
 

 

Jacksonville Tree Commission 

Thursday, November 8, 2018  12:00 AM 
117 West Duval Street, Third Floor, Conference Room C  

 

Commissioners: John Crescimbeni, Chair Advisors: Susan Grandin 
 Curtis Hart, Vice Chair  Richard Leon 
 Chris Flagg  Kathleen McGovern 
 Aaron Glick  Joel Provenza 
 John Pappas 

 Rhodes Robinson Staff: Cindy Chism 
 

AGENDA 
Order of Agenda is Subject to Change 

 

A. Call to Order and Verification of Quorum 

1. Roll Call 

2. Submittal of Speaker’s Cards 

3. Approval of minutes from October 25, 2018 meeting 

4. Fund balance and encumbrance report for 15(F), 15(N) and BJP – Joel Provenza 

5. Status of Pending Tree Projects – Kathleen McGovern 

6. Status of Countywide Tree Planting Contract – Dave McDaniel 

B. New Business 

1. Proposed Ordinance Code update for Tree Pruning/Clearing and Planting near Powerlines 
and Shade Tree – Susan Grandin 

a. 656.1207 – Tree Protection during Development – Jeff Lucovsky 

b. 656.1211(e)(3) – Space Requirement for Tree Planting – Fred Pope 

c. 656.1206 and 656.1212(c) – Definition of Public Protected Trees and Required Private 
Protected Trees – CM Crescimbeni 

2. Community Tree Planting Application – CM Crescimbeni 

a. CARE Issues regarding Trees 

C. Public Comment 

D. Adjournment – Next meeting is scheduled for Thursday, December 13, at noon.  
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Jacksonville Tree Commission 
Meeting Minutes November 8, 2018 

Approved January 10, 2019 
 

Commissioners John Crescimbeni, Chair Staff: Cindy Chism 
Present: Curtis Hart, Vice Chair 
 John Pappas Public: Fred Pope, COJ Public Works 
 Rhodes Robinson  John November, Public Trust 
 Chris Flagg  Tom Larson, Public Trust 
   Courtenay Wilson, Greenscape 
   Mike Robinson, Greenscape 
   Joe Anderson, JEA 
   Tracey Arpen, City Beautiful Jax 

Advisors: Susan Grandin, OGC  Tia Keitt, Rail Yard Jax 
 Kathleen McGovern, City Arborist  Nancy Powell, RAP 
 Joel Provenza, Accounting  Tom Goldsbury, COJ Bldg Inspection 
   Steven Davis, COJ Bldg Inspection 
   Jeff Lucovski, COJ Development Serv 

 

A. Meeting was called to Order by Chair at 12:04 

1. All present introduced themselves for the record.  

2. Submittal of Speaker’s Cards 

3. Motion made by Mr. Robinson, seconded by Mr. Pappas, to approve minutes from October 25, 2018 
meeting.  None opposed. 

4. Fund balance and encumbrance report for 15(F), 15(N) and BJP (Attachment A). 

5. Status of Pending Tree Projects (Attachment B) - changes are in green.   

6. Status of Countywide Tree Planting Contract  

a.  Mr. Pope said seven potential bidders have picked up bid packages.  The bid opens on 
November 28th.  Any addendums will be issued next week and will not impact the bid opening date. 

B. New Business 

1. Proposed Ordinance Code update for Tree Pruning/Clearing and Planting near Powerlines and Shade 
Tree (Attachment C)– Susan Grandin 

a. 656.1207 – Tree Protection during Development.  Ms. Grandin asked Mr. Goldsbury and Mr. 
Davis if there is a required inspection of tree barricades prior to moving forward in the 
development process.  Mr. Hart added that there is an inspection done, but not necessarily for 
the whole subdivision.  Ms. Grandin asked if there needs to be something in the code that 
requires an inspection of the barricaded trees in order for the developer to move on.     

i. Mr. Goldsbury said the standard process requires tree barricade inspections for commercial 
permits.   They are not required for residential permits on single family lots.  On commercial 
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permits, a tree barricade is required, and a number three inspection is requested. This 
should be completed before the clearing process begins.  The final inspection is done to 
confirm the existing trees were saved and any required plantings have been done.   

ii. Mr. Hart added that any trees already there become part of the lot.  When the home builder 
has an inspection on their property, they must protect those trees during construction.  Mr. 
Goldsbury agreed. 

iii. CM Crescimbeni clarified that after the inspection, to ensure the trees are barricaded prior 
to sight clearing, there is not another inspection of tree barricades until the end of the 
process.   

iv. 656.1207(d) Ms. Grandin asked Mr. Goldsbury if the language in this new paragraph is 
acceptable: “ An inspection confirming the correct placement of the temporary barriers for 
tree protection shall be made by the Building Inspection Division prior to the issuance of any 
land clearing permit.”  Mr. Goldsbury said the inspection of the barricades is done after the 
permit.  Ms. Grandin suggested the language be changed to read “prior to start of clearing.” 
Mr. Goldsbury agreed.  Mr. Goldsbury added that these inspections are not done on single 
family homes.     

v. Ms. Grandin continued “An additional inspection confirming the continued existence and 
placement of the temporary tree protection barriers shall be made by the Building 
Inspection Division prior to any vertical construction permit on the site.”  Mr. Goldsbury said 
this was redundant; this inspection would occur right after the prior one.  Ms. Grandin said 
the intent is to have an inspection before vertical construction.  Mr. Goldsbury clarified that 
the building permit could be issued the same day as the sight clearing inspection.  It would 
not be efficient to inspect again that day or the next.   

vi. Mr. Hart added that when it is time to turn the roads over to the City, an inspector comes 
out to ensure the trees that are supposed to be there are still standing. If a tree has been 
removed, it would be caught in the home builder’s landscape inspection or “17 inspection”.  
Mr. Goldsbury added that there is a “17 inspection” on any new building permit including 
any buffers or common areas.  There is no final landscape inspection on subdivisions 
because they are continuously building.   

vii. CM Crescimbeni asked Mr. Goldsbury, Mr. Davis and Mr. Lucovsky to return for the next 
meeting to continue the discussion on the various proposed changes to the Landscape 
Code. 

b. 656.1211(e)(3) – Space Requirement for Tree Planting – Fred Pope - Deferred 

c. 656.1206 and 656.1212(c) – Definition of Public Protected Trees and Required Private Protected 
Trees – CM Crescimbeni - Deferred 

2. Community Tree Planting Application (Attachment D)– CM Crescimbeni 

a. CM Crescimbeni informed the Commissioners that several meetings have been held with Mr. 
McDaniel, Ms. Grandin, Mr. Pope, Mr. Leon and Ms. McGovern to address several concerns 
regarding the Community Tree Planting Program.  As a result of the many meetings, there are 
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four menu options for tree planting. The first is “Remove and Replace”, a component of the 
legislation we have reviewed that was filed and advanced to Council. Level 1 Planting is the part 
of that legislation where by citizens may request (either for commercial or residential right-of-
way in front of their lots) one to two trees to be planted each year.  The next two are hybrids of 
what the Tree Commission has been discussing for months:  Level 2 Planting Program for up to 
200 trees, which is an entirely internal project managed by the City, but the germination of the 
idea would come from a not-for-profit organization; and Level 3 Planting Program where an 
organization would do everything the City would have done in the Level 2 program.  There were 
no objections to the four menu options. 

b. Ms. Grandin went through Level 3 (Attachment D), pages 1-14.  Any changes are struck in blue 
or appear as underlined in blue from the previous document which was version 10.  Attachment 
D is version 16A.   

c. Ms. Grandin explained how the program will work:  When an organization submits an 
application, it will be a schematic planting plan.  A construction document is not required.  Also 
submitted is an estimated cost of the administrative fee, the design fee, and the 
installation/construction costs.  The City’s Countywide Tree Contract will be used as a baseline 
for a comparison.  After review by the Tree Commission, the application then goes to the 
Mayor’s Budget Review Committee (MBRC) for approval, and then legislation is prepared and 
presented to the City Council.  The City Council will appropriate an amount of money for this 
project (an upset number) which cannot be exceeded.  Once the City Council has approved, the 
applicant’s design consultant prepares the construction documents and solicits at least three 
bids.  The applicant selects the bid, which may not exceed the upset number. 

d. CM Crescimbeni asked if the Approved Tree List was referenced in the document.  Ms. Grandin 
said it will be listed in the grant contract or specifications.   

e. CM Crescimbeni also questioned VI.A.4 of the Project Evaluation Criteria, page 11, which reads: 
“overall use of non-shade trees is acceptable”.  That language sounds like they are encouraging 
the use of non-shade trees.  Ms. Grandin will change the language to convey the intent that 
the amount of non-shade trees used is appropriate for the project as a whole.   

f. CM Crescimbeni asked the Commissioners about VI.7 of the Project Evaluation Criteria on page 
11.  The current wording suggests incidental landscaping is being promoted because points are 
awarded for it.  Does the Tree Commission want to encourage incidental landscaping?  Mr. Hart 
said perhaps if a good explanation is offered for why there is no incidental landscaping, the 
points could still be awarded.  Mr. Robinson asked about any funding restrictions regarding 
incidental landscaping.  CM Crescimbeni replied only 15F funds may be used for incidental 
landscaping costs.  CM Crescimbeni suggested this language be added:  “…does not include 
incidental landscaping or in the event it does include incidental landscaping, applicant can 
justify reasons for same.” Ms. Grandin will update the language.   

g. CM Crescimbeni asked Ms. McGovern to provide a menu of approved trees from our list that 
will include a picture, name, height and spread (Attachment E).  When a citizen requests a tree 
under Level 1, the Arborist inspects the site to determine the types of trees appropriate for that 
area.  The options will be listed on the sheet(s) from which the citizen may select what they 
would like.  The menu sheet(s) may also be used for Level 2.   
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h. Mr. November asked about a timeline for the Level 3 application.  CM Crescimbeni said they will 
be finalized in a few weeks.  As soon as the ordinance is approved, Level 1, 2 and Remove and 
Replace are ready.   

i. Mr. Arpen asked about a time limit within which the trees planted using Tree Funds must not be 
removed without good reason.  CM Crescimbeni pointed out that they would be subject to our 
mitigation requirements and perhaps the mitigation requirements could be tripled.  Ms. 
Grandin will add this requirement into the Ordinance Code.   

j. Ms. Powell suggested more encouragement be given for using shade trees.  Ms. Grandin asked if 
the Tree Commission wanted to show more preference for shade trees.  There must be 
justification if the project doesn’t have any.  CM Crescimbeni agreed; the Tree Commission 
wants to encourage use of shade trees.   

k. Motion by Mr. Hart to approve version 16A of Level 3 of the Community Organization Tree 
Planting Program with discussed changes, seconded by Mr. Flagg.  Approved unanimously.   

C. Public Comment – no requests.   

D. Action Items 

CM Crescimbeni asked Mr. Goldsbury, Mr. Davis and Mr. Lucovsky to return for the next meeting to 
continue the discussion on the various proposed changes to the Landscape Code. 

Community Tree Planting Application 

 Ms. Grandin will ensure the approved tree list is referenced in either the grant contract or the 
specifications. 

VI.4 Project Criteria:  Ms. Grandin will change the language to convey the intent that the amount 
of non-shade trees used is appropriate for the project as a whole.   

VI.7 Project Criteria:  Ms. Grandin will update the language to:  “…does not include incidental 
landscaping, or in the event it does include incidental landscaping, the applicant can justify reasons for 
same.”   

 Ms. Grandin will add time limit language to the Ordinance Code that says trees planted using 
Tree Funds must not be removed without good reason or the mitigation requirements would be tripled.   

 CM Crescimbeni will work with Ms. McGovern to develop an informational sheet which 
discusses the four programs available.   

 Ms. Grandin will explore what may be required to document the Level 2 process.   

E. Adjourned 1:20PM. 
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Attachment D 

JACKSONVILLE TREE COMMISSION’S 

Level 3 

 COMMUNITY ORGANIZATION TREE PLANTING PROGRAM 

INSTRUCTIONS AND FORMS 

I. Purpose.   

This document sets forth the procedures and rules that must be followed for grant 

applications for the Jacksonville Tree Commission’s Level 3 Community Organization Tree 

Planting Program (“Community Organization Tree Program” or “Level 3 Program”).”) utilizing 

the Tree Protection and Related Expenses Trust Fund. The purpose of the Level 3 Program is to 

provide grants to local community and not-for-profit organizations for the design, management 

and implementation of tree planting projects on publically owned land within Duval County for 

the conservation and enhancement of the City of Jacksonville’s (“City”) tree canopy. 

The Tree Commission is an advisory body that encourages and coordinates the efforts of 

the various public and private entities that are concerned with the conservation and enhancement 

of the City’s tree canopy.  The Tree Commission is the subject matter expert on the City’s tree 

canopy and is tasked with making recommendations to the City Council, Mayor’s Office, City 

Staff, and community stakeholders with respect to the planting of trees and the health of the 

City’s tree canopy.  Pursuant to Sec. 94.106, Ordinance Code, the Tree Commission was 

charged with coordination of tree planting projects between public and private entities and to 

review expenditure proposals and plans for such planting projects. To that end, this Level 3 

Program sets a framework for how the City might collaborate with community organizations 

through the funding of eligible, prioritized projects. 

The Tree Protection and Related Expenses Trust Fund, as authorized by Sec.111.760, 

Ordinance Code, and Sec. 25.04, City Charter (“Tree Funds”), is comprised of funds that are 

required to be expended on the provision and maintenance of trees and incidental landscaping to 

such trees on all public lands in Duval County.  In an effort to improve the City’s tree canopy, 

the City will collaborate with not-for-profit, and other community organizations to achieve this 

goal through tree planting projects.  
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II. Definitions. 

Applicant means an eligible not-for-profit or community organization that submits an 

Application for Tree Protection and Related Expenses Trust Fund funds through the Tree 

Commission. 

Application Evaluation Period means the period commencing at the time of the Level 3 

Program Application Deadline listed In Section VII, and ending at the public meeting at 

which the Tree Commission submits its scores for calculation. 

Award means a grant from the City pursuant to the procedures outlined in this document. 

Award Session means the schedule reflected in Section VIVII of this document. 

Department means the Public Works Department. 

Design Consultant means a Landscape Architect, Urban Forester, Arborist, or landscape 

designer with at least 5 years of experience in the design and administration of tree 

planting projects on road rights-of-way.  Experience must include preparing design 

documents and bid specifications, obtaining bids, providing contractor oversite, and 

inspecting the contractor’s work.  The Design Consultant may be an employee of the 

Applicant. 

City’s Continuous Contract means the annual contract awarded by the City to a landscape 

contractor to provide countywide tree planting and maintenance and planting services. 

Grant Agreement means the agreement between the Applicant and the City setting forth 

the requirements and responsibilities for the design, coordination, and implementation of 

a Project. 

Maintenance and Impacts Analysis means XXXXXX 

Project Cost means the total of all eligible costs associated with the design, coordination, 

procurement of materials, planting, irrigation, warranty and maintenance of the Project in 

accordance with this Information and FormsInstructions document. 

Project Design means the compilation of the conceptualSchematic Planting Plan 

drawings and the construction drawings and specifications for the irrigation and planting 

of the trees and incidental landscaping prepared by the Design Consultant. 

Project Priority List means  

Project Priority List means the list created by the Tree Commission for submission to the 

Mayor’s Budget Review Committee (“MBRC”) for consideration and approval for 
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legislation to approve the grant. 

Publicly owned property in Duval County means property owned by a governmental 

entity, including, but not limited to land within the City or State right-of-way; local, state 

or federal parks and preserves; and Duval County School Board property.  

Recipient means an applicant that has been approved for funding by the City Council and 

who has executed a Grant Agreement with the City for an Award. 

Schematic Planting Plan means a scaled drawing showing all significant components by 

means of standards symbols such as the site location map, the limits of the project, 

property lines or right-of-way lines, plant legend, and master tree planting plan. 

Tree Commission means the advisory body created in Chapter 94, Ordinance Code. 

