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View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CITY DF JACKSONVILLE

Good afternoon, John Doe! By completing this topic, you will be able
Supplier Portal  Tools  Others to use the Supplier Portal to view:

- Invoices

- Payments
- POs

- Contracts
- Blankets
Things to Finish - Receipts
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e View Invoices, Payments, POs, Contracts, Blankets and
| Receipts in Supplier Portal
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Step 1

CITY DF JACKSONVILLE

Good afternoon, John Doe! Click the Supplier Portal tile.

Supplier Portal ools Others




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

[P~ Step 2

Note: The next steps will show you how

Tasks @ . . .
to view purchase order information.
. Requiring Attention
mmmmmmm . Click the Manage Orders link.
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-
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Receipts
uestion:
cation



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 3

Click the Include Closed
Documents list.

Search Results

Columns Hidden 25




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 4

Manage Orders

Headers Schedules

Click the Yes list item.

4 Search Advanced = Manage Watchlist Saved Search All Orders j
Sold-to Legal Entity v Order
Bill-to BU j Status j

Supplier Site v Include Closed Documents

Search | Reset Save..

Search Results

Actions v View v Formatw By

Order Order Date  Description Supplier Site Buyer Ordered Cumency Status

Mo search conducted.

Columns Hidden 25




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 5

Manage Orders

Headers Schedules

Click the Search button.

4 Search Advanced = Manage Watchlist Saved Search All Orders j
Sold-to Legal Entity v Order
Bill-to BU j Status j
Supplier Site v Include Closed Documents -

Reset  Save...

Search Results

Actions v View v Formatw By

Order Order Date  Description Supplier Site Buyer Ordered Cumency Status

Mo search conducted.

Columns Hidden 25

https://eims-dev2.fa.us2.oraclecloud.com/fsemUl/faces/FuseWelcome?_adf.ctrl-state=mms...




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 6
Manage Orders

Headers Schedules

i b Search Advanced

Click the Scrollbar right arrow.
Manage Watchlist Saved Search All Orders j

Actions v View v Formatwv [ Eg

Detach

Order Order Date  Description Supplier Site Buyer Ordered Cumency Status ,
600176-13 8/8M9 PO to Acknowledge Ordering/Remit Pease, Gregory 45000 USD Open
600175-19 2/8M9 PO to Invoice Ordering/Remit Pease, Gregory 25000 USD Closed for R.__

<

Columns Hidden 25

—=




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 7

Manage Orders

Headers Schedules

Click the Life Cycle button.

b Search Advanced = Manage Watchlist Saved Search All Orders j

Search Results

Actions v View v Formatwv [ Eg

| Order Date  Description Supplier Site Buyer Ordered Currency Status cl}lﬁe g::‘”“
8/319 PO to Acknowledge Ordering/Remit Pease, Gregory 450.00 USD Open D 8/819
8819 PO to Invoice Ordering/Remit Pease, Gregory 25000 USD Closedfor R W 8819

< >

Columns Hidden 25




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

~ Step 8
Order Life Cycle: 600176-19
Sold-to Legal Entity  City of Jacksonville Order Life Cycle O d I f I d . I d - I d
J o0 rder life cycle detalls are displayed.
450
Supplier ABC Company 400
. — 350
Supplier Site  Ordering/Remit g [
i 2 Shipped M
g Click the Done button.
Ordered  450.00 USD S 200 i Delivered
g M invoiced
150
100
50
0
4 In-Transit Shipments
Actions v View v Formatw 2 By
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lad
No results found.
< >
Columns Hidden 2
4 Receipts
Actions » View v Formatw §H Ey
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returned Received Deli
No results found.
< >
Columns Hidden 3 v

< >



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 9

Manage Orders

Headers Schedules
i b Search Advanced

Click the Order link.
Manage Watchlist Saved Search All Orders j

Actions v View v Format w 2]

F =3 Detach
Order Order Date Description Supplier Site Buyer Ordered Currency Status .
800176-19 2/8/119 PO to Acknowledge Ordering/Remit Pease, Gregory 45000 USD Open
[ ey | 31819 PO to Invoice Ordering/Remit Pease, Gregory 250.00 USD Closed for R...
<
Columns Hidden 25

