement with respect to the activity, or the
proceeds from an agreement, either for themselves or those with whom they have family or
business ties during their tenure or for one year thereafter. In addition, in the procurement of labor,
supplies, equipment, and services by Contractor or by any contractor, subcontractor, or other
persons working on the Services, the conflict-of-interest provisions of any applicable federal, state,
or local law, rule, regulation, or policy shall be adhered to by the participants.

11.14 All representations, warranties, indemnities, and other covenants by Contractor in
this Contract are continuing in nature and shall survive the expiration or early termination of this
Contract.

11.15 Contractor shall comply with all applicable federal, state, and local laws, rules,
regulations, and policies as the same exist and as amended from time to time, including, but not
limited to, Chapter 119, Florida Statutes (Public Records Law), specifically the provisions of
Section 119.0701(b), Florida Statutes, and Section 286.011, Florida Statutes (Florida Sunshine
Law). If any of the obligations of this Contract are to be performed by a subcontractor of
Contractor, Contractor shall incorporate the provisions of this section into and shall become a part
of the subcontract.

11.16 In accordance with Section 119.0701, Florida Statutes, Contractor shall: (a) keep
and maintain public records required by the City to perform the Services; (b) upon request from
City’s custodian of public records, provide the City with a copy of the requested records or allow
records to be inspected or copied within a reasonable time at a cost that does not exceed the cost
provided for in Chapter 119, Florida Statutes, or as otherwise provided by law; (c) ensure that
public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law for the duration of the Contract term
and following completion of this Contract if Contractor does not transfer the records to the City; and
(d) upon completion of this Contract, transfer to the City at no cost all public records in possession
of Contractor or keep and maintain public records required by the City to perform the Services. If
Contractor transfers all public records to the City upon completion of this Contract, Contractor shall
destroy any duplicate public records that are exempt or confidential and exempt from public
records disclosure requirements. If Contractor keeps and maintains public records upon
completion of this Contract, Contractor shall meet all applicable requirements for retaining public
records. All records stored electronically must be provided to the City upon request from the City's
custodian of public records in a format that is compatible with the City’s information technology
systems.

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER
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119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO CONTRACTOR’S WORK UNDER THIS CONTRACT,
CONTACT THE CITY’S CUSTODIAN OF PUBLIC RECORDS AT (904) 255-7674;
PRR@COJ.NET; CITY OF JACKSONVILLE, PUBLIC RECORDS REQUEST, 214 N.
HOGAN STREET, SUITE 1180, JACKSONVILLE, FLORIDA 32202.

11.17 Contractor has received, reviewed, understands, is familiar with, and will comply
with the provisions of the Jacksonville Ethics Code, as codified in Chapter 602, Jacksonville
Ordinance Code, and the provisions of the Jacksonville Purchasing Code, as codified in Chapter
126, Jacksonville Ordinance Code.

11.18 A person or affiliate who has been placed on the State of Florida Convicted Vendor
List following a conviction for a public entity crime, may not submit a bid on a contract to provide
any goods or services to a public entity, may not submit a bid on a contract with a public entity for
the construction or repair of a public building or public work, may not submit bids on leases of real
property to a public entity, may not be awarded or perform work as a contractor, supplier,
subcontractor, or consultant under a contract with any public entity, and may not transact business
with any public entity, in excess of Twenty Five Thousand Dollars ($25,000.00) for a period of
thirty-six (36) months from the date of being placed on the Convicted Vendor List.

11.19 The rights and obligations of this Contract may not be assigned, in whole or part, by
either party without the prior written approval of the other party.

11.20 Prompt Payment to Subcontractors and Suppliers:

(a) Nothing in this Contract shall prohibit Contractor from disputing all or any
portion of a payment alleged to be due to its contractors, subcontractors, or suppliers. If a
dispute arises, Contractor may withhold the disputed portion of the payment only after
Contractor has provided notice to the City and to the contractor, subcontractor, or supplier
whose payment is in dispute. The notice shall: (i) be in writing; (ii) state the amount in
dispute; (iii) specifically describe the actions required to cure the dispute; and (iv) be
delivered to the City and the contractor, subcontractor, or supplier within ten (10) calendar
days after Contractor’s receipt of payment from the City. Contractor shall pay all undisputed
amounts due within the time limits imposed by this section.