Tree Fund means the proceeds frommonies within the Tree Protection and Related 

Expenses Trust Fund, pursuant to SectionSec. 111.760, Ordinance Code, and Sec. 25.04, 

Jacksonville Charter. 

 

III. General Requirements and Eligibility Standards . 

The following constitutes the general procedures for the Jacksonville Tree Commission’s 

Community Organization TreeLevel 3 Program. 

A. Application Form.  Application Form Tree Commission Community 

OrganizationThe application form for the Level 3 Program, effective November, 

2018, (“Form TCCOP 11-18”) incorporated herein by reference, is entitled “Level 

3 Tree Planting Program” and is prescribed for use with these procedures.  

Applications for funding must be submitted on this form.  Applicant, and shall 

include the completed Exhibits to the application.  An applicant may only submit 

one Application Form per project siteper application form. 

B. Eligible Applicants. 

1. For 501(c) not-for-profit organizations:  

a) Attach a copy of the organization’s IRS determination letter. 

b) Attach a status of good standing certificate issued by the Florida 

Division of Corporations evidencing that the Applicant is in good 

standing and has been in existence for one (1) year prior to the Not-

for-Profit Tree PlantingLevel 3 Program application deadline.  See 
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Section VII of these Instructions for the Application Schedule.  The 

certificate must be dated within 60 days of the application deadline 

and list the requesting agency as a Florida non-profit corporation 

(requested from Florida Division of Corporations here: 

http://dos.myflorida.com/sunbiz/manage-

business/certification/certificate-status-efile/). 

c) In order to show that the applicant is currently operating in Duval 

County, attach a copy of the Florida Division of Corporations “Detail 

by Entity Name” webpage from www.Sunbiz.org.  Go to this link: 

http://search.sunbiz.org/Inquiry/CorporationSearch/ByName;  

If proof of operation in Duval County cannot be determined by the 

“Detail by Entity Name”, attach evidence of current operations in 

Duval County by submitting at least one of the following: 

1) A list of notable projects or work conductedcompleted in 

Duval County completed by the Applicant; or 

2) A copy of media publicity identifying work conducted in 

Duval County (i.e. news article or blog post) 

2. For Community Organizations - Homeowners Association, Special 

District, or other unit of local government within Duval County:  

a) Attach a copy of the enacted ordinance establishing the district or 

local unit and provide documentation that the unit is currently in 

compliance with all state and local requirements. 

b) Control of the Homeowners’ Association must have been obtained 

by members of the Association other than the developer. 

IV. Submission of Application and Application Materials.  Applications must be 

submitted by mail or delivery to the Tree Commission, care of the Division of 

Mowing and Landscape Maintenance Division, Department of Public Works, Suite 

10, XXX Hogan Street609 St. Johns Bluff Road North, Jacksonville, Florida  

3220232225.  To be timely submitted, Applications must be received by 3:00 PM on 

or before the published Application deadline.  Applications received late will not be 

considered in that grant roundAward Session. 

http://dos.myflorida.com/sunbiz/manage-business/certification/certificate-status-efile/
http://dos.myflorida.com/sunbiz/manage-business/certification/certificate-status-efile/
http://www.sunbiz.org/
http://search.sunbiz.org/Inquiry/CorporationSearch/ByName
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A. Applications must be transmitted with an original signature cover letter on 

Applicant’s letterhead, signed by the appropriate representative, official or 

administrator, binding the Applicant to fulfill the commitments made in the 

Application and identifying the person that will act as the key contact between the 

City and the Applicant. 

B. Applicants must submit four (4) complete and legible sets of Applications 

materials. One set shall contain original text and non-text items.  The remaining 

tree sets shall contain legible copies of text and non-text items, unless otherwise 

specified in the Application form.along with required signatures.   

C. All Applications must be submitted on Application Form TCCOP 11-18the Level 

3 Tree Planting Program application form. 

D. The following exhibitsExhibits shall be provided with the application: 

1. Authority to act on behalf of the Applicant; 

1. Proof of eligibility as described in Section III.B (Exhibit A); 

2. Corporate Resolution Certification (if applicable) (form provided in this 

packet)Exhibit B); 

3. Authorization to Plant Trees (form provided in this packet)Exhibit C). If 

information is needed regarding the property’s ownership, contact the Real 

Estate Division at (904) 255-8700 for assistance. 

a) If in the City Right-of-Way, must obtain a Right-of-Way 

Permit from the Development Services Division of the Planning 

and Development Department (website: 

http://www.coj.net/departments/planning-and-

development/development-services-division/right-of-way-

permitting.aspx ) in addition to the form 

b) If in a City Park, must obtain authorization from the Parks 

& Recreation Department 

c) If on School Board property, must obtain authorization 

from the Assistant Superintendent of facilitiesFacilities. 

d) If on property controlled by any other governmental entity 

not described above, must obtain the appropriate authorization 

http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
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from that agency. 

4. Copies of at least 3 bids and responses from contractors, subcontractors, 

and major suppliers (if not utilizing the City’s Continuous Contract for 

tree planting). 

a) If Applicant hires a contractor to perform substantially all 

of the implementation of the project, the Application must include 

the solicitation for bids from at least three (3) contractors along 

with the responses. 

b) If Applicant is acting as a contractor but is hiring a 

subcontractor for watering, planting, fertilizing or other major task, 

the Application must include the solicitation for bids from at least 

three (3) of the applicable type with the responses. 

c) If trees or other materials and supplies are to be purchased 

by the Applicant directly from a supplier (i.e. nursery), the 

Application must include the solicitation for pricing quotes from at 

least three (3) suppliers with the responses. 

5. List of all design professionals and associated design, coordination, and 

quality control fees. 

6. Affirmance that Applicant is in compliance with the terms of all existing 

City agreements, to which it is a part and in compliance with all federal, 

state, local laws, rules, regulations and ordinances, as the same may exist 

from time to time, applicable to it. 

4. Affirmance that Applicant is willing and capable of performing the 

requirements of theSchematic Planting Plan, including the following 

information (Exhibit D):  

a) North arrow and graphic scale (1” = 20’, 30’ or 50’) shown 

on each sheet; 

b) Project boundaries; 

c) Location of all plant material; and 

d) Location map. 

5. Plant Schedule listing (part of Exhibit D): 
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a) the species,  

b) the size;   

c) associated notes for each type of plant; and 

d) plant quality (Florida Fancy or Florida #1). 

6. Cost breakdown (Exhibit E): 

a) Administrative/contract management fees including, but 

not limited to: construction coordination, community outreach 

and/or programs, volunteer coordination, meetings, project 

coordination, and billing. 

b) Design Consultant Services Fee, with detailed scope of 

service; and 

c) Construction cost, including, but not limited to purchase 

and installation of plant material and irrigation, site preparation, 

performance and payment bonds, maintenance of traffic, and 

guarantee of plant material and irrigation.  

7. An executed Jacksonville Tree Commission’s Level 3 Community 

Organization Tree Planting Program Affidavit. (Exhibit F). 

a) Grant Agreement. (form provided in this packet) template 

shall be included as part of Exhibit F. 

7. An executed Jacksonville Tree Commission’s Tree Planting Program 

Affidavit (form provided in this packet) 

E. Applications must be completed by the Application Deadline. More specifically: 

1. Applications are deemed complete if all requested and necessary 

information and documentary proof is provided, as outlined in this 

document and on the Application.  

2. Prior to the submission of an application, Applicants are strongly 

encouraged to discuss their conceptual and preliminary ideas with the Tree 

Commission staff.  

2.3.Applicants may submit their application to Tree Commission staff for 

review of completeness of the Application during a courtesy application 

review period prior to each Application Deadline.  Also, feedback and 
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input from Tree Commission staff may be provided, if time permits See 

Section VII of these Instructions for the applicable time frames. 

4. Feedback and input from Tree Commission staff may be provided 

regarding design if time permits. 
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V. Application Review and Process.  

A. Staff Review. The Tree Commission staff will review and makeprepare a report and 

recommendation (“Staff Report”) for approval, approval with conditions, or denial 

that will be sent to the Tree Commission, the District CouncilpersonCouncil Member, 

and the Applicant.  The Staff Report shall be based upon the Applicationapplication 

and exhibits, and shall include a Maintenance and Impacts Analysisan analysis of 

each of the Project. Evaluation Criteria. The Staff Report will not include a score for 

each Applicationapplication.  

B. Application Presentation. All applications shall be presented at a scheduled public 

meeting held by the Tree Commission, for review, deliberation, and final 

recommendation.  Special meetings may be held if needed at the discretion of the 

Tree Commission. 

1. Each Applicant shall have 10 minutes to present their application to the Tree 

Commission at the scheduled public meeting.  

2. Commissioners shall receive a copy of all applications and Staff Reports at 

least 14 days prior to Tree Commission meeting when the applications will be 

heard. 

B.C. Tree Commission Review.  Each application will be scored by the Tree 

Commission on a scale of 0 to 135115 points. Assuming multiple applications will 

beare received during each Award Session, the applications will be ranked in order of 

highest score and included on a recommended Project Priority List submitted to the 

Mayor’s Office for processing through the Mayor’s Budget Review Committee 

(“MBRC”) for recommendation to the City Council for the award of Tree Funds for 

the respective projects. The evaluation of the Applicationapplication will be based on 

the criteria set forth below and will receive a score out of a total of 135from 0 to 115 

possible points. When evaluating each Applicationapplication, the Tree 

CommissionCommissioners shall utilize the information contained in the 

Applicationapplication, including the exhibits, Staff Report and all information 

obtained during the Applicant’s presentation for scoring.  Each Commissioner will 

individually score each Application and the Assistant General Counsel assigned to the 

Tree Commission will average the total score from each Commissioner for each 
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Application to arrive at a final Score for each Applicationapplication.  

C.A. Application Presentation. All Applications will be presented for review, 

deliberation, and final recommendation by the Tree Commission at a public meeting 

during the above scheduled meetings.  Special meetings may be held if needed at the 

discretion of the Tree Commission. 

1. Applicants shall have 10 minutes to present their Application to the Tree 

Commission at the above scheduled meetings. 

2. Commissioners shall receive a copy of all Applications and Staff Reports at 

least 14 days prior to Tree Commission meeting when the Applications will be 

heard. 

D. Project Priority List. Following the Application Presentation(s) and the public 

meeting on the Applications, each Commissioner will individually score each 

Application and theThe Assistant General Counsel assigned to the Tree Commission 

will average the total score for each application from each Commissioner for each 

Application to arrive at a final Scorescore for each Applicationapplication.  The 

Applicationsapplications will then be ranked in order of highest average score to the 

lowest average score, with a total of the funding requested.  This ranking will be 

included in the Tree Commission’s Project Priority List to be presented to the 

Mayor’s Office through the MBRC process.MBRC for review.   

E. MayorMBRC Review. At the earliest MBRC meeting following the ranking of the 

proposed projects by the Tree Commission, the Tree Commission staff will submit 

and present the Project Priority List for review and approval through the MBRC 

process.  If the Mayor’s OfficeMBRC approves any or all of the projects as presented, 

or as modified, the Office of General Counsel will prepare the appropriate legislation 

and Grant Agreement(s) as directed by MBRC for consideration by the Mayor’s 

Office.Council for funding.  In the alternative, the Mayor’s OfficeMBRC can decide 

to delay the funding of a proposed project to a later date or decide not to fund a 

certain project from the Project Priority List.  If a proposed project is denied by the 

Mayor’s OfficeMBRC, no further action on it shall be taken on the project through 

the Tree Commission Community OrganizationLevel 3 Program, however, this does 

not limit the ability of a Council Member from filingto file legislation to implement a 
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Project utilizing the Tree Fund. 

F. City Council Review. The legislation containing the Project(s) and Grant 

Agreement(s) as directed by the Mayor’s Office, or a Council Member, as the case 

may be,MBRC will be filed by the Office of General Counsel with the Legislative 

Services Division for final decision by the City Council of approval, modification, or 

denial of the project and Grant Agreement, and appropriation of the grant fundsTree 

Funds. 

G. Contract Award.  Upon execution of the completed Grant Agreement by all parties, 

the Applicant will be eligible for payment of funds approved as part of the Project 

Cost. 

 

VI. Project Evaluation Criteria. 

A.  Design Review (up to - 35 point total (5 points each) 

1. The species of trees are appropriately located.  

2. The number and placement of trees are appropriately located.  

3. Trees are being planted are approved pursuant to the “Tree Commission 

Approved Tree Planting List,” attached hereto, and as that document is 

amended from time to time.  

4. The overall use of non-shade trees is acceptable.  

5. Less than 25% of the total species of trees being planted are palms.  

6. The planting will not interfere with utilities or sight line requirements. 

1. Only “Florida Friendly” tree species are being planted (see 

https://ffl.ifas.ufl.edu/plants) 

2. Only Florida Fancy or Florida #1 grade specimens are being planted 

https://www.freshfromflorida.com/Divisions-Offices/Plant-

Industry/Business-Services/Florida-Grades-and-Standards-for-

Nursery-Plants-2015  

7. The project does not include includes the appropriate amount of incidental 

landscaping. 

B. Cost Review (up to - 25 point total (5 points each) 

1. ProjectAdministrative costs are reasonable.  
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2. Design Consultant fees are reasonable.  

3. Construction costs are reasonable.  

1.4.Irrigation costs are equal to or less than the City’s Continuous 

Contractreasonable. 

a. Tree Commission staff will provide this information. If the 

contractor responsible for the City’s Continuous Contract 

cannot do the Project, then this requirement is not applicable 

2. The administrative costs for the Project accurately reflect the amount 

of administrative services necessary and being performed. 

3. The irrigation costs are for up to 2 years 

4.5.The cost of the species of trees selected do not outweigh the benefit of the 

trees   

5. Site preparation costs are reasonable 

C. Maintenance and Impacts Review (up to - 10 point total (5 points each) 

1. MinimumLow maintenance required afterplants are utilized, that will require 

minimum maintenance after the first two (2) years of mandatory maintenance 

by the Applicant, considering the time and money required for fertilizing, 

pruning, and any other required maintenance.   

2. MinimumThe location of plant material and irrigation have a minimum 

adverse impacts impact over time on infrastructure such as sidewalks and 

roadbeds. 

3.Positive Impacts to storm water and ground water 

4.Positive impacts to City’s Total Maximum Daily Load (“TMDL”) to the 

waterways and based upon the Basin Management Action Plan (“BMAP”) 

for the county’s water quality restoration goals. 

D. Public Benefit Review (up to - 25 point total (5 points each) 

1. The species of trees being planted are beneficial to the City’s tree canopy.  

2. The Project provides a unique benefit to the neighborhood, Council District, or City.  

3. The Project serves high visibility areas.  

4. The Project engages the Community though volunteers or education or other public 

engagement.  
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5. The Project is aesthetically pleasing and/or combats blight in blighted areas.  

6. The Applicant or Contractor, has experience related to planting trees\ 

E. Plan-It Geo Objective Criteria Review (up to 5- 20 point total (4 points each,) 

conducted by staff) 

F.E. .  Staff will utilize the Plan-It Geo Web Tool to evaluate the 

locationexisting conditions of the proposed planting project.  location.  This does 

not include or require uploading the Schematic Design, but rather identifying the 

geographic boundaries of the project. 

1. The location will be evaluated based on the Census Block ranking (1- 488) 

developed by Plan-It Geo for the five (5) categories listed below: 

a) Urban Tree Canopy Percentage  

b) Stormwater Benefits  

c) Urban Heat Island  

d) Socio-Economic Benefits  

e) Overall-equally weighted criteria, as stated below: 

A maximum of 4 points per category is possible. If a project is on the border of two 

or more Census Blocks, then the average of the census blocks will be applied to 

determine a score (e.g. located on the 50
th
 and 300

th
 census blocks, then 175

th
 census 

block will be applied so that it will receive 3 points). The ranking and corresponding 

points are as follows: 

(1) 1st-25th percentile (1-122)- 4 points;  

(2) 26th- 50th percentile (123-244)- 3 points; 

(3) 51st-100th percentile  (245-366) 2 points 

(4) 76th-100th (367-488) percentile- 1 point 

VII. Application Schedule. The Tree Commission will review and create a recommended 

Project Priority List for submission to the Mayor’s OfficeMBRC for a recommendation 

to the City Council for project funding three (3) times per year, however, theutilizing the 

Tree Protection and Related Expenses Trust Fund.  The initial application deadline will 

be as soon as practicable after approval of this Not-for-Profit Tree PlantingLevel 3 

Program by the Tree Commission.  The Tree Commission’s review of projects will 
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follow, if possible, the below schedule. All deadlines end at 5are 3:00 PM on the 

specified date below. If a date listed below falls on a weekend or a legal holiday, the 

effectiveoperative date shall be the next business day.  