>




View Invoices, Payments, POs, Contracts, Blankets an
Receipts in Supplier Portal

[ — : : Step 10

Purchase Order: 600175-19 | ncunawiodge § viewpor | actions ~ Jf nono NS

Main orsercs. |
i —— Purchase order details are displayed.
4 General
ceiverca | Y 1
. ou can also view the PDF of the order
Legal City of Jacksonville Supplier - ABC Company Ordered  250.00 USD invaicod | '
Entity Supplier
Ordering/Remit , i
Bilto BU COJBU e Description PO lo Invoice 0 0 a0 am
John Doe Source
Order 600175-12 Centact Agreement W Amount (USD) . .
Chion Fane e Click the V PDF butt
Status Closed for Receiving Location Payable Order IC e I eW u 0 n .
Ship-to Ed Ball 8th View Details
Buyer Gregory Pease Location Floor
Creation
Date 8/8/19
Terms Notes and Attachments
Required Shipping
Acknowledgment NOM€ Method BestWay _ Requires signature
Freight Freight
Payment Terms Net 30 Terms  Prepaid
FOB Pay on receipt
FOB  pestination = " N
_ Confirming order
- Additional Information
Contract Ordinance
JSEB Prime Number Code
JSEB Renewal Exemptions
Participation Options
Percent Total Protest _
Solicitation Renewal JSEB v
Number Options Subcontractor

‘eims-dev2.fa.us2.oraclecloud.com/fsemU|/faces/FuseWelcome?_adf.ctrl-state=mms. i >




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CITY OF JACKSONVILLE @ ~ Step 11

Purchase Order: 600175-19 | view poF | By orertreore

Ordered

Main ] .
—— Click the Open button.
4 General
ceiverca |
Sold-to !
Legal City of Jacksonville Supplier - ABC Company Ordered  250.00 USD invaicod |
Entity Supplier
Ordering/Remit ] )
Billte BU  COJBU ) Description PO to Invaice o w0 200 300
John Doe Source
Order 600175-19 Contact Agreement M Amount (USD)
Billto Accounts Supplier
Status Closed for Receiving Location Payable Order
Shipto Ed Ball 8th View Details
Buyer Gregory Pease Location Floor
Creation
flon  sieing
Terms Notes and Attachments
Required Shipping
Acknowledgment NOM€ Method BestWay _ Requires signature

Freight Freight

Payment Terms  Net 30 Terms  Prepaid

F Pay on receipt
FOB  pestination = " N
__ Confirming order
- Additional Information

Contract Ordinance

JSEB Prime Number Code
JSEB Renewal E: i
Particip
S Do you want to open or save PO_300000003181010_600175-19_0.pdf from eims-dev2.fa.us2.oraclecloud.com?
w
Nu save |v|| Cancel
< >




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CITY OF JACKSONVILLE @ ~ Step 12

Purchase Order: 600175-19 | view poF | By orertreore

oo Click the Allow button.
4 General
Sold-to
é:ﬁ?\: City of Jacksonville Internet Explerer Security X Invoiced _
Bill-to BU  COJ BU @ A website wants to open web content using this o 100 200 300
Order  600175-19 / program on your computer B Amount (USD)
Status  Closed for Receiving This program will open outside of Protected mode. Internet Explorer's

Protected mode helps protect your computer. If you do not trust this View Details

Buyer Gregory Pease website, do not open this program.

Creation Name:  Adobe Acrobat
Date %19 Pubisher:  Adobe Inc.

Terms  Notes and Attachments [ Do not show me the warning for this program again

Acknowledgment NOM€
T —
Terms  Prepaid

Payment Terms  Net 30

Pay on receipt
FOB  pestination = " N
__ Confirming order
4 Additional Information
Contract Ordinance
JSEB Prime Number Code
JSEB Renewal Exemptions
Participation Options
Percent Total Protest _
Solicitation Renewal JSEB v

Number Options Subcontractor




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

"= PO_300000003181010_600175-19_0.pdf - Adobe Acrobat Standard DC - D Step 13

File Edit View Window Help x
Home Tools Document 8 Q @ 1]z L R T ®@ Tom -
~

Purchase Order 60017519

= ) The PDF is displayed.

e Ot o s Create PDF
&£ == s
e e T cwooi
g T et e [
g s, vl Edit PDF
SwaTe  Cmyorssskcomiie e s8e
17 Wack Dl it 123 Pkt .
JACHEGHVILLE, FL $22020uval ACKECHVLLE, FL S22080wral
o pavsun Paystia Sne o e ot Foar
17 ek s st sute 75 T morin wogan street ~
JACHBONLLE, FL s220z0uval cuto 10 Comment
-
)rganize Pages
Suppierrmoe PayrentTems  EregpaTems o ‘snppng Memoa Organize Pages
£ aran Srtgnt Fropeea 08 Dectnation Sectway
‘oregory pesce gy
S Gomsadoni et ETS Gamedcolnet Enhance Scan
> ot zesaant 3 Enhance Scans
Protect
== G EC=ar—
Fill & Sign

Line Toka! 50

You have a free Document
Cloud account

Upgrade Now




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

[ — : : Step 14
Purchase Order: 600175-19 [ view por | By orertecyes

Ordered

Main

Received

You can also view receipt and invoice
details.