(b) Contractor shall pay all contracts awarded including those to certified
Jacksonville Small and Emerging Businesses (‘JSEBs”) as those entities are defined in
Chapter 126, Jacksonville Ordinance Code, their pro-rata earnings, less any retainage,
from the progress payments made by the City within seven (7) business days after
Contractor’s receipt of payment from the City. The pro-rata share shall be based on all work
completed, materials and equipment furnished, or services performed by the contractor or
certified JSEB at the time of payment. As a condition precedent to progress and final
payments to Contractor, Contractor shall include with its requisition for payment,
documentation that sufficiently demonstrates Contractor has made proper payments to its
contractors and certified JSEBs from all prior payments Contractor has received from the
City. Contractor shall not unreasonably withhold payments to its contractors or certified
JSEBs if Contractor received payment. If Contractor disputes payment to its contractors or
certified JSEBs, the procedures of subsection (a) above shall be followed. Contractor shall
pay all undisputed amounts due within the time limits imposed by this section. The failure to
pay undisputed amounts to the contractor or JSEB within seven (7) business days is a
breach of this Contract, compensable at one percent (1%) of the outstanding invoice being
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withheld by Contractor. Continued failure to adhere to these provisions for payments to
contractors, JSEBs may be cause for termination of this Contract.

(c) The prompt payment requirements imposed by this Contract do not create
any contractual relationship or obligation between the City and any contractor,
subcontractor, supplier, JSEB, or any third party, and the City has no liability for
Contractor’s failure to make timely payments. However, Contractor’s failure to comply with
the prompt payment requirements constitutes a material breach of its contractual
obligations to the City. As a result of the breach, the City, without waiving any other
available remedy it may have against Contractor, may: (i) issue joint checks, and (ii) charge
Contractor a two-tenths percent (0.2%) daily late payment interest charge or other charges
specified in Chapter 126, Jacksonville Ordinance Code, for JSEBs and Chapter 218,
Florida Statutes, for non-JSEBs, whichever is greater.

11.21 Pursuant to Section 287.135(2), Florida Statutes, a company is ineligible to, and
may not, bid on, submit a proposal for, or enter into or renew a contract with an agency or local
government entity for goods or services of:

(a) Any amount if, at the time of bidding on, submitting a proposal for, or
entering into or renewing such contract, Recipient is on the Scrutinized Companies that
Boycott Israel List, created pursuant to Section 215.4725, Florida Statutes, or is engaged in
a boycott of Israel; or

(b) One million dollars or more if, at the time of bidding on, submitting a proposal
for, or entering into or renewing such contract, Contractor:

)] Is on the Scrutinized Companies with Activities in Sudan List or the
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List
created pursuant to Section 215.473, Florida Statutes; or

(2) Is engaged in business operations in Cuba or Syria.

Pursuant to Section 287.135(3)(a)4, Florida Statutes, the City may terminate this Contract at the
City’s option if the Contract is for goods or services in an amount of one million dollars or more and
Contractor:

1) Is found to have submitted a false certification under Section
287.135(5), Florida Statutes,

(2) Has been placed on the Scrutinized Companies with Activities in
Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum
Energy Sector List created pursuant to Section 215.473, Florida Statutes; and

3) Is engaged in business operations in Cuba or Syria.

Pursuant to Section 287.135(3)(b), Florida Statutes, the City may terminate this Contract at the
City’s option if the Contract is for goods and services of any amount and Contractor:

(1 Is found to have been placed on the Scrutinized Companies that
Boycott Israel List; or
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(2) Is engaged in a boycott of Israel.

11.22. Contractor shall annually attend all training workshops relating to the subject matter
of this Contract as reasonably required by the City.

11.23 This Contract may be executed electronically and in any number of counterparts,
and all such counterparts taken together shall be deemed to constitute one and the same

instrument.

11.24 This Contract constitutes the entire understanding and agreement between the
parties with respect to its subject matter and supersedes all prior negotiations, representations,
agreements, and understandings, oral or written, between the parties with respect to its subject

matter.
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IN WITNESS WHEREOF, the parties have executed this Contract the day and year first
above written.

JACKSONVILLE AREA LEGAL AID, INC,,
a Florida not-for-profit corporation

\ovy! 4/7\

ames A. deals
Executive Director

DATED: \% oOA™ W?

CONTRACTOR INFORMATION

Name: Jacksonville Area Legal Aid, Inc.
Contact: James A. Kowalski, Jr., Esquire
Telephone:  (904) 356-8371

E-Mail: jim.kowalski@jaxlegalaid.org

Federal Tax Identification Number: 132-3030229

[Signature of the City of Jacksonville to immediately follow this page].
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ATTEST: CITY OF JACKSONVILLE, a consolidated
political subdivision and municipal corporation
existing under the laws of the State of Florida

By:;

Donna Deegan .~

Mayor

DATED: ///Z/?ﬁ

Karen Bowling
Chief Administrative Officer
For: Mayor DonnSfDeegan
Under Authority OT )
Executive Order No: 2023-02

Encumbrance and funding information for internal City use:

Amount: $215,500.00

The above-stated amount is the maximum fixed monetary amount of this contract. It shall not be
encumbered by this contract. It shall be encumbered by one or more subsequently issued
purchase orders that must reference this contract. All financial examinations and funds that control
checking will be made at the time such purchase orders are issued.