 Application Evaluation Period 

Award 

Session  

Courtesy Application Review 

Period 

Application 

Deadline 

Staff review 

Deadline 

Commission 

Meeting/Scoring 

1 November 1 through 5 business 

days prior to Application Deadline 

January 2  January 31 2
nd

 meeting in 

February 

2 March 1 through 5 business days 

prior to Application Deadline 

May 1 May 31 2
nd

 meeting in 

June 

3 July 1 through 5 business days prior 

to Application Deadline 

September 1 September 30 2
nd

 meeting in 

October 

 

VIII. Certain Communications Prohibited During Application Evaluation Period. 

A. During the Application Evaluation Period, an Applicant shall be prohibited from 

communicating with Tree Commission Commissionersmembers, Tree 

Commission staff, and other City employees involved with the Tree Planting 

ProjectLevel 3 Program application process regarding an application submitted by 

such Applicant. For purposes of this Section, the "Application Evaluation Period" 

shall mean the period commencing on the day immediately following the Tree 

Planting Project application deadline listed above and ending on the day that the 

Tree Commission has submitted its scores at a Public Meeting of the Tree 

Commission. This prohibition shall not apply to the following communications:  

1. Communications to the Tree Commission staff regarding matters of 

process or procedure contained herein or in any related documents;  

2. Communications during any publicly noticed meeting under Chapter 286, 

Florida Statutes, including, but not limited to, Tree Commission meetings 

and subcommittee meetings; and  

3. Communications necessary and solely related to the ordinary course of 

business concerning an Applicant’s existing Tree Planting Project 



Compare GC#1215355-v16A to Tree Comm Level 3  
 

15 
 

Attachment D 

ContractLevel 3 Program Grant Agreement.  
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JACKSONVILLE TREE COMMISSION’S  

COMMUNITY ORGANIZATION TREE PLANTING PROGRAM  

AFFIDAVIT FORM 

 

BEFORE ME, the undersigned authority, personally appeared ________________________, 

who was sworn and says:  

 

1. My name is ________________________________ and I am the [note: the individual 

executing this affidavit must be the executive director, chief executive or operating officer, 

president, vice president or board chairman]_________________________ of 

__________________________________________________________, a Florida 

_________________________ (“Applicant”) and I have personal knowledge of the matters 

stated herein.  

2. The Applicant is an eligible applicant, as defined in the Jacksonville Tree Commission’s 

Community Organization Tree Planting Program Instructions and Forms document. 

3.1.The Applicant is in compliance with the terms of all existing City agreements to which it is a 

party. 

4.1.The Applicant is in compliance and will comply with all federal, state, local laws, rules, 

regulations and ordinances, as the same may exist from time to time, applicable to it. 

Level 3  

TREE PLANTING PROGRAM 

APPLICATION FORM If awarded a Tree Fund Project, 

 

[TO BE DEVELOPED BASED ON THESE INSTRUCTIONS] 

To contain: 

EXHIBIT A – Proof of Eligibility 

EXHIBIT B – Corporate Resolution Certification 

EXHIBIT C – Authorization to Plant Trees 

EXHIBIT D – Schematic Planting Plan and Plant Schedule 

EXHIBIT E – Cost Breakdown 

EXHIBIT F - Level 3 Program Affidavit, including the Applicant will execute a standard Grant 

Agreement between the City of Jacksonville and the Applicant. 

_______________________________________  

Signature of Affiant  

Print Name:_________________________  
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STATE OF FLORIDA  

COUNTY OF DUVAL  

Sworn to and subscribed before me, this _____day of ______________, 20____, by. Said person 

is person is personally known OR produced identification.  

_________________________________________  

Notary Public  

(Seal) 

template. 
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PROOF OF APPLICANT ELIGIBILITY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT A 
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CORPORATE RESOLUTION CERTIFICATION 

The undersigned, Secretary of     [insert agency name]  , a Florida 

nonprofit__________________ corporation ("Corporation"), does hereby certify that the 

following Resolutions were adopted by the Corporation at a meeting of the Board of 

Directors of the Corporation held on    , 20__: 

 

RESOLVED THAT [insert name of signatory]     

 , the   [insert title of signatory]       

of the Corporation (“Authority”) is hereby authorized and empowered to execute on 

behalf of the Corporation any and all Agreements between the City of Jacksonville, 

Florida (“City”) and the Corporation for the purpose of receiving funds from the City for 

a tree planting project related to the Jacksonville Tree Commission’s Level 3 Community 

Organization Tree Planting Program (“Project”), and to execute any and all documents 

necessary in connection with the Project.   

 

FURTHER RESOLVED THAT in addition to and without limiting the foregoing, that 

the Authority of the Corporation be, and hereby is, authorized to take, or cause to be 

taken, such further action, and to execute and deliver, or cause to be delivered, for and in 

the name and on behalf of the Corporation, all such instruments and documents as the 

Authority may deem appropriate in order to effectuate the City Grant Agreement and any 

documents or instruments executed in the accomplishment of any action or actions 

authorized as stated herein shall be deemed to be conclusive approval thereof by this 

Corporation and the binding act and obligation of this Corporation.  

 

 

DATED:     20__   __________________________ 

       CORPORATE SECRETARY 

 

EXHIBIT B 
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AUTHORIZATION TO PLANT TREES 

 On the ____day of ________, 20__, the Applicant, ______________________________, 

submitted an application for the Jacksonville Tree Commission’s Level 3 Community 

Organization Tree Planting Program (“Application”) to plant trees on the following property, 

located at: _______________________________________________, RE #:___________(attach 

an additional sheet if necessary) (“Property”).  

The Property is public land in Duval County and is owned or controlled by (e.g. City, 

State of Florida, United States, Independent Agency of the City of Jacksonville, or other public 

entity)  ___________________________________________ and is a (e.g. right of way, park, 

school, etc.) ___________________________________ managed by (e.g. Parks & Recreation, 

Public Works, Development Services Division, School Board, Superintendent, etc.) 

___________________________________________. 

I, ______________________________, as the (position) _______________________, in 

the (department and division)___________________________________________________ 

have reviewed the Application and I have the authority to authorize the Project to be conducted 

on the Property in the event the Project is approved.  

This Authorization is limited to the Application as submitted on the above referenced 

date. This authorization does not bind the City to award funds from the Tree Protection and 

Related Expenses Trust Fund and this Authorization is subject to revocation should the 

Application materially change from the date of submission.  

 

_____________________________ 

Signature  

 

_____________________________  _________________________________ 

Print Name     Agency, Department, Division 

 

Phone: 

Email: 

 

 

EXHIBIT C 
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SCHEMATIC PLANTING PLAN  

AND   
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PLANT SCHEDULE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT D 
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COST BREAKDOWN 

 

Administrative Fees 

 

Design Consultant Fees 

 

Construction  

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT E 
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JACKSONVILLE TREE COMMISSION’S  

LEVEL 3 

COMMUNITY ORGANIZATION TREE PLANTING PROGRAM  

AFFIDAVIT FORM 

 

BEFORE ME, the undersigned authority, personally appeared ________________________, 

who was sworn and says:  

 

1. My name is ________________________________ and I am the [note: the individual 

executing this affidavit must be the executive director, chief executive or operating officer, 

president, vice president or board chairman]_________________________ of 

__________________________________________________________, a Florida 

_________________________ (“Applicant”) and I have personal knowledge of the matters 

stated herein.  

2. The Applicant is an Eligible Applicant, as defined in the Jacksonville Tree Commission’s 

Level 3 Community Organization Tree Planting Program Instructions document. 

3. The Applicant is in compliance with the terms of all existing City agreements to which it is a 

party. 

4. The Applicant is in compliance and will comply with all federal, state, local laws, rules, 

regulations and ordinances, as the same may exist from time to time, applicable to it. 

5. If the application is approved for funding, the Applicant will execute a Grant Agreement 

between the City of Jacksonville and the Applicant, in substantially the same form as the 

Grant Agreement attached hereto as Exhibit 1.   

 

 

_______________________________________  

Signature of Affiant  

Print Name:_________________________  

 

 

STATE OF FLORIDA  

COUNTY OF DUVAL  

Sworn to and subscribed before me, this _____day of ______________, 20____, by. Said person 

is person is personally known OR produced identification.  

 

 

_________________________________________  

Notary Public  

(Seal) 

 

EXHIBIT F  
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JACKSONVILLE TREE COMMISSION’S  

Level 3 

COMMUNITY ORGANZATION TREE PLANTING PROGRAM  

GRANT AGREEMENT 

[GENERAL CONCEPTS] 

 

The Applicant/Recipient acknowledges the following: 

1. That it will abide by the City of Jacksonville specifications for the planting of 

trees, incidental landscaping and design and installation of irrigation; 

A. That the plant material will be Florida Fancy, or if not available, Florida No. 1 

grade; 

2. That the tree planting project (“Project”) will be designed by a registered Florida 

Landscape Architect, Urban Forester, Arborist, landscape designer, or other 

professional who has at least 5 years of experience in designing and inspecting 

right-of-way tree planting projects; 

2.3.That it will provide to the City a warranty for and maintain all trees for a period of 

two (2) years after planting; 

3.4.That the Project shall be secured by a performance and payment bond as required 

by Sec. 255.05, Florida Statutes, in an amount not less than the total amount of 

the Project; 

4.5.After the planting is completed, inspected and approved by the City, the Project 

shall be secured by a performance bond in an amount of 15% of the total cost of 

the job for two (2) years. 

5.6.Insurance will be provided reasonably commensurate with the hazards and 

magnitude of the Project.  All entities physically participating in the installation or 

maintenance of the Project shall be required to procure and maintain insurance.  

(If the Project is being installed and/or maintained exclusively by the City’s 

Countywide Tree Planting and Miscellaneous Landscaping contractor, then no 

additional insurance will be required of the Applicant.) 

6.7.The Applicant will indemnify and hold harmless the City and any involved 

independent agency in the performance of the projectProject. 
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8. Applicant/Recipient will be paid from the awarded funds on monthly basis 

according to invoices presented and the percentage complete of each task, such as 

design, construction, and contract administration.  

9. Copies of at least 3 bids and responses from contractors, subcontractors, and 

major suppliers shall be provided. 

10. The City has the right to compare the cost of the 3 bids to the cost proposed by the 

City’s Continuous Tree Contractor, and determine, at its sole discretion, to utilize 

the City’s Continuous Tree Contractor for construction of the project. 

11. Trees shall be contained on the Tree Commission’s Approved Tree Planting List. 

12. Only Florida Fancy or Florida #1 grade specimens shall be planted 

https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-

Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015. 

13. As part of the final task, the Applicant shall upload the as-built design in to the 

Plan-It GEO application/software which may be accessed by:  https://pg-

cloud.com/JacksonvilleFL/ . 

14. The City must approve the timing and schedule of the planting.  Planting might be 

delayed due to weather conditions. 

15. The specifications for the installation are attached as “Specifications for 

Jacksonville Tree Commission’s Level 3 Community Organization Tree Planting 

Program” [The attached Specifications are the typical Specs and  may be reduced 

per Mowing and Landscape Maintenance Division for this Level 3 Program] 

  

   

EXHIBIT 1 TO EXHIBIT F 

 

 

 

GC-#1247452-v1-Tree_Comm_Level_3_.docx  

https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015
https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015
https://pg-cloud.com/JacksonvilleFL/
https://pg-cloud.com/JacksonvilleFL/
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JACKSONVILLE TREE COMMISSION’S COMMUNITY ORGANIZATION TREE 

PLANTING PROGRAM 

APPLICATION FORM TCCOP 11-18 

 

 

 

 

GC-#1215355-v10-Application_Instructions_and_Forms.docx 
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JACKSONVILLE TREE COMMISSION’S 

Level 3 

 COMMUNITY ORGANIZATION TREE PLANTING PROGRAM 

INSTRUCTIONS 

I. Purpose.   

This document sets forth the procedures and rules that must be followed for grant 

applications for the Jacksonville Tree Commission’s Level 3 Community Organization Tree 

Planting Program (“Community Organization Tree Program” or “Level 3 Program”) utilizing the 

Tree Protection and Related Expenses Trust Fund. The purpose of the Level 3 Program is to 

provide grants to local community and not-for-profit organizations for the design, management 

and implementation of tree planting projects on publically owned land within Duval County for 

the conservation and enhancement of the City of Jacksonville’s (“City”) tree canopy. 

The Tree Commission is an advisory body that encourages and coordinates the efforts of 

the various public and private entities that are concerned with the conservation and enhancement 

of the City’s tree canopy.  The Tree Commission is the subject matter expert on the City’s tree 

canopy and is tasked with making recommendations to the City Council, Mayor’s Office, City 

Staff, and community stakeholders with respect to the planting of trees and the health of the 

City’s tree canopy.  Pursuant to Sec. 94.106, Ordinance Code, the Tree Commission was 

charged with coordination of tree planting projects between public and private entities and to 

review expenditure proposals and plans for such planting projects. To that end, this Level 3 

Program sets a framework for how the City might collaborate with community organizations 

through the funding of eligible, prioritized projects. 

The Tree Protection and Related Expenses Trust Fund, as authorized by Sec.111.760, 

Ordinance Code, and Sec. 25.04, City Charter (“Tree Funds”), is comprised of funds that are 

required to be expended on the provision and maintenance of trees and incidental landscaping to 

such trees on all public lands in Duval County.  In an effort to improve the City’s tree canopy, 

the City will collaborate with not-for-profit, and other community organizations to achieve this 

goal through tree planting projects.  
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II. Definitions. 

Applicant means an eligible not-for-profit or community organization that submits an 

Application for Tree Protection and Related Expenses Trust Fund funds through the Tree 

Commission. 

Application Evaluation Period means the period commencing at the time of the Level 3 

Program Application Deadline listed In Section VII, and ending at the public meeting at 

which the Tree Commission submits its scores for calculation. 

Award means a grant from the City pursuant to the procedures outlined in this document. 

Award Session means the schedule reflected in Section VII of this document. 

Department means the Public Works Department. 

Design Consultant means a Landscape Architect, Urban Forester, Arborist, or landscape 

designer with at least 5 years of experience in the design and administration of tree 

planting projects on road rights-of-way.  Experience must include preparing design 

documents and bid specifications, obtaining bids, providing contractor oversite, and 

inspecting the contractor’s work.  The Design Consultant may be an employee of the 

Applicant. 

City’s Continuous Contract means the annual contract awarded by the City to a landscape 

contractor to provide countywide tree planting and maintenance services. 

Grant Agreement means the agreement between the Applicant and the City setting forth 

the requirements and responsibilities for the design, coordination, and implementation of 

a Project. 

Project Cost means the total of all eligible costs associated with the design, coordination, 

procurement of materials, planting, irrigation, warranty and maintenance of the Project in 

accordance with this Instructions document. 

Project Design means the compilation of the Schematic Planting Plan drawings and the 

construction drawings and specifications for the irrigation and planting of the trees and 

incidental landscaping prepared by the Design Consultant. 

Project Priority List means the list created by the Tree Commission for submission to the 

Mayor’s Budget Review Committee (“MBRC”) for consideration and approval for 

legislation to approve the grant. 

Publicly owned property in Duval County means property owned by a governmental 
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entity, including, but not limited to land within the City or State right-of-way; local, state 

or federal parks and preserves; and Duval County School Board property.  

Recipient means an applicant that has been approved for funding by the City Council and 

who has executed a Grant Agreement with the City for an Award. 

Schematic Planting Plan means a scaled drawing showing all significant components by 

means of standards symbols such as the site location map, the limits of the project, 

property lines or right-of-way lines, plant legend, and master tree planting plan. 

Tree Commission means the advisory body created in Chapter 94, Ordinance Code. 

Tree Fund means the monies within the Tree Protection and Related Expenses Trust 

Fund, pursuant to Sec. 111.760, Ordinance Code, and Sec. 25.04, Jacksonville Charter. 

 

III. General Requirements and Eligibility Standards . 

The following constitutes the general procedures for the Level 3 Program. 

A. Application Form.  The application form for the Level 3 Program is entitled 

“Level 3 Tree Planting Program” and is prescribed for use with these procedures.  

Applications for funding must be submitted on this form, and shall include the 

completed Exhibits to the application.  An applicant may only submit one project 

per application form. 

B. Eligible Applicants. 

1. For 501(c) not-for-profit organizations:  

a) Attach a copy of the organization’s IRS determination letter. 

b) Attach a status of good standing certificate issued by the Florida 

Division of Corporations evidencing that the Applicant is in good 

standing and has been in existence for one (1) year prior to the Level 3 

Program application deadline.  See Section VII of these Instructions 

for the Application Schedule.  The certificate must be dated within 60 

days of the application deadline and list the requesting agency as a 

Florida non-profit corporation (requested from Florida Division of 

Corporations here: http://dos.myflorida.com/sunbiz/manage-

business/certification/certificate-status-efile/). 

c) In order to show that the applicant is currently operating in Duval 

http://dos.myflorida.com/sunbiz/manage-business/certification/certificate-status-efile/
http://dos.myflorida.com/sunbiz/manage-business/certification/certificate-status-efile/
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County, attach a copy of the Florida Division of Corporations “Detail 

by Entity Name” webpage from www.Sunbiz.org.  Go to this link: 

http://search.sunbiz.org/Inquiry/CorporationSearch/ByName;  

If proof of operation in Duval County cannot be determined by the 

“Detail by Entity Name”, attach evidence of current operations in 

Duval County by submitting at least one of the following: 

1) A list of notable projects or work completed in Duval County 

completed by the Applicant; or 

2) A copy of media publicity identifying work conducted in 

Duval County (i.e. news article or blog post) 

2. For Community Organizations - Homeowners Association, Special 

District, or other unit of local government within Duval County:  

a) Attach a copy of the enacted ordinance establishing the district or 

local unit and provide documentation that the unit is currently in 

compliance with all state and local requirements. 

b) Control of the Homeowners’ Association must have been obtained 

by members of the Association other than the developer. 

IV. Submission of Application and Application Materials.  Applications must be 

submitted by mail or delivery to the Tree Commission, care of the Mowing and 

Landscape Maintenance Division, Department of Public Works, 609 St. Johns Bluff 

Road North, Jacksonville, Florida  32225.  To be timely submitted, Applications must 

be received by 3:00 PM on or before the published Application deadline.  

Applications received late will not be considered in that Award Session. 

A. Applications must be transmitted with an original signature cover letter on 

Applicant’s letterhead, signed by the appropriate representative, official or 

administrator, binding the Applicant to fulfill the commitments made in the 

Application and identifying the person that will act as the key contact between the 

City and the Applicant. 

B. Applicants must submit four (4) complete and legible sets of Applications 

materials. One set shall contain original text and non-text items, along with 

required signatures.   

http://www.sunbiz.org/
http://search.sunbiz.org/Inquiry/CorporationSearch/ByName
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C. All Applications must be submitted on the Level 3 Tree Planting Program 

application form. 

D. The following Exhibits shall be provided with the application: 

1. Proof of eligibility as described in Section III.B (Exhibit A); 

2. Corporate Resolution Certification (if applicable) (Exhibit B); 

3. Authorization to Plant Trees (Exhibit C). If information is needed 

regarding the property’s ownership, contact the Real Estate Division at 

(904) 255-8700 for assistance. 

a) If in the City Right-of-Way, must obtain a Right-of-Way 

Permit from the Development Services Division of the Planning 

and Development Department (website: 

http://www.coj.net/departments/planning-and-

development/development-services-division/right-of-way-

permitting.aspx ) in addition to the form 

b) If in a City Park, must obtain authorization from the Parks 

& Recreation Department 

c) If on School Board property, must obtain authorization 

from the Assistant Superintendent of Facilities. 

d) If on property controlled by any other governmental entity 

not described above, must obtain the appropriate authorization 

from that agency. 

4. Schematic Planting Plan, including the following information (Exhibit D):  

a) North arrow and graphic scale (1” = 20’, 30’ or 50’) shown 

on each sheet; 

b) Project boundaries; 

c) Location of all plant material; and 

d) Location map. 

5. Plant Schedule listing (part of Exhibit D): 

a) the species,  

b) the size;   

c) associated notes for each type of plant; and 

http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
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d) plant quality (Florida Fancy or Florida #1). 

6. Cost breakdown (Exhibit E): 

a) Administrative/contract management fees including, but 

not limited to: construction coordination, community outreach 

and/or programs, volunteer coordination, meetings, project 

coordination, and billing. 

b) Design Consultant Services Fee, with detailed scope of 

service; and 

c) Construction cost, including, but not limited to purchase 

and installation of plant material and irrigation, site preparation, 

performance and payment bonds, maintenance of traffic, and 

guarantee of plant material and irrigation.  

7. An executed Jacksonville Tree Commission’s Level 3 Community 

Organization Tree Planting Program Affidavit. (Exhibit F). 

a) Grant Agreement template shall be included as part of 

Exhibit F. 

E. Applications must be completed by the Application Deadline. More specifically: 

1. Applications are deemed complete if all requested and necessary 

information and documentary proof is provided, as outlined in this 

document and on the Application.  

2. Prior to the submission of an application, Applicants are strongly 

encouraged to discuss their conceptual and preliminary ideas with the Tree 

Commission staff.  

3. Applicants may submit their application to Tree Commission staff for 

review of completeness of the Application during a courtesy application 

review period prior to each Application Deadline.   See Section VII of 

these Instructions for the applicable time frames. 

4. Feedback and input from Tree Commission staff may be provided 

regarding design if time permits. 
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V. Application Review and Process.  

A. Staff Review. The Tree Commission staff will review and prepare a report and 

recommendation (“Staff Report”) for approval, approval with conditions, or denial 

that will be sent to the Tree Commission, the District Council Member, and the 

Applicant.  The Staff Report shall be based upon the application and exhibits, and 

shall include an analysis of each of the Project Evaluation Criteria. The Staff Report 

will not include a score for each application.  

B. Application Presentation. All applications shall be presented at a scheduled public 

meeting held by the Tree Commission, for review, deliberation, and final 

recommendation.  Special meetings may be held if needed at the discretion of the 

Tree Commission. 

1. Each Applicant shall have 10 minutes to present their application to the Tree 

Commission at the scheduled public meeting.  

2. Commissioners shall receive a copy of all applications and Staff Reports at 

least 14 days prior to Tree Commission meeting when the applications will be 

heard. 

C. Tree Commission Review.  Each application will be scored by the Tree Commission 

on a scale of 0 to 115 points. Assuming multiple applications are received during 

each Award Session, the applications will be ranked in order of highest score and 

included on a recommended Project Priority List submitted to the Mayor’s Office for 

processing through the Mayor’s Budget Review Committee (“MBRC”) for 

recommendation to the City Council for the award of Tree Funds for the respective 

projects. The evaluation of the application will be based on the criteria set forth below 

and will receive a score from 0 to 115 possible points. When evaluating each 

application, the Tree Commissioners shall utilize the information contained in the 

application, including the exhibits, Staff Report and all information obtained during 

the Applicant’s presentation for scoring.  Each Commissioner will individually score 

each application.  

D. Project Priority List. The Assistant General Counsel assigned to the Tree 

Commission will average the total score for each application from each 

Commissioner to arrive at a final score for each application.  The applications will 
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then be ranked in order of highest average score to the lowest average score, with a 

total of the funding requested.  This ranking will be included in the Tree 

Commission’s Project Priority List to be presented to MBRC for review.   

E. MBRC Review. At the earliest MBRC meeting following the ranking of the 

proposed projects by the Tree Commission, the Tree Commission staff will submit 

and present the Project Priority List for review and approval through the MBRC 

process.  If the MBRC approves any or all of the projects as presented, or as 

modified, the Office of General Counsel will prepare the appropriate legislation and 

Grant Agreement(s) as directed by MBRC for consideration by the Council for 

funding.  In the alternative, MBRC can decide to delay the funding of a proposed 

project to a later date or decide not to fund a certain project from the Project Priority 

List.  If a proposed project is denied by MBRC, no further action on it shall be taken 

on the project through the Level 3 Program, however, this does not limit the ability of 

a Council Member to file legislation to implement a Project utilizing the Tree Fund. 

F. City Council Review. The legislation containing the Project(s) and Grant 

Agreement(s) as directed by MBRC will be filed by the Office of General Counsel 

with the Legislative Services Division for final decision by the City Council of 

approval, modification, or denial of the project and Grant Agreement, and 

appropriation of the Tree Funds. 

G. Contract Award.  Upon execution of the completed Grant Agreement by all parties, 

the Applicant will be eligible for payment of funds approved as part of the Project 

Cost. 

 

VI. Project Evaluation Criteria. 

A. Design Review - 35 point total (5 points each) 

1. The species of trees are appropriately located.  

2. The number and placement of trees are appropriately located.  

3. Trees being planted are approved pursuant to the “Tree Commission 

Approved Tree Planting List,” attached hereto, and as that document is 

amended from time to time.  

4. The overall use of non-shade trees is acceptable.  
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5. Less than 25% of the total species of trees being planted are palms.  

6. The planting will not interfere with utilities or sight line requirements. 

7. The project includes the appropriate amount of incidental landscaping. 

B. Cost Review - 25 point total (5 points each) 

1. Administrative costs are reasonable.  

2. Design Consultant fees are reasonable.  

3. Construction costs are reasonable.  

4. Irrigation costs are reasonable. 

5. The cost of the species of trees selected do not outweigh the benefit of the 

trees   

C. Maintenance and Impacts Review - 10 point total (5 points each) 

1. Low maintenance plants are utilized, that will require minimum maintenance 

after the first two (2) years of mandatory maintenance by the Applicant.   

2. The location of plant material and irrigation have a minimum adverse impact 

over time on infrastructure such as sidewalks and roadbeds. 

D. Public Benefit Review - 25 point total (5 points each) 

1. The species of trees being planted are beneficial to the City’s tree canopy.  

2. The Project provides a unique benefit to the neighborhood, Council District, or City.  

3. The Project serves high visibility areas.  

4. The Project engages the Community though volunteers or education or other public 

engagement.  

5. The Project is aesthetically pleasing and/or combats blight in blighted areas.  

E. Plan-It Geo Objective Criteria Review - 20 point total (4 points each) 

conducted by staff.  Staff will utilize the Plan-It Geo Web Tool to evaluate the 

existing conditions of the proposed planting project location.  This does not 

include or require uploading the Schematic Design, but rather identifying the 

geographic boundaries of the project. 

1. The location will be evaluated based on the Census Block ranking (1- 488) 

developed by Plan-It Geo for the five (5) categories listed below: 

a) Urban Tree Canopy Percentage  

b) Stormwater Benefits  
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c) Urban Heat Island  

d) Socio-Economic Benefits  

e) Overall-equally weighted criteria, as stated below: 

A maximum of 4 points per category is possible. If a project is on the border of two 

or more Census Blocks, then the average of the census blocks will be applied to 

determine a score (e.g. located on the 50
th
 and 300

th
 census blocks, then 175

th
 census 

block will be applied so that it will receive 3 points). The ranking and corresponding 

points are as follows: 

(1) 1st-25th percentile (1-122)- 4 points;  

(2) 26th- 50th percentile (123-244)- 3 points; 

(3) 51st-100th percentile  (245-366) 2 points 

(4) 76th-100th (367-488) percentile- 1 point 

VII. Application Schedule. The Tree Commission will review and create a recommended 

Project Priority List for submission to the MBRC for a recommendation to the City 

Council for project funding three (3) times per year, utilizing the Tree Protection and 

Related Expenses Trust Fund.  The initial application deadline will be as soon as 

practicable after approval of this Level 3 Program by the Tree Commission.  The Tree 

Commission’s review of projects will follow, if possible, the below schedule. All 

deadlines are 3:00 PM on the specified date below. If a date listed below falls on a 

weekend or a legal holiday, the operative date shall be the next business day.  

 Application Evaluation Period 

Award 

Session  

Courtesy Application Review 

Period 

Application 

Deadline 

Staff review 

Deadline 

Commission 

Meeting/Scoring 

1 November 1 through 5 business 

days prior to Application Deadline 

January 2  January 31 2
nd

 meeting in 

February 

2 March 1 through 5 business days 

prior to Application Deadline 

May 1 May 31 2
nd

 meeting in 

June 

3 July 1 through 5 business days prior 

to Application Deadline 

September 1 September 30 2
nd

 meeting in 

October 
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VIII. Certain Communications Prohibited During Application Evaluation Period. 

A. During the Application Evaluation Period, an Applicant shall be prohibited from 

communicating with Tree Commission members, Tree Commission staff, and 

other City employees involved with the Level 3 Program application process 

regarding an application submitted by such Applicant. This prohibition shall not 

apply to the following communications:  

1. Communications to the Tree Commission staff regarding matters of 

process or procedure contained herein or in any related documents;  

2. Communications during any publicly noticed meeting under Chapter 286, 

Florida Statutes, including, but not limited to, Tree Commission meetings 

and subcommittee meetings; and  

3. Communications necessary and solely related to the ordinary course of 

business concerning an Applicant’s existing Level 3 Program Grant 

Agreement.  
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JACKSONVILLE TREE COMMISSION’S  

Level 3  

TREE PLANTING PROGRAM 

APPLICATION FORM  

 

[TO BE DEVELOPED BASED ON THESE INSTRUCTIONS] 

To contain: 

EXHIBIT A – Proof of Eligibility 

EXHIBIT B – Corporate Resolution Certification 

EXHIBIT C – Authorization to Plant Trees 

EXHIBIT D – Schematic Planting Plan and Plant Schedule 

EXHIBIT E – Cost Breakdown 

EXHIBIT F - Level 3 Program Affidavit, including the Grant Agreement template. 
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PROOF OF APPLICANT ELIGIBILITY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT A 
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CORPORATE RESOLUTION CERTIFICATION 

The undersigned, Secretary of     [insert agency name]  , a Florida 

__________________ corporation ("Corporation"), does hereby certify that the 

following Resolutions were adopted by the Corporation at a meeting of the Board of 

Directors of the Corporation held on    , 20__: 

 

RESOLVED THAT [insert name of signatory]     

 , the   [insert title of signatory]       

of the Corporation (“Authority”) is hereby authorized and empowered to execute on 

behalf of the Corporation any and all Agreements between the City of Jacksonville, 

Florida (“City”) and the Corporation for the purpose of receiving funds from the City for 

a tree planting project related to the Jacksonville Tree Commission’s Level 3 Community 

Organization Tree Planting Program (“Project”), and to execute any and all documents 

necessary in connection with the Project.   

 

FURTHER RESOLVED THAT in addition to and without limiting the foregoing, that 

the Authority of the Corporation be, and hereby is, authorized to take, or cause to be 

taken, such further action, and to execute and deliver, or cause to be delivered, for and in 

the name and on behalf of the Corporation, all such instruments and documents as the 

Authority may deem appropriate in order to effectuate the Grant Agreement and any 

documents or instruments executed in the accomplishment of any action or actions 

authorized as stated herein shall be deemed to be conclusive approval thereof by this 

Corporation and the binding act and obligation of this Corporation.  

 

 

DATED:     20__   __________________________ 

       CORPORATE SECRETARY 

 

EXHIBIT B 
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AUTHORIZATION TO PLANT TREES 

 On the ____day of ________, 20__, the Applicant, ______________________________, 

submitted an application for the Jacksonville Tree Commission’s Level 3 Community 

Organization Tree Planting Program (“Application”) to plant trees on the following property, 

located at: _______________________________________________, RE #:___________(attach 

an additional sheet if necessary) (“Property”).  