In accordance with Section 24.103(e), Jacksonville Ordinance Code, | do hereby certify that there
is an unexpended, unencumbered, and unimpounded balance in the appropriation sufficient to
cover the foregoing contract; provided, however, that this certification is not, nor shall it be
interpreted as, an encumbrance of funding under this contract. Actual encumbrances shall be
made by subsequent purchase orders, as specified in this contract.

(nrg_ (ibgocd—

Director of Finance

City Contract #: 70513-23
POA No. POA-70513-23
FORM APPROVED:
By: W
/ Officefo?General Counsel

G:\Finance & Compliance\Legal\Contracts\OGC Final Approved\2023\2023 SHIP Contract (Resolution of Heirs Property Issues) -
JALA-FINAL.doc

GC-#1594324—v2-JacksonviIIe_Area_LegaI_Aid_lnc_(JALA)_2023_Reso|utions_of_Heirs_Property_Issues_Services_Connact_(SHIP)_-
_OGC_Approved.docx
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Attachment A

Attachment B-1
Attachment B-2
Attachment C-1
Attachment C-2
Attachment D
Attachment E
Attachment F

Attachment G

LIST OF CONTRACT ATTACHMENTS

Scope of Services and Deliverables, Terms and Conditions and
Performance Schedule

Schedule of Administrative Rates

Conditions Precedent for Disbursements
Disbursement Request Form

Disbursement Request Form (Level Il Disbursements)
Monthly Status Report

Program Income Limits

Indemnification

Insurance
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ATTACHMENT A

Scope of Services and Deliverables
Terms & Conditions

Performance Schedule

SCOPE OF SERVICES AND DELIVERABLES
City funds provided pursuant to this Contract will be used to

A. Provide probate legal assistance to eligible heirs (property owners) to clear the title
so they can take advantage of property rights such as obtaining homeowner’s insurance, property
tax homestead exemption, and the ability to obtain repairs or rehabilitation. Services shall include,
but are not limited to the following:

Filing the petition for probate.

Closing the claims period and paying claims on behalf of the homeowner.
Assisting with quit claim deeds.

Identifying and disbursing funds for tax arrears.

Estate planning and related services.

orwON =

B. Work with legal entities to provide greater community knowledge of estate planning
and the probate process.

A. Invoicing and Payment

1. Uniess otherwise specified in this contract, payment to Contractor for Services shall
be made on a monthly basis for the Services provided by Contractor for the preceding month.
Invoices shall contain the Contract number, purchase order number if applicable, and the
appropriate vendor identification number. The City may require any other information from
Contractor that it deems necessary to verify its obligation to pay under the Contract. Payments will
be made to Contractor approximately forty-five (45) days after receipt and acceptance of a proper
invoice. The City does not pay service charges, interest or late fees unless required by law.

2. The City's obligations to make payment are contingent upon availability of lawfully
appropriated funds for the Services.

B. Performance Schedule. Contractor and the City have jointly established the following
performance schedule for the Services (the “Performance Schedule”). Contractor shall timely
perform its obligations pursuant to the Performance Schedule. The Performance Schedule shall
not be modified without the prior written consent of the City (which may be withheld in its sole
discretion).
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PERFORMANCE SCHEDULE

Twelve (12) Months from the
Contract Effective Date

Expenditure of One-Half (1/2) of the approved agency
funding amount and provision of Level I-A services to
Thirty-Eight (38) clients, Level |-B services to
Nineteen (19) clients, an estimated (contingent on
client need) $37,750.00 in Level |l assistance disbursed
to clients, and Level Ill services to Two (2) clients.

Contract Term Date

Expenditure of the total approved agency funding
amount and provision of Level I-A services to Seventy-
Five (75) clients, Level I-B services to Thirty-Eight
(38) clients, an estimated (contingent on client need)
$75,500.00 in Level Il assistance disbursed to clients,
and Level |l services to Five (5) clients.
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ATTACHMENT B-1
Schedule of Administrative Rates

SCHEDULE OF ADMINISTRATIVE RATES

1. LEVEL | - LEGAL SERVICES (Fixed Rate per Case)

A. Full Legal Representation — Probate legal assistance to eligible heirs (property
owners) to clear title.

Level I-A - (75 clients) x ($1,600.00 per case) = total service cost: $120,000.00

B. Estate Planning, Deed Creation — Draft deeds for Jacksonville residents such as
enhanced life estate deeds, deeds for joint tenancy with rights of survivorship, or
deeds correcting title issues for estate planning purposes.