The Property is public land in Duval County and is owned or controlled by (e.g. City, 

State of Florida, United States, Independent Agency of the City of Jacksonville, or other public 

entity)  ___________________________________________ and is a (e.g. right of way, park, 

school, etc.) ___________________________________ managed by (e.g. Parks & Recreation, 

Public Works, Development Services Division, School Board, Superintendent, etc.) 

___________________________________________. 

I, ______________________________, as the (position) _______________________, in 

the (department and division)___________________________________________________ 

have reviewed the Application and I have the authority to authorize the Project to be conducted 

on the Property in the event the Project is approved.  

This Authorization is limited to the Application as submitted on the above referenced 

date. This authorization does not bind the City to award funds from the Tree Protection and 

Related Expenses Trust Fund and this Authorization is subject to revocation should the 

Application materially change from the date of submission.  

 

_____________________________ 

Signature  

 

_____________________________  _________________________________ 

Print Name     Agency, Department, Division 

 

Phone: 

Email: 

 

 

EXHIBIT C 
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SCHEMATIC PLANTING PLAN  

AND  

PLANT SCHEDULE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT D 
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COST BREAKDOWN 

 

Administrative Fees 

 

Design Consultant Fees 

 

Construction  

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT E 
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JACKSONVILLE TREE COMMISSION’S 

LEVEL 3 

COMMUNITY ORGANIZATION TREE PLANTING PROGRAM  

AFFIDAVIT FORM 

 

BEFORE ME, the undersigned authority, personally appeared ________________________, 

who was sworn and says:  

 

1. My name is ________________________________ and I am the [note: the individual 

executing this affidavit must be the executive director, chief executive or operating officer, 

president, vice president or board chairman]_________________________ of 

__________________________________________________________, a Florida 

_________________________ (“Applicant”) and I have personal knowledge of the matters 

stated herein.  

2. The Applicant is an Eligible Applicant, as defined in the Jacksonville Tree Commission’s 

Level 3 Community Organization Tree Planting Program Instructions document. 

3. The Applicant is in compliance with the terms of all existing City agreements to which it is a 

party. 

4. The Applicant is in compliance and will comply with all federal, state, local laws, rules, 

regulations and ordinances, as the same may exist from time to time, applicable to it. 

5. If the application is approved for funding, the Applicant will execute a Grant Agreement 

between the City of Jacksonville and the Applicant, in substantially the same form as the 

Grant Agreement attached hereto as Exhibit 1.   

 

 

_______________________________________  

Signature of Affiant  

Print Name:_________________________  

 

 

STATE OF FLORIDA  

COUNTY OF DUVAL  

Sworn to and subscribed before me, this _____day of ______________, 20____, by. Said person 

is person is personally known OR produced identification.  

 

 

_________________________________________  

Notary Public  

(Seal) 

 

EXHIBIT F  
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JACKSONVILLE TREE COMMISSION’S  

Level 3 

COMMUNITY ORGANZATION TREE PLANTING PROGRAM  

GRANT AGREEMENT 

[GENERAL CONCEPTS] 

 

The Applicant/Recipient acknowledges the following: 

1. That it will abide by the City of Jacksonville specifications for the planting of 

trees, incidental landscaping and design and installation of irrigation; 

2. That the tree planting project (“Project”) will be designed by a registered Florida 

Landscape Architect, Urban Forester, Arborist, landscape designer, or other 

professional who has at least 5 years of experience in designing and inspecting 

right-of-way tree planting projects; 

3. That it will provide to the City a warranty for and maintain all trees for a period of 

two (2) years after planting; 

4. That the Project shall be secured by a performance and payment bond as required 

by Sec. 255.05, Florida Statutes, in an amount not less than the total amount of 

the Project; 

5. After the planting is completed, inspected and approved by the City, the Project 

shall be secured by a performance bond in an amount of 15% of the total cost of 

the job for two (2) years. 

6. Insurance will be provided reasonably commensurate with the hazards and 

magnitude of the Project.  All entities physically participating in the installation or 

maintenance of the Project shall be required to procure and maintain insurance.  

(If the Project is being installed and/or maintained exclusively by the City’s 

Countywide Tree Planting and Miscellaneous Landscaping contractor, then no 

additional insurance will be required of the Applicant.) 

7. The Applicant will indemnify and hold harmless the City and any involved 

independent agency in the performance of the Project. 

8. Applicant/Recipient will be paid from the awarded funds on monthly basis 

according to invoices presented and the percentage complete of each task, such as 

design, construction, and contract administration.  

9. Copies of at least 3 bids and responses from contractors, subcontractors, and 

major suppliers shall be provided. 



 

20 
 

Attachment D 

10. The City has the right to compare the cost of the 3 bids to the cost proposed by the 

City’s Continuous Tree Contractor, and determine, at its sole discretion, to utilize 

the City’s Continuous Tree Contractor for construction of the project. 

11. Trees shall be contained on the Tree Commission’s Approved Tree Planting List. 

12. Only Florida Fancy or Florida #1 grade specimens shall be planted 

https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-

Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015. 

13. As part of the final task, the Applicant shall upload the as-built design in to the 

Plan-It GEO application/software which may be accessed by:  https://pg-

cloud.com/JacksonvilleFL/ . 

14. The City must approve the timing and schedule of the planting.  Planting might be 

delayed due to weather conditions. 

15. The specifications for the installation are attached as “Specifications for 

Jacksonville Tree Commission’s Level 3 Community Organization Tree Planting 

Program” [The attached Specifications are the typical Specs and  may be reduced 

per Mowing and Landscape Maintenance Division for this Level 3 Program] 

  

   

EXHIBIT 1 TO EXHIBIT F 

 

 

 

GC-#1247452-v1-Tree_Comm_Level_3_.docx 

https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015
https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015
https://pg-cloud.com/JacksonvilleFL/
https://pg-cloud.com/JacksonvilleFL/
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JACKSONVILLE TREE COMMISSION’S 

Level 3 

 COMMUNITY ORGANIZATION TREE PLANTING PROGRAM 

INSTRUCTIONS 

I. Purpose.   

This document sets forth the procedures and rules that must be followed for grant 

applications for the Jacksonville Tree Commission’s Level 3 Community Organization Tree 

Planting Program (“Community Organization Tree Program” or “Level 3 Program”) utilizing the 

Tree Protection and Related Expenses Trust Fund. The purpose of the Level 3 Program is to 

provide grants to local community and not-for-profit organizations for the design, management 

and implementation of tree planting projects on publically owned land within Duval County for 

the conservation and enhancement of the City of Jacksonville’s (“City”) tree canopy. 

The Tree Commission is an advisory body that encourages and coordinates the efforts of 

the various public and private entities that are concerned with the conservation and enhancement 

of the City’s tree canopy.  The Tree Commission is the subject matter expert on the City’s tree 

canopy and is tasked with making recommendations to the City Council, Mayor’s Office, City 

Staff, and community stakeholders with respect to the planting of trees and the health of the 

City’s tree canopy.  Pursuant to Sec. 94.106, Ordinance Code, the Tree Commission was 

charged with coordination of tree planting projects between public and private entities and to 

review expenditure proposals and plans for such planting projects. To that end, this Level 3 

Program sets a framework for how the City might collaborate with community organizations 

through the funding of eligible, prioritized projects. 

The Tree Protection and Related Expenses Trust Fund, as authorized by Sec.111.760, 

Ordinance Code, and Sec. 25.04, City Charter (“Tree Funds”), is comprised of funds that are 

required to be expended on the provision and maintenance of trees and incidental landscaping to 

such trees on all public lands in Duval County.  In an effort to improve the City’s tree canopy, 

the City will collaborate with not-for-profit, and other community organizations to achieve this 

goal through tree planting projects.  
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II. Definitions. 

Applicant means an eligible not-for-profit or community organization that submits an 

Application for Tree Protection and Related Expenses Trust Fund funds through the Tree 

Commission. 

Application Evaluation Period means the period commencing at the time of the Level 3 

Program Application Deadline listed In Section VII, and ending at the public meeting at 

which the Tree Commission submits its scores for calculation. 

Award means a grant from the City pursuant to the procedures outlined in this document. 

Award Session means the schedule reflected in Section VII of this document. 

Department means the Public Works Department. 

Design Consultant means a Landscape Architect, Urban Forester, Arborist, or landscape 

designer with at least 5 years of experience in the design and administration of tree 

planting projects on road rights-of-way.  Experience must include preparing design 

documents and bid specifications, obtaining bids, providing contractor oversite, and 

inspecting the contractor’s work.  The Design Consultant may be an employee of the 

Applicant. 

City’s Continuous Contract means the annual contract awarded by the City to a landscape 

contractor to provide countywide tree planting and maintenance services. 

Grant Agreement means the agreement between the Applicant and the City setting forth 

the requirements and responsibilities for the design, coordination, and implementation of 

a Project. 

Project Cost means the total of all eligible costs associated with the design, coordination, 

procurement of materials, planting, irrigation, warranty and maintenance of the Project in 

accordance with this Instructions document. 

Project Design means the compilation of the Schematic Planting Plan drawings and the 

construction drawings and specifications for the irrigation and planting of the trees and 

incidental landscaping prepared by the Design Consultant. 

Project Priority List means the list created by the Tree Commission for submission to the 

Mayor’s Budget Review Committee (“MBRC”) for consideration and approval for 

legislation to approve the grant. 

Publicly owned property in Duval County means property owned by a governmental 
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entity, including, but not limited to land within the City or State right-of-way; local, state 

or federal parks and preserves; and Duval County School Board property.  

Recipient means an applicant that has been approved for funding by the City Council and 

who has executed a Grant Agreement with the City for an Award. 

Schematic Planting Plan means a scaled drawing showing all significant components by 

means of standards symbols such as the site location map, the limits of the project, 

property lines or right-of-way lines, plant legend, and master tree planting plan. 

Tree Commission means the advisory body created in Chapter 94, Ordinance Code. 

Tree Fund means the monies within the Tree Protection and Related Expenses Trust 

Fund, pursuant to Sec. 111.760, Ordinance Code, and Sec. 25.04, Jacksonville Charter. 

 

III. General Requirements and Eligibility Standards . 

The following constitutes the general procedures for the Level 3 Program. 

A. Application Form.  The application form for the Level 3 Program is entitled 

“Level 3 Tree Planting Program” and is prescribed for use with these procedures.  

Applications for funding must be submitted on this form, and shall include the 

completed Exhibits to the application.  An applicant may only submit one project 

per application form. 

B. Eligible Applicants. 

1. For 501(c) not-for-profit organizations:  

a) Attach a copy of the organization’s IRS determination letter. 

b) Attach a status of good standing certificate issued by the Florida 

Division of Corporations evidencing that the Applicant is in good 

standing and has been in existence for one (1) year prior to the Level 3 

Program application deadline.  See Section VII of these Instructions 

for the Application Schedule.  The certificate must be dated within 60 

days of the application deadline and list the requesting agency as a 

Florida non-profit corporation (requested from Florida Division of 

Corporations here: http://dos.myflorida.com/sunbiz/manage-

business/certification/certificate-status-efile/). 

c) In order to show that the applicant is currently operating in Duval 

http://dos.myflorida.com/sunbiz/manage-business/certification/certificate-status-efile/
http://dos.myflorida.com/sunbiz/manage-business/certification/certificate-status-efile/
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County, attach a copy of the Florida Division of Corporations “Detail 

by Entity Name” webpage from www.Sunbiz.org.  Go to this link: 

http://search.sunbiz.org/Inquiry/CorporationSearch/ByName;  

If proof of operation in Duval County cannot be determined by the 

“Detail by Entity Name”, attach evidence of current operations in 

Duval County by submitting at least one of the following: 

1) A list of notable projects or work completed in Duval County 

completed by the Applicant; or 

2) A copy of media publicity identifying work conducted in 

Duval County (i.e. news article or blog post) 

2. For Community Organizations - Homeowners Association, Special 

District, or other unit of local government within Duval County:  

a) Attach a copy of the enacted ordinance establishing the district or 

local unit and provide documentation that the unit is currently in 

compliance with all state and local requirements. 

b) Control of the Homeowners’ Association must have been obtained 

by members of the Association other than the developer. 

IV. Submission of Application and Application Materials.  Applications must be 

submitted by mail or delivery to the Tree Commission, care of the Mowing and 

Landscape Maintenance Division, Department of Public Works, 609 St. Johns Bluff 

Road North, Jacksonville, Florida  32225.  To be timely submitted, Applications must 

be received by 3:00 PM on or before the published Application deadline.  

Applications received late will not be considered in that Award Session. 

A. Applications must be transmitted with an original signature cover letter on 

Applicant’s letterhead, signed by the appropriate representative, official or 

administrator, binding the Applicant to fulfill the commitments made in the 

Application and identifying the person that will act as the key contact between the 

City and the Applicant. 

B. Applicants must submit four (4) complete and legible sets of Applications 

materials. One set shall contain original text and non-text items, along with 

required signatures.   

http://www.sunbiz.org/
http://search.sunbiz.org/Inquiry/CorporationSearch/ByName
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C. All Applications must be submitted on the Level 3 Tree Planting Program 

application form. 

D. The following Exhibits shall be provided with the application: 

1. Proof of eligibility as described in Section III.B (Exhibit A); 

2. Corporate Resolution Certification (if applicable) (Exhibit B); 

3. Authorization to Plant Trees (Exhibit C). If information is needed 

regarding the property’s ownership, contact the Real Estate Division at 

(904) 255-8700 for assistance. 

a) If in the City Right-of-Way, must obtain a Right-of-Way 

Permit from the Development Services Division of the Planning 

and Development Department (website: 

http://www.coj.net/departments/planning-and-

development/development-services-division/right-of-way-

permitting.aspx ) in addition to the form 

b) If in a City Park, must obtain authorization from the Parks 

& Recreation Department 

c) If on School Board property, must obtain authorization 

from the Assistant Superintendent of Facilities. 

d) If on property controlled by any other governmental entity 

not described above, must obtain the appropriate authorization 

from that agency. 

4. Schematic Planting Plan, including the following information (Exhibit D):  

a) North arrow and graphic scale (1” = 20’, 30’ or 50’) shown 

on each sheet; 

b) Project boundaries; 

c) Location of all plant material; and 

d) Location map. 

5. Plant Schedule listing (part of Exhibit D): 

a) the species,  

b) the size;   

c) associated notes for each type of plant; and 

http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
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d) plant quality (Florida Fancy or Florida #1). 

6. Cost breakdown (Exhibit E): 

a) Administrative/contract management fees including, but 

not limited to: construction coordination, community outreach 

and/or programs, volunteer coordination, meetings, project 

coordination, and billing. 

b) Design Consultant Services Fee, with detailed scope of 

service; and 

c) Construction cost, including, but not limited to purchase 

and installation of plant material and irrigation, site preparation, 

performance and payment bonds, maintenance of traffic, and 

guarantee of plant material and irrigation.  

7. An executed Jacksonville Tree Commission’s Level 3 Community 

Organization Tree Planting Program Affidavit. (Exhibit F). 

a) Grant Agreement template shall be included as part of 

Exhibit F. 

E. Applications must be completed by the Application Deadline. More specifically: 

1. Applications are deemed complete if all requested and necessary 

information and documentary proof is provided, as outlined in this 

document and on the Application.  

2. Prior to the submission of an application, Applicants are strongly 

encouraged to discuss their conceptual and preliminary ideas with the Tree 

Commission staff.  

3. Applicants may submit their application to Tree Commission staff for 

review of completeness of the Application during a courtesy application 

review period prior to each Application Deadline.   See Section VII of 

these Instructions for the applicable time frames. 

4. Feedback and input from Tree Commission staff may be provided 

regarding design if time permits. 
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V. Application Review and Process.  

A. Staff Review. The Tree Commission staff will review and prepare a report and 

recommendation (“Staff Report”) for approval, approval with conditions, or denial 

that will be sent to the Tree Commission, the District Council Member, and the 

Applicant.  The Staff Report shall be based upon the application and exhibits, and 

shall include an analysis of each of the Project Evaluation Criteria. The Staff Report 

will not include a score for each application.  

B. Application Presentation. All applications shall be presented at a scheduled public 

meeting held by the Tree Commission, for review, deliberation, and final 

recommendation.  Special meetings may be held if needed at the discretion of the 

Tree Commission. 

1. Each Applicant shall have 10 minutes to present their application to the Tree 

Commission at the scheduled public meeting.  

2. Commissioners shall receive a copy of all applications and Staff Reports at 

least 14 days prior to Tree Commission meeting when the applications will be 

heard. 

C. Tree Commission Review.  Each application will be scored by the Tree Commission 

on a scale of 0 to 115 points. Assuming multiple applications are received during 

each Award Session, the applications will be ranked in order of highest score and 

included on a recommended Project Priority List submitted to the Mayor’s Office for 

processing through the Mayor’s Budget Review Committee (“MBRC”) for 

recommendation to the City Council for the award of Tree Funds for the respective 

projects. The evaluation of the application will be based on the criteria set forth below 

and will receive a score from 0 to 115 possible points. When evaluating each 

application, the Tree Commissioners shall utilize the information contained in the 

application, including the exhibits, Staff Report and all information obtained during 

the Applicant’s presentation for scoring.  Each Commissioner will individually score 

each application.  

D. Project Priority List. The Assistant General Counsel assigned to the Tree 

Commission will average the total score for each application from each 

Commissioner to arrive at a final score for each application.  The applications will 
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then be ranked in order of highest average score to the lowest average score, with a 

total of the funding requested.  This ranking will be included in the Tree 

Commission’s Project Priority List to be presented to MBRC for review.   

E. MBRC Review. At the earliest MBRC meeting following the ranking of the 

proposed projects by the Tree Commission, the Tree Commission staff will submit 

and present the Project Priority List for review and approval through the MBRC 

process.  If the MBRC approves any or all of the projects as presented, or as 

modified, the Office of General Counsel will prepare the appropriate legislation and 

Grant Agreement(s) as directed by MBRC for consideration by the Council for 

funding.  In the alternative, MBRC can decide to delay the funding of a proposed 

project to a later date or decide not to fund a certain project from the Project Priority 

List.  If a proposed project is denied by MBRC, no further action on it shall be taken 

on the project through the Level 3 Program, however, this does not limit the ability of 

a Council Member to file legislation to implement a Project utilizing the Tree Fund. 

F. City Council Review. The legislation containing the Project(s) and Grant 

Agreement(s) as directed by MBRC will be filed by the Office of General Counsel 

with the Legislative Services Division for final decision by the City Council of 

approval, modification, or denial of the project and Grant Agreement, and 

appropriation of the Tree Funds. 

G. Contract Award.  Upon execution of the completed Grant Agreement by all parties, 

the Applicant will be eligible for payment of funds approved as part of the Project 

Cost. 

 

VI. Project Evaluation Criteria. 

A. Design Review - 35 point total (5 points each) 

1. The species of trees are appropriately located.  

2. The number and placement of trees are appropriately located.  

3. Trees being planted are approved pursuant to the “Tree Commission 

Approved Tree Planting List,” attached hereto, and as that document is 

amended from time to time.  

4. The overall use of non-shade trees is acceptable.  
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5. Less than 25% of the total species of trees being planted are palms.  

6. The planting will not interfere with utilities or sight line requirements. 

7. The project includes the appropriate amount of incidental landscaping. 

B. Cost Review - 25 point total (5 points each) 

1. Administrative costs are reasonable.  

2. Design Consultant fees are reasonable.  

3. Construction costs are reasonable.  

4. Irrigation costs are reasonable. 

5. The cost of the species of trees selected do not outweigh the benefit of the 

trees   

C. Maintenance and Impacts Review - 10 point total (5 points each) 

1. Low maintenance plants are utilized, that will require minimum maintenance 

after the first two (2) years of mandatory maintenance by the Applicant.   

2. The location of plant material and irrigation have a minimum adverse impact 

over time on infrastructure such as sidewalks and roadbeds. 

D. Public Benefit Review - 25 point total (5 points each) 

1. The species of trees being planted are beneficial to the City’s tree canopy.  

2. The Project provides a unique benefit to the neighborhood, Council District, or City.  

3. The Project serves high visibility areas.  

4. The Project engages the Community though volunteers or education or other public 

engagement.  
5. The Project is aesthetically pleasing and/or combats blight in blighted areas.  

E. Plan-It Geo Objective Criteria Review - 20 point total (4 points each) 

conducted by staff.  Staff will utilize the Plan-It Geo Web Tool to evaluate the 

existing conditions of the proposed planting project location.  This does not 

include or require uploading the Schematic Design, but rather identifying the 

geographic boundaries of the project. 

1. The location will be evaluated based on the Census Block ranking (1- 488) 

developed by Plan-It Geo for the five (5) categories listed below: 

a) Urban Tree Canopy Percentage  

b) Stormwater Benefits  
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c) Urban Heat Island  

d) Socio-Economic Benefits  

e) Overall-equally weighted criteria, as stated below: 

A maximum of 4 points per category is possible. If a project is on the border of two 

or more Census Blocks, then the average of the census blocks will be applied to 

determine a score (e.g. located on the 50th and 300th census blocks, then 175th census 

block will be applied so that it will receive 3 points). The ranking and corresponding 

points are as follows: 

(1) 1st-25th percentile (1-122)- 4 points;  

(2) 26th- 50th percentile (123-244)- 3 points; 

(3) 51st-100th percentile  (245-366) 2 points 

(4) 76th-100th (367-488) percentile- 1 point 

VII. Application Schedule. The Tree Commission will review and create a recommended 

Project Priority List for submission to the MBRC for a recommendation to the City 

Council for project funding three (3) times per year, utilizing the Tree Protection and 

Related Expenses Trust Fund.  The initial application deadline will be as soon as 

practicable after approval of this Level 3 Program by the Tree Commission.  The Tree 

Commission’s review of projects will follow, if possible, the below schedule. All 

deadlines are 3:00 PM on the specified date below. If a date listed below falls on a 

weekend or a legal holiday, the operative date shall be the next business day.  

 Application Evaluation Period 

Award 

Session  

Courtesy Application Review 

Period 

Application 

Deadline 

Staff review 

Deadline 

Commission 

Meeting/Scoring 

1 November 1 through 5 business 

days prior to Application Deadline 

January 2  January 31 2nd meeting in 

February 

2 March 1 through 5 business days 

prior to Application Deadline 

May 1 May 31 2nd meeting in 

June 

3 July 1 through 5 business days prior 

to Application Deadline 

September 1 September 30 2nd meeting in 

October 
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VIII. Certain Communications Prohibited During Application Evaluation Period. 

A. During the Application Evaluation Period, an Applicant shall be prohibited from 

communicating with Tree Commission members, Tree Commission staff, and 

other City employees involved with the Level 3 Program application process 

regarding an application submitted by such Applicant. This prohibition shall not 

apply to the following communications:  

1. Communications to the Tree Commission staff regarding matters of 

process or procedure contained herein or in any related documents;  

2. Communications during any publicly noticed meeting under Chapter 286, 

Florida Statutes, including, but not limited to, Tree Commission meetings 

and subcommittee meetings; and  

3. Communications necessary and solely related to the ordinary course of 

business concerning an Applicant’s existing Level 3 Program Grant 

Agreement.  
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JACKSONVILLE TREE COMMISSION’S  

Level 3  

TREE PLANTING PROGRAM 

APPLICATION FORM  

 

[TO BE DEVELOPED BASED ON THESE INSTRUCTIONS] 

To contain: 

EXHIBIT A – Proof of Eligibility 

EXHIBIT B – Corporate Resolution Certification 

EXHIBIT C – Authorization to Plant Trees 

EXHIBIT D – Schematic Planting Plan and Plant Schedule 

EXHIBIT E – Cost Breakdown 

EXHIBIT F - Level 3 Program Affidavit, including the Grant Agreement template. 
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PROOF OF APPLICANT ELIGIBILITY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT A 
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CORPORATE RESOLUTION CERTIFICATION 

The undersigned, Secretary of     [insert agency name]  , a Florida 
__________________ corporation ("Corporation"), does hereby certify that the 
following Resolutions were adopted by the Corporation at a meeting of the Board of 
Directors of the Corporation held on    , 20__: 

 

RESOLVED THAT [insert name of signatory]     
 , the   [insert title of signatory]       
of the Corporation (“Authority”) is hereby authorized and empowered to execute on 
behalf of the Corporation any and all Agreements between the City of Jacksonville, 
Florida (“City”) and the Corporation for the purpose of receiving funds from the City for 
a tree planting project related to the Jacksonville Tree Commission’s Level 3 Community 
Organization Tree Planting Program (“Project”), and to execute any and all documents 
necessary in connection with the Project.   

 

FURTHER RESOLVED THAT in addition to and without limiting the foregoing, that 
the Authority of the Corporation be, and hereby is, authorized to take, or cause to be 
taken, such further action, and to execute and deliver, or cause to be delivered, for and in 
the name and on behalf of the Corporation, all such instruments and documents as the 
Authority may deem appropriate in order to effectuate the Grant Agreement and any 
documents or instruments executed in the accomplishment of any action or actions 
authorized as stated herein shall be deemed to be conclusive approval thereof by this 
Corporation and the binding act and obligation of this Corporation.  

 

 
DATED:     20__   __________________________ 

       CORPORATE SECRETARY 

 

EXHIBIT B 
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AUTHORIZATION TO PLANT TREES 

 On the ____day of ________, 20__, the Applicant, ______________________________, 
submitted an application for the Jacksonville Tree Commission’s Level 3 Community 
Organization Tree Planting Program (“Application”) to plant trees on the following property, 
located at: _______________________________________________, RE #:___________(attach 
an additional sheet if necessary) (“Property”).  

The Property is public land in Duval County and is owned or controlled by (e.g. City, 
State of Florida, United States, Independent Agency of the City of Jacksonville, or other public 
entity)  ___________________________________________ and is a (e.g. right of way, park, 
school, etc.) ___________________________________ managed by (e.g. Parks & Recreation, 
Public Works, Development Services Division, School Board, Superintendent, etc.) 
___________________________________________. 

I, ______________________________, as the (position) _______________________, in 
the (department and division)___________________________________________________ 
have reviewed the Application and I have the authority to authorize the Project to be conducted 
on the Property in the event the Project is approved.  

This Authorization is limited to the Application as submitted on the above referenced 
date. This authorization does not bind the City to award funds from the Tree Protection and 
Related Expenses Trust Fund and this Authorization is subject to revocation should the 
Application materially change from the date of submission.  

 

_____________________________ 
Signature  
 
_____________________________  _________________________________ 
Print Name     Agency, Department, Division 
 
Phone: 

Email: 

 

 

EXHIBIT C 
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SCHEMATIC PLANTING PLAN  

AND  

PLANT SCHEDULE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT D 
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COST BREAKDOWN 

 

Administrative Fees 

 

Design Consultant Fees 

 

Construction  

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT E 
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JACKSONVILLE TREE COMMISSION’S 
LEVEL 3 

COMMUNITY ORGANIZATION TREE PLANTING PROGRAM  
AFFIDAVIT FORM 

 
BEFORE ME, the undersigned authority, personally appeared ________________________, 

who was sworn and says:  
 
1. My name is ________________________________ and I am the [note: the individual 

executing this affidavit must be the executive director, chief executive or operating officer, 
president, vice president or board chairman]_________________________ of 
__________________________________________________________, a Florida 
_________________________ (“Applicant”) and I have personal knowledge of the matters 
stated herein.  

2. The Applicant is an Eligible Applicant, as defined in the Jacksonville Tree Commission’s 
Level 3 Community Organization Tree Planting Program Instructions document. 

3. The Applicant is in compliance with the terms of all existing City agreements to which it is a 
party. 

4. The Applicant is in compliance and will comply with all federal, state, local laws, rules, 
regulations and ordinances, as the same may exist from time to time, applicable to it. 

5. If the application is approved for funding, the Applicant will execute a Grant Agreement 
between the City of Jacksonville and the Applicant, in substantially the same form as the 
Grant Agreement attached hereto as Exhibit 1.   

 
 
_______________________________________  
Signature of Affiant  
Print Name:_________________________  
 
 
STATE OF FLORIDA  
COUNTY OF DUVAL  
Sworn to and subscribed before me, this _____day of ______________, 20____, by. Said person 
is person is personally known OR produced identification.  
 
 
_________________________________________  
Notary Public  
(Seal) 

 

EXHIBIT F  
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JACKSONVILLE TREE COMMISSION’S  

Level 3 

COMMUNITY ORGANZATION TREE PLANTING PROGRAM  

GRANT AGREEMENT 

[GENERAL CONCEPTS] 

 

The Applicant/Recipient acknowledges the following: 

1. That it will abide by the City of Jacksonville specifications for the planting of 
trees, incidental landscaping and design and installation of irrigation; 

2. That the tree planting project (“Project”) will be designed by a registered Florida 
Landscape Architect, Urban Forester, Arborist, landscape designer, or other 
professional who has at least 5 years of experience in designing and inspecting 
right-of-way tree planting projects; 

3. That it will provide to the City a warranty for and maintain all trees for a period of 
two (2) years after planting; 

4. That the Project shall be secured by a performance and payment bond as required 
by Sec. 255.05, Florida Statutes, in an amount not less than the total amount of 
the Project; 

5. After the planting is completed, inspected and approved by the City, the Project 
shall be secured by a performance bond in an amount of 15% of the total cost of 
the job for two (2) years. 

6. Insurance will be provided reasonably commensurate with the hazards and 
magnitude of the Project.  All entities physically participating in the installation or 
maintenance of the Project shall be required to procure and maintain insurance.  
(If the Project is being installed and/or maintained exclusively by the City’s 
Countywide Tree Planting and Miscellaneous Landscaping contractor, then no 
additional insurance will be required of the Applicant.) 

7. The Applicant will indemnify and hold harmless the City and any involved 
independent agency in the performance of the Project. 

8. Applicant/Recipient will be paid from the awarded funds on monthly basis 
according to invoices presented and the percentage complete of each task, such as 
design, construction, and contract administration.  

9. Copies of at least 3 bids and responses from contractors, subcontractors, and 
major suppliers shall be provided. 
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10. The City has the right to compare the cost of the 3 bids to the cost proposed by the 
City’s Continuous Tree Contractor, and determine, at its sole discretion, to utilize 
the City’s Continuous Tree Contractor for construction of the project. 

11. Trees shall be contained on the Tree Commission’s Approved Tree Planting List. 
12. Only Florida Fancy or Florida #1 grade specimens shall be planted 

https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-
Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015. 

13. As part of the final task, the Applicant shall upload the as-built design in to the 
Plan-It GEO application/software which may be accessed by:  https://pg-
cloud.com/JacksonvilleFL/ . 

14. The City must approve the timing and schedule of the planting.  Planting might be 
delayed due to weather conditions. 

15. The specifications for the installation are attached as “Specifications for 
Jacksonville Tree Commission’s Level 3 Community Organization Tree Planting 
Program” [The attached Specifications are the typical Specs and  may be reduced 
per Mowing and Landscape Maintenance Division for this Level 3 Program] 

  

   

EXHIBIT 1 TO EXHIBIT F 

 

 

 

GC-#1247452-v1-Tree_Comm_Level_3_.docx 

https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015
https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015
https://pg-cloud.com/JacksonvilleFL/
https://pg-cloud.com/JacksonvilleFL/
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JACKSONVILLE TREE COMMISSION’S 

Level 3 

 COMMUNITY ORGANIZATION TREE PLANTING PROGRAM 

INSTRUCTIONS AND FORMS 

I. Purpose.   

This document sets forth the procedures and rules that must be followed for grant 

applications for the Jacksonville Tree Commission’s Level 3 Community Organization Tree 

Planting Program (“Community Organization Tree Program” or “Level 3 Program”).”) utilizing 

the Tree Protection and Related Expenses Trust Fund. The purpose of the Level 3 Program is to 

provide grants to local community and not-for-profit organizations for the design, management 

and implementation of tree planting projects on publically owned land within Duval County for 

the conservation and enhancement of the City of Jacksonville’s (“City”) tree canopy. 