Level I-B - (38 clients) x ($500.00 per deed) = total service cost: $_19,000.00

2. LEVEL Il - VARIABLE CLIENT EXPENSE — Reimbursement and payment of expenses
the client and vendor encounter through the Level | services provided. These expenses
include but are not limited to the following:

A. Back Property Taxes
B. Title Searches

C. Court Costs

D. Creditor Claims

E. Death Certificates

F. Recording Fees

G. Client Transportation

Level Il — variable direct client expenses = total estimated cost: $ 75,500.00

3. LEVEL Illl - COMMUNITY OUTREACH AND EDUCATION OR ADVICE - Provide
community outreach and education or individualized legal advice to potential clients about
estate planning, the probate process, and/or homeownership counseling to help identify
and refer residents to legal services.

Level Il - (5 clients) x ($200.00 per client) = total service cost: $ 1,000.00
Total maximum grant reimbursement = $215,500.00
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ATTACHMENT B-2
Conditions Precedent to City’s Disbursements

CONDITIONS PRECEDENT TO CITY’S DISBURSEMENTS

I METHOD OF PAYMENT

A. Reimbursement

Unless otherwise stated, all Contract funds will be released on a reimbursement basis. The
Disbursement Request form set forth above may be submitted no more than monthly and
Contractor may not request disbursement until such time as there is a need for reimbursement of
eligible costs. No disbursement shall be made until the operating expenses are incurred and
reimbursement requests have been approved by the City Jacksonville. The time period for the City
to process the cash request from submission of the request to availability of a check is
approximately ten to fifteen working days.

The City’s obligation to fund Disbursements to Contractor for the Services shall be limited to
expenses incurred by Contractor on or before the Termination Date, and the City’s obligation to
fund Disbursements to Contractor for the Services shall end sixty (60) days thereafter.

B. Required Documentation

Prior to any disbursement request, Contractor must provide reports from a digital client
management software. The City shall review and approve these reports to ensure they address the
reporting needs. Upon each Disbursement Request, Contractor shall provide to the City a report in
the form and substance acceptable to the City, providing a detailed client roster using the format of
the client management software. Each report shall be signed and certified as true, correct, and
complete, as of the date thereof, by the President of Contractor and shall constitute a warranty by
Contractor to the City as to the contents of the report. If requested by the City, Contractor shall use
the above referenced forms with templates provided by the City for each report. The City shall be
permitted to modify the form at any time during the term of this Contract. Contractor shall provide
the City with additional information as needed or requested by City. If Contractor fails to timely
submit any requested report, the City may, at its sole election, suspend disbursements until receipt
of the duly completed and certified reports.

. ADDITIONAL PROVISIONS

A. Requests for Disbursement. For each request for a disbursement, Contractor shall submit
to the City a completed written disbursement request (each, a “Disbursement Request’). (See
Attachment C-1 and C-2). Contractor shall attach to each Disbursement Request such invoices,
receipts and other documents required by City evidencing that the costs and expenses were
actually incurred and paid for by Contractor and were expended on an authorized public service
activity.

B. General Disbursement Conditions. The City shall have no obligation to make any
disbursement (a) unless the City is satisfied, in its sole and absolute discretion, that each and
every condition precedent to the making of such disbursement has been satisfied, or (b) if an event
of default or an event which, with the giving of notice or the passage of time, or both, would
constitute an event of default, has occurred or is continuing.
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Contractor shall provide a detailed summary of Services corresponding to the Attachment B-1 and
provide client and corresponding number of hours spent reviewing the client's case. Contractor
shall also provide information necessary to verity income if income is at or below 140% of the Area
Median Income. The report must be produced by an approved digital client management software
and detail all disbursements requested on the Disbursement Request Forms (Attachments C-1
and C-2).

23





Docusign Envelope ID: 99D9EC53-1885-4B2A-B637-1156A453E7CB

ATTACHMENT C-1
Disbursement Request Form

DISBURSEMENT REQUEST FORM

(Resolution of Heir's Property Issues)

Name: Jacksonville Area Legal Aid, Inc. Request No.

Address: 126 West Adams Street Contract No.
Jacksonville, Florida 32202

Phone #: (904) 356-8371 Date Submitted:

TaxID No. 59-0696291

1. Contract Administrative (Level |) Funds disbursed to date: $ 0.00
2. Contract Administrative (Level Il) Funds disbursed to date: $ 0.00
3. Contract Administrative (Level Ill) Funds disbursed to date: $ 0.00
4, Total Amount disbursed to date (equals (#1 + #2 + #3): $ 0.00
5. Contract Funds available to date (Total Award minus #4): $ 0.00
6. Contract Funds previously requested but not yet received: $ 0.00
7. Contract Administrative (Level |) Funds request: 3
8. Contract Administrative (Level Ill<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>