The Tree Commission is an advisory body that encourages and coordinates the efforts of 

the various public and private entities that are concerned with the conservation and enhancement 

of the City’s tree canopy.  The Tree Commission is the subject matter expert on the City’s tree 

canopy and is tasked with making recommendations to the City Council, Mayor’s Office, City 

Staff, and community stakeholders with respect to the planting of trees and the health of the 

City’s tree canopy.  Pursuant to Sec. 94.106, Ordinance Code, the Tree Commission was 

charged with coordination of tree planting projects between public and private entities and to 

review expenditure proposals and plans for such planting projects. To that end, this Level 3 

Program sets a framework for how the City might collaborate with community organizations 

through the funding of eligible, prioritized projects. 

The Tree Protection and Related Expenses Trust Fund, as authorized by Sec.111.760, 

Ordinance Code, and Sec. 25.04, City Charter (“Tree Funds”), is comprised of funds that are 

required to be expended on the provision and maintenance of trees and incidental landscaping to 

such trees on all public lands in Duval County.  In an effort to improve the City’s tree canopy, 

the City will collaborate with not-for-profit, and other community organizations to achieve this 

goal through tree planting projects.  
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II. Definitions. 

Applicant means an eligible not-for-profit or community organization that submits an 

Application for Tree Protection and Related Expenses Trust Fund funds through the Tree 

Commission. 

Application Evaluation Period means the period commencing at the time of the Level 3 

Program Application Deadline listed In Section VII, and ending at the public meeting at 

which the Tree Commission submits its scores for calculation. 

Award means a grant from the City pursuant to the procedures outlined in this document. 

Award Session means the schedule reflected in Section VIVII of this document. 

Department means the Public Works Department. 

Design Consultant means a Landscape Architect, Urban Forester, Arborist, or landscape 

designer with at least 5 years of experience in the design and administration of tree 

planting projects on road rights-of-way.  Experience must include preparing design 

documents and bid specifications, obtaining bids, providing contractor oversite, and 

inspecting the contractor’s work.  The Design Consultant may be an employee of the 

Applicant. 

City’s Continuous Contract means the annual contract awarded by the City to a landscape 

contractor to provide countywide tree planting and maintenance and planting services. 

Grant Agreement means the agreement between the Applicant and the City setting forth 

the requirements and responsibilities for the design, coordination, and implementation of 

a Project. 

Maintenance and Impacts Analysis means XXXXXX 

Project Cost means the total of all eligible costs associated with the design, coordination, 

procurement of materials, planting, irrigation, warranty and maintenance of the Project in 

accordance with this Information and FormsInstructions document. 

Project Design means the compilation of the conceptualSchematic Planting Plan 

drawings and the construction drawings and specifications for the irrigation and planting 

of the trees and incidental landscaping prepared by the Design Consultant. 

Project Priority List means  

Project Priority List means the list created by the Tree Commission for submission to the 

Mayor’s Budget Review Committee (“MBRC”) for consideration and approval for 
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legislation to approve the grant. 

Publicly owned property in Duval County means property owned by a governmental 

entity, including, but not limited to land within the City or State right-of-way; local, state 

or federal parks and preserves; and Duval County School Board property.  

Recipient means an applicant that has been approved for funding by the City Council and 

who has executed a Grant Agreement with the City for an Award. 

Schematic Planting Plan means a scaled drawing showing all significant components by 

means of standards symbols such as the site location map, the limits of the project, 

property lines or right-of-way lines, plant legend, and master tree planting plan. 

Tree Commission means the advisory body created in Chapter 94, Ordinance Code. 

Tree Fund means the proceeds frommonies within the Tree Protection and Related 

Expenses Trust Fund, pursuant to SectionSec. 111.760, Ordinance Code, and Sec. 25.04, 

Jacksonville Charter. 

 

III. General Requirements and Eligibility Standards . 

The following constitutes the general procedures for the Jacksonville Tree Commission’s 

Community Organization TreeLevel 3 Program. 

A. Application Form.  Application Form Tree Commission Community 

OrganizationThe application form for the Level 3 Program, effective November, 

2018, (“Form TCCOP 11-18”) incorporated herein by reference, is entitled “Level 

3 Tree Planting Program” and is prescribed for use with these procedures.  

Applications for funding must be submitted on this form.  Applicant, and shall 

include the completed Exhibits to the application.  An applicant may only submit 

one Application Form per project siteper application form. 

B. Eligible Applicants. 

1. For 501(c) not-for-profit organizations:  

a) Attach a copy of the organization’s IRS determination letter. 

b) Attach a status of good standing certificate issued by the Florida 

Division of Corporations evidencing that the Applicant is in good 

standing and has been in existence for one (1) year prior to the Not-

for-Profit Tree PlantingLevel 3 Program application deadline.  See 
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Section VII of these Instructions for the Application Schedule.  The 

certificate must be dated within 60 days of the application deadline 

and list the requesting agency as a Florida non-profit corporation 

(requested from Florida Division of Corporations here: 

http://dos.myflorida.com/sunbiz/manage-

business/certification/certificate-status-efile/). 

c) In order to show that the applicant is currently operating in Duval 

County, attach a copy of the Florida Division of Corporations “Detail 

by Entity Name” webpage from www.Sunbiz.org.  Go to this link: 

http://search.sunbiz.org/Inquiry/CorporationSearch/ByName;  

If proof of operation in Duval County cannot be determined by the 

“Detail by Entity Name”, attach evidence of current operations in 

Duval County by submitting at least one of the following: 

1) A list of notable projects or work conductedcompleted in 

Duval County completed by the Applicant; or 

2) A copy of media publicity identifying work conducted in 

Duval County (i.e. news article or blog post) 

2. For Community Organizations - Homeowners Association, Special 

District, or other unit of local government within Duval County:  

a) Attach a copy of the enacted ordinance establishing the district or 

local unit and provide documentation that the unit is currently in 

compliance with all state and local requirements. 

b) Control of the Homeowners’ Association must have been obtained 

by members of the Association other than the developer. 

IV. Submission of Application and Application Materials.  Applications must be 

submitted by mail or delivery to the Tree Commission, care of the Division of 

Mowing and Landscape Maintenance Division, Department of Public Works, Suite 

10, XXX Hogan Street609 St. Johns Bluff Road North, Jacksonville, Florida  

3220232225.  To be timely submitted, Applications must be received by 3:00 PM on 

or before the published Application deadline.  Applications received late will not be 

considered in that grant roundAward Session. 

http://dos.myflorida.com/sunbiz/manage-business/certification/certificate-status-efile/
http://dos.myflorida.com/sunbiz/manage-business/certification/certificate-status-efile/
http://www.sunbiz.org/
http://search.sunbiz.org/Inquiry/CorporationSearch/ByName
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A. Applications must be transmitted with an original signature cover letter on 

Applicant’s letterhead, signed by the appropriate representative, official or 

administrator, binding the Applicant to fulfill the commitments made in the 

Application and identifying the person that will act as the key contact between the 

City and the Applicant. 

B. Applicants must submit four (4) complete and legible sets of Applications 

materials. One set shall contain original text and non-text items.  The remaining 

tree sets shall contain legible copies of text and non-text items, unless otherwise 

specified in the Application form.along with required signatures.   

C. All Applications must be submitted on Application Form TCCOP 11-18the Level 

3 Tree Planting Program application form. 

D. The following exhibitsExhibits shall be provided with the application: 

1. Authority to act on behalf of the Applicant; 

1. Proof of eligibility as described in Section III.B (Exhibit A); 

2. Corporate Resolution Certification (if applicable) (form provided in this 

packet)Exhibit B); 

3. Authorization to Plant Trees (form provided in this packet)Exhibit C). If 

information is needed regarding the property’s ownership, contact the Real 

Estate Division at (904) 255-8700 for assistance. 

a) If in the City Right-of-Way, must obtain a Right-of-Way 

Permit from the Development Services Division of the Planning 

and Development Department (website: 

http://www.coj.net/departments/planning-and-

development/development-services-division/right-of-way-

permitting.aspx ) in addition to the form 

b) If in a City Park, must obtain authorization from the Parks 

& Recreation Department 

c) If on School Board property, must obtain authorization 

from the Assistant Superintendent of facilitiesFacilities. 

d) If on property controlled by any other governmental entity 

not described above, must obtain the appropriate authorization 

http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx
http://www.coj.net/departments/planning-and-development/development-services-division/right-of-way-permitting.aspx


Compare GC#1215355-v16A to Tree Comm Level 3  
 

6 
 

from that agency. 

4. Copies of at least 3 bids and responses from contractors, subcontractors, 

and major suppliers (if not utilizing the City’s Continuous Contract for 

tree planting). 

a) If Applicant hires a contractor to perform substantially all 

of the implementation of the project, the Application must include 

the solicitation for bids from at least three (3) contractors along 

with the responses. 

b) If Applicant is acting as a contractor but is hiring a 

subcontractor for watering, planting, fertilizing or other major task, 

the Application must include the solicitation for bids from at least 

three (3) of the applicable type with the responses. 

c) If trees or other materials and supplies are to be purchased 

by the Applicant directly from a supplier (i.e. nursery), the 

Application must include the solicitation for pricing quotes from at 

least three (3) suppliers with the responses. 

5. List of all design professionals and associated design, coordination, and 

quality control fees. 

6. Affirmance that Applicant is in compliance with the terms of all existing 

City agreements, to which it is a part and in compliance with all federal, 

state, local laws, rules, regulations and ordinances, as the same may exist 

from time to time, applicable to it. 

4. Affirmance that Applicant is willing and capable of performing the 

requirements of theSchematic Planting Plan, including the following 

information (Exhibit D):  

a) North arrow and graphic scale (1” = 20’, 30’ or 50’) shown 

on each sheet; 

b) Project boundaries; 

c) Location of all plant material; and 

d) Location map. 

5. Plant Schedule listing (part of Exhibit D): 
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a) the species,  

b) the size;   

c) associated notes for each type of plant; and 

d) plant quality (Florida Fancy or Florida #1). 

6. Cost breakdown (Exhibit E): 

a) Administrative/contract management fees including, but 

not limited to: construction coordination, community outreach 

and/or programs, volunteer coordination, meetings, project 

coordination, and billing. 

b) Design Consultant Services Fee, with detailed scope of 

service; and 

c) Construction cost, including, but not limited to purchase 

and installation of plant material and irrigation, site preparation, 

performance and payment bonds, maintenance of traffic, and 

guarantee of plant material and irrigation.  

7. An executed Jacksonville Tree Commission’s Level 3 Community 

Organization Tree Planting Program Affidavit. (Exhibit F). 

a) Grant Agreement. (form provided in this packet) template 

shall be included as part of Exhibit F. 

7. An executed Jacksonville Tree Commission’s Tree Planting Program 

Affidavit (form provided in this packet) 

E. Applications must be completed by the Application Deadline. More specifically: 

1. Applications are deemed complete if all requested and necessary 

information and documentary proof is provided, as outlined in this 

document and on the Application.  

2. Prior to the submission of an application, Applicants are strongly 

encouraged to discuss their conceptual and preliminary ideas with the Tree 

Commission staff.  

2.3.Applicants may submit their application to Tree Commission staff for 

review of completeness of the Application during a courtesy application 

review period prior to each Application Deadline.  Also, feedback and 
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input from Tree Commission staff may be provided, if time permits See 

Section VII of these Instructions for the applicable time frames. 

4. Feedback and input from Tree Commission staff may be provided 

regarding design if time permits. 
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V. Application Review and Process.  

A. Staff Review. The Tree Commission staff will review and makeprepare a report and 

recommendation (“Staff Report”) for approval, approval with conditions, or denial 

that will be sent to the Tree Commission, the District CouncilpersonCouncil Member, 

and the Applicant.  The Staff Report shall be based upon the Applicationapplication 

and exhibits, and shall include a Maintenance and Impacts Analysisan analysis of 

each of the Project. Evaluation Criteria. The Staff Report will not include a score for 

each Applicationapplication.  

B. Application Presentation. All applications shall be presented at a scheduled public 

meeting held by the Tree Commission, for review, deliberation, and final 

recommendation.  Special meetings may be held if needed at the discretion of the 

Tree Commission. 

1. Each Applicant shall have 10 minutes to present their application to the Tree 

Commission at the scheduled public meeting.  

2. Commissioners shall receive a copy of all applications and Staff Reports at 

least 14 days prior to Tree Commission meeting when the applications will be 

heard. 

B.C. Tree Commission Review.  Each application will be scored by the Tree 

Commission on a scale of 0 to 135115 points. Assuming multiple applications will 

beare received during each Award Session, the applications will be ranked in order of 

highest score and included on a recommended Project Priority List submitted to the 

Mayor’s Office for processing through the Mayor’s Budget Review Committee 

(“MBRC”) for recommendation to the City Council for the award of Tree Funds for 

the respective projects. The evaluation of the Applicationapplication will be based on 

the criteria set forth below and will receive a score out of a total of 135from 0 to 115 

possible points. When evaluating each Applicationapplication, the Tree 

CommissionCommissioners shall utilize the information contained in the 

Applicationapplication, including the exhibits, Staff Report and all information 

obtained during the Applicant’s presentation for scoring.  Each Commissioner will 

individually score each Application and the Assistant General Counsel assigned to the 

Tree Commission will average the total score from each Commissioner for each 
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Application to arrive at a final Score for each Applicationapplication.  

C.A. Application Presentation. All Applications will be presented for review, 

deliberation, and final recommendation by the Tree Commission at a public meeting 

during the above scheduled meetings.  Special meetings may be held if needed at the 

discretion of the Tree Commission. 

1. Applicants shall have 10 minutes to present their Application to the Tree 

Commission at the above scheduled meetings. 

2. Commissioners shall receive a copy of all Applications and Staff Reports at 

least 14 days prior to Tree Commission meeting when the Applications will be 

heard. 

D. Project Priority List. Following the Application Presentation(s) and the public 

meeting on the Applications, each Commissioner will individually score each 

Application and theThe Assistant General Counsel assigned to the Tree Commission 

will average the total score for each application from each Commissioner for each 

Application to arrive at a final Scorescore for each Applicationapplication.  The 

Applicationsapplications will then be ranked in order of highest average score to the 

lowest average score, with a total of the funding requested.  This ranking will be 

included in the Tree Commission’s Project Priority List to be presented to the 

Mayor’s Office through the MBRC process.MBRC for review.   

E. MayorMBRC Review. At the earliest MBRC meeting following the ranking of the 

proposed projects by the Tree Commission, the Tree Commission staff will submit 

and present the Project Priority List for review and approval through the MBRC 

process.  If the Mayor’s OfficeMBRC approves any or all of the projects as presented, 

or as modified, the Office of General Counsel will prepare the appropriate legislation 

and Grant Agreement(s) as directed by MBRC for consideration by the Mayor’s 

Office.Council for funding.  In the alternative, the Mayor’s OfficeMBRC can decide 

to delay the funding of a proposed project to a later date or decide not to fund a 

certain project from the Project Priority List.  If a proposed project is denied by the 

Mayor’s OfficeMBRC, no further action on it shall be taken on the project through 

the Tree Commission Community OrganizationLevel 3 Program, however, this does 

not limit the ability of a Council Member from filingto file legislation to implement a 
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Project utilizing the Tree Fund. 

F. City Council Review. The legislation containing the Project(s) and Grant 

Agreement(s) as directed by the Mayor’s Office, or a Council Member, as the case 

may be,MBRC will be filed by the Office of General Counsel with the Legislative 

Services Division for final decision by the City Council of approval, modification, or 

denial of the project and Grant Agreement, and appropriation of the grant fundsTree 

Funds. 

G. Contract Award.  Upon execution of the completed Grant Agreement by all parties, 

the Applicant will be eligible for payment of funds approved as part of the Project 

Cost. 

 

VI. Project Evaluation Criteria. 

A.  Design Review (up to - 35 point total (5 points each) 

1. The species of trees are appropriately located.  

2. The number and placement of trees are appropriately located.  

3. Trees are being planted are approved pursuant to the “Tree Commission 

Approved Tree Planting List,” attached hereto, and as that document is 

amended from time to time.  

4. The overall use of non-shade trees is acceptable.  

5. Less than 25% of the total species of trees being planted are palms.  

6. The planting will not interfere with utilities or sight line requirements. 

1. Only “Florida Friendly” tree species are being planted (see 

https://ffl.ifas.ufl.edu/plants) 

2. Only Florida Fancy or Florida #1 grade specimens are being planted 

https://www.freshfromflorida.com/Divisions-Offices/Plant-

Industry/Business-Services/Florida-Grades-and-Standards-for-

Nursery-Plants-2015  

7. The project does not include includes the appropriate amount of incidental 

landscaping. 

B. Cost Review (up to - 25 point total (5 points each) 

1. ProjectAdministrative costs are reasonable.  
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2. Design Consultant fees are reasonable.  

3. Construction costs are reasonable.  

1.4.Irrigation costs are equal to or less than the City’s Continuous 

Contractreasonable. 

a. Tree Commission staff will provide this information. If the 

contractor responsible for the City’s Continuous Contract 

cannot do the Project, then this requirement is not applicable 

2. The administrative costs for the Project accurately reflect the amount 

of administrative services necessary and being performed. 

3. The irrigation costs are for up to 2 years 

4.5.The cost of the species of trees selected do not outweigh the benefit of the 

trees   

5. Site preparation costs are reasonable 

C. Maintenance and Impacts Review (up to - 10 point total (5 points each) 

1. MinimumLow maintenance required afterplants are utilized, that will require 

minimum maintenance after the first two (2) years of mandatory maintenance 

by the Applicant, considering the time and money required for fertilizing, 

pruning, and any other required maintenance.   

2. MinimumThe location of plant material and irrigation have a minimum 

adverse impacts impact over time on infrastructure such as sidewalks and 

roadbeds. 

3.Positive Impacts to storm water and ground water 

4.Positive impacts to City’s Total Maximum Daily Load (“TMDL”) to the 

waterways and based upon the Basin Management Action Plan (“BMAP”) 

for the county’s water quality restoration goals. 

D. Public Benefit Review (up to - 25 point total (5 points each) 

1. The species of trees being planted are beneficial to the City’s tree canopy.  

2. The Project provides a unique benefit to the neighborhood, Council District, or City.  
3. The Project serves high visibility areas.  

4. The Project engages the Community though volunteers or education or other public 

engagement.  
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5. The Project is aesthetically pleasing and/or combats blight in blighted areas.  

6. The Applicant or Contractor, has experience related to planting trees\ 

E. Plan-It Geo Objective Criteria Review (up to 5- 20 point total (4 points each,) 

conducted by staff) 

F.E. .  Staff will utilize the Plan-It Geo Web Tool to evaluate the 

locationexisting conditions of the proposed planting project.  location.  This does 

not include or require uploading the Schematic Design, but rather identifying the 

geographic boundaries of the project. 

1. The location will be evaluated based on the Census Block ranking (1- 488) 

developed by Plan-It Geo for the five (5) categories listed below: 

a) Urban Tree Canopy Percentage  

b) Stormwater Benefits  

c) Urban Heat Island  

d) Socio-Economic Benefits  

e) Overall-equally weighted criteria, as stated below: 

A maximum of 4 points per category is possible. If a project is on the border of two 

or more Census Blocks, then the average of the census blocks will be applied to 

determine a score (e.g. located on the 50th and 300th census blocks, then 175th census 

block will be applied so that it will receive 3 points). The ranking and corresponding 

points are as follows: 

(1) 1st-25th percentile (1-122)- 4 points;  

(2) 26th- 50th percentile (123-244)- 3 points; 

(3) 51st-100th percentile  (245-366) 2 points 

(4) 76th-100th (367-488) percentile- 1 point 

VII. Application Schedule. The Tree Commission will review and create a recommended 

Project Priority List for submission to the Mayor’s OfficeMBRC for a recommendation 

to the City Council for project funding three (3) times per year, however, theutilizing the 

Tree Protection and Related Expenses Trust Fund.  The initial application deadline will 

be as soon as practicable after approval of this Not-for-Profit Tree PlantingLevel 3 

Program by the Tree Commission.  The Tree Commission’s review of projects will 
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follow, if possible, the below schedule. All deadlines end at 5are 3:00 PM on the 

specified date below. If a date listed below falls on a weekend or a legal holiday, the 

effectiveoperative date shall be the next business day.  

 Application Evaluation Period 

Award 

Session  

Courtesy Application Review 

Period 

Application 

Deadline 

Staff review 

Deadline 

Commission 

Meeting/Scoring 

1 November 1 through 5 business 

days prior to Application Deadline 

January 2  January 31 2nd meeting in 

February 

2 March 1 through 5 business days 

prior to Application Deadline 

May 1 May 31 2nd meeting in 

June 

3 July 1 through 5 business days prior 

to Application Deadline 

September 1 September 30 2nd meeting in 

October 

 

VIII. Certain Communications Prohibited During Application Evaluation Period. 

A. During the Application Evaluation Period, an Applicant shall be prohibited from 

communicating with Tree Commission Commissionersmembers, Tree 

Commission staff, and other City employees involved with the Tree Planting 

ProjectLevel 3 Program application process regarding an application submitted by 

such Applicant. For purposes of this Section, the "Application Evaluation Period" 

shall mean the period commencing on the day immediately following the Tree 

Planting Project application deadline listed above and ending on the day that the 

Tree Commission has submitted its scores at a Public Meeting of the Tree 

Commission. This prohibition shall not apply to the following communications:  

1. Communications to the Tree Commission staff regarding matters of 

process or procedure contained herein or in any related documents;  

2. Communications during any publicly noticed meeting under Chapter 286, 

Florida Statutes, including, but not limited to, Tree Commission meetings 

and subcommittee meetings; and  

3. Communications necessary and solely related to the ordinary course of 

business concerning an Applicant’s existing Tree Planting Project 
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ContractLevel 3 Program Grant Agreement.  
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JACKSONVILLE TREE COMMISSION’S  

COMMUNITY ORGANIZATION TREE PLANTING PROGRAM  
AFFIDAVIT FORM 

 
BEFORE ME, the undersigned authority, personally appeared ________________________, 

who was sworn and says:  
 
1. My name is ________________________________ and I am the [note: the individual 

executing this affidavit must be the executive director, chief executive or operating officer, 
president, vice president or board chairman]_________________________ of 
__________________________________________________________, a Florida 
_________________________ (“Applicant”) and I have personal knowledge of the matters 
stated herein.  

2. The Applicant is an eligible applicant, as defined in the Jacksonville Tree Commission’s 
Community Organization Tree Planting Program Instructions and Forms document. 

3.1.The Applicant is in compliance with the terms of all existing City agreements to which it is a 
party. 

4.1.The Applicant is in compliance and will comply with all federal, state, local laws, rules, 
regulations and ordinances, as the same may exist from time to time, applicable to it. 

Level 3  

TREE PLANTING PROGRAM 

APPLICATION FORM If awarded a Tree Fund Project, 

 

[TO BE DEVELOPED BASED ON THESE INSTRUCTIONS] 

To contain: 

EXHIBIT A – Proof of Eligibility 

EXHIBIT B – Corporate Resolution Certification 

EXHIBIT C – Authorization to Plant Trees 

EXHIBIT D – Schematic Planting Plan and Plant Schedule 

EXHIBIT E – Cost Breakdown 

EXHIBIT F - Level 3 Program Affidavit, including the Applicant will execute a standard Grant 
Agreement between the City of Jacksonville and the Applicant. 
_______________________________________  
Signature of Affiant  
Print Name:_________________________  
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STATE OF FLORIDA  
COUNTY OF DUVAL  
Sworn to and subscribed before me, this _____day of ______________, 20____, by. Said person 
is person is personally known OR produced identification.  
_________________________________________  
Notary Public  
(Seal) 

template. 
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PROOF OF APPLICANT ELIGIBILITY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT A 
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CORPORATE RESOLUTION CERTIFICATION 

The undersigned, Secretary of     [insert agency name]  , a Florida 
nonprofit__________________ corporation ("Corporation"), does hereby certify that the 
following Resolutions were adopted by the Corporation at a meeting of the Board of 
Directors of the Corporation held on    , 20__: 

 

RESOLVED THAT [insert name of signatory]     
 , the   [insert title of signatory]       
of the Corporation (“Authority”) is hereby authorized and empowered to execute on 
behalf of the Corporation any and all Agreements between the City of Jacksonville, 
Florida (“City”) and the Corporation for the purpose of receiving funds from the City for 
a tree planting project related to the Jacksonville Tree Commission’s Level 3 Community 
Organization Tree Planting Program (“Project”), and to execute any and all documents 
necessary in connection with the Project.   

 

FURTHER RESOLVED THAT in addition to and without limiting the foregoing, that 
the Authority of the Corporation be, and hereby is, authorized to take, or cause to be 
taken, such further action, and to execute and deliver, or cause to be delivered, for and in 
the name and on behalf of the Corporation, all such instruments and documents as the 
Authority may deem appropriate in order to effectuate the City Grant Agreement and any 
documents or instruments executed in the accomplishment of any action or actions 
authorized as stated herein shall be deemed to be conclusive approval thereof by this 
Corporation and the binding act and obligation of this Corporation.  

 

 
DATED:     20__   __________________________ 

       CORPORATE SECRETARY 

 

EXHIBIT B 
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AUTHORIZATION TO PLANT TREES 

 On the ____day of ________, 20__, the Applicant, ______________________________, 
submitted an application for the Jacksonville Tree Commission’s Level 3 Community 
Organization Tree Planting Program (“Application”) to plant trees on the following property, 
located at: _______________________________________________, RE #:___________(attach 
an additional sheet if necessary) (“Property”).  

The Property is public land in Duval County and is owned or controlled by (e.g. City, 
State of Florida, United States, Independent Agency of the City of Jacksonville, or other public 
entity)  ___________________________________________ and is a (e.g. right of way, park, 
school, etc.) ___________________________________ managed by (e.g. Parks & Recreation, 
Public Works, Development Services Division, School Board, Superintendent, etc.) 
___________________________________________. 

I, ______________________________, as the (position) _______________________, in 
the (department and division)___________________________________________________ 
have reviewed the Application and I have the authority to authorize the Project to be conducted 
on the Property in the event the Project is approved.  

This Authorization is limited to the Application as submitted on the above referenced 
date. This authorization does not bind the City to award funds from the Tree Protection and 
Related Expenses Trust Fund and this Authorization is subject to revocation should the 
Application materially change from the date of submission.  

 

_____________________________ 
Signature  
 
_____________________________  _________________________________ 
Print Name     Agency, Department, Division 
 
Phone: 

Email: 

 

 

EXHIBIT C 
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SCHEMATIC PLANTING PLAN  

AND   
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PLANT SCHEDULE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT D 
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COST BREAKDOWN 

 

Administrative Fees 

 

Design Consultant Fees 

 

Construction  

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT E 
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JACKSONVILLE TREE COMMISSION’S  
LEVEL 3 

COMMUNITY ORGANIZATION TREE PLANTING PROGRAM  
AFFIDAVIT FORM 

 
BEFORE ME, the undersigned authority, personally appeared ________________________, 

who was sworn and says:  
 
1. My name is ________________________________ and I am the [note: the individual 

executing this affidavit must be the executive director, chief executive or operating officer, 
president, vice president or board chairman]_________________________ of 
__________________________________________________________, a Florida 
_________________________ (“Applicant”) and I have personal knowledge of the matters 
stated herein.  

2. The Applicant is an Eligible Applicant, as defined in the Jacksonville Tree Commission’s 
Level 3 Community Organization Tree Planting Program Instructions document. 

3. The Applicant is in compliance with the terms of all existing City agreements to which it is a 
party. 

4. The Applicant is in compliance and will comply with all federal, state, local laws, rules, 
regulations and ordinances, as the same may exist from time to time, applicable to it. 

5. If the application is approved for funding, the Applicant will execute a Grant Agreement 
between the City of Jacksonville and the Applicant, in substantially the same form as the 
Grant Agreement attached hereto as Exhibit 1.   

 
 
_______________________________________  
Signature of Affiant  
Print Name:_________________________  
 
 
STATE OF FLORIDA  
COUNTY OF DUVAL  
Sworn to and subscribed before me, this _____day of ______________, 20____, by. Said person 
is person is personally known OR produced identification.  
 
 
_________________________________________  
Notary Public  
(Seal) 

 

EXHIBIT F  
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JACKSONVILLE TREE COMMISSION’S  

Level 3 

COMMUNITY ORGANZATION TREE PLANTING PROGRAM  

GRANT AGREEMENT 

[GENERAL CONCEPTS] 

 

The Applicant/Recipient acknowledges the following: 

1. That it will abide by the City of Jacksonville specifications for the planting of 
trees, incidental landscaping and design and installation of irrigation; 

A. That the plant material will be Florida Fancy, or if not available, Florida No. 1 
grade; 

2. That the tree planting project (“Project”) will be designed by a registered Florida 
Landscape Architect, Urban Forester, Arborist, landscape designer, or other 
professional who has at least 5 years of experience in designing and inspecting 
right-of-way tree planting projects; 

2.3.That it will provide to the City a warranty for and maintain all trees for a period of 
two (2) years after planting; 

3.4.That the Project shall be secured by a performance and payment bond as required 
by Sec. 255.05, Florida Statutes, in an amount not less than the total amount of 
the Project; 

4.5.After the planting is completed, inspected and approved by the City, the Project 
shall be secured by a performance bond in an amount of 15% of the total cost of 
the job for two (2) years. 

5.6.Insurance will be provided reasonably commensurate with the hazards and 
magnitude of the Project.  All entities physically participating in the installation or 
maintenance of the Project shall be required to procure and maintain insurance.  
(If the Project is being installed and/or maintained exclusively by the City’s 
Countywide Tree Planting and Miscellaneous Landscaping contractor, then no 
additional insurance will be required of the Applicant.) 

6.7.The Applicant will indemnify and hold harmless the City and any involved 
independent agency in the performance of the projectProject. 
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8. Applicant/Recipient will be paid from the awarded funds on monthly basis 
according to invoices presented and the percentage complete of each task, such as 
design, construction, and contract administration.  

9. Copies of at least 3 bids and responses from contractors, subcontractors, and 
major suppliers shall be provided. 

10. The City has the right to compare the cost of the 3 bids to the cost proposed by the 
City’s Continuous Tree Contractor, and determine, at its sole discretion, to utilize 
the City’s Continuous Tree Contractor for construction of the project. 

11. Trees shall be contained on the Tree Commission’s Approved Tree Planting List. 
12. Only Florida Fancy or Florida #1 grade specimens shall be planted 

https://www.freshfromflorida.com/Divisions-Offices/Plant-Industry/Business-
Services/Florida-Grades-and-Standards-for-Nursery-Plants-2015. 

13. As part of the final task, the Applicant shall upload the as-built design in to the 
Plan-It GEO application/software which may be accessed by:  https://pg-
cloud.com/JacksonvilleFL/ . 

14. The City must approve the timing and schedule of the planting.  Planting might be 
delayed due to weather conditions. 

15. The specifications for the installation are attached as “Specifications for 
Jacksonville Tree Commission’s Level 3 Community Organization Tree Planting 
Program” [The attached Specifications are the typical Specs and  may be reduced 
per Mowing and Landscape Maintenance Division for this Level 3 Program] 

  

   

EXHIBIT 1 TO EXHIBIT F 
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JACKSONVILLE TREE COMMISSION’S COMMUNITY ORGANIZATION TREE 
PLANTING PROGRAM 

APPLICATION FORM TCCOP 11-18 

 

 

 

 

GC-#1215355-v10-Application_Instructions_and_Forms.docx 
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