4 General

Delivered

Sold-to !
Legal City of Jacksonville Supplier - ABC Company Ordered 25000 USD Invoiced
Entity Supplier
Ordering/Remit ) :
Billto BU COJBU Sumj;g Description PO to Invoice 0 100 200 300
Contact 107N Doe Source M Amount (USD)

Order 600175-19 Agreement

oo Aot Suppter Click the View Details button.

Ship-to Ed Ball 8th
Buyer Gregory Pease Location Floor

Status  Closed for Receiving

Creation
Date 8/8119

Terms  Notes and Attachments

Required
Acknowledgment

Payment Terms  Net 30

Shipping
Mathoy  Bestway
Freight  Freight

Terms  Prepaid

FoB Pay on receipt
FOB  pestination — N

None __ Requires signature

__ Confirming order

- Additional Information

Contract Ordinance
JSEB Prime Number Code
JSEB Renewal Exemptions
Participation Options
Percent Total Protest _
Solicitation Renewal JSEB v
Number Options Subcontractor




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Supplier Site  Ordering/Remit é 200 B Ordered ~ Ste p 15
. > Shipped
‘Supplier Contact John Doe = 150 Rocated
Ordered  250.00 USD g W Deliverea
E o0 M Invoiced
50
0 . . .
Click the 7000012 Receipt link.
4 In-Transit Shipments
Actions w View v Formatw 52 E¢ Freeze = Detach Wrap
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lad
No results found.
>
Columns Hidden 2
4 Receipts
Actions v View v Fomatw 2 By Freeze [=| Detach Wrap
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returned Received D
8/2/19 11:17 AM 0.00 250.00 250.00 0.00
< >
Columns Hidden 3
4 Invoices
Actions w+ View v Formatw §H Ey Freeze Wrap
Invoice Invoice Date  Status Invoice Total Paid Matched Amount Receipt Packing Slip
1234 2 81119 Not validated 200.00 0.00 200.00
‘Columns Hidden 3 (v

< >



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 16

CITY OF JACKSONVILLE @ D

Receipt: 7000012 L] view Transaction History | @
Summa . . ;
’ Receipt details are displayed.

Supplier ABG Company Packing Slip

Shipment Waybill
Bill of Lading

Shipped Date - CIICk the Done button.

Shipping Method
Number of Supplier Packing Units Attachments None

Supplier Site Ordering/Remit

¥ Additional Information

Lines

Actions v View v 7
Quantity

Item '[‘)i':cri tion Document Type Bﬁf““h'gf"t UOM Name
P Ordered Returned  Net Received Rejected
City Stuff Purchase order 60017519 10 o 10 0 EA




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal
Step 17

Order Life Cycle: 600175-19 [ bore |

Sold-to Legal Entity  City of Jacksonville Order Life Cycle CIICk the SC ro | | b ar down arrOW.

Order 600175-19

w
8

Supplier ABC Company 250

Supplier Site  Ordering/Remit 5 200 B orderea
Supplier Contact John Doe 3150 g:::::d
Ordered  250.00 USD é W Delivered
i M invoiced

50

0

4 In-Transit Shipments
Actions v View v Formatw 2 By Freeze Wrap
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lad

No results found.
< >

Columns Hidden 2

4 Receipts
Actions w View v Formaty 52 E Freeze Detach Wrap
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returned Received D
7000012 8/8/19 11:17 AM 0.00 250.00 250.00 0.00
< >

Columns Hidden 3



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Supplier Site  Ordering/Remit é 200 B Ordered ~ Ste p 18
. > Shipped
‘Supplier Contact John Doe = 150 Rocated
Ordered  250.00 USD g W Deliverea
E o0 M Invoiced
50
0 . . .
Click the 1234 Invoice link.
4 In-Transit Shipments
Actions w View v Formatw 52 E¢ Freeze = Detach Wrap
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lad
No results found.
>
Columns Hidden 2
4 Receipts
Actions v View v Fomatw 2 By Freeze [=| Detach Wrap
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returned Received D
7000012 8/2/19 11:17 AM 0.00 250.00 250.00 0.00
< >
Columns Hidden 3
4 Invoices
Actions w+ View v Formatw §H Ey Freeze Wrap
Invoice Invoice Date  Status Invoice Total Paid Matched Amount Receipt Packing Slip
81119 Not validated 200.00 0.00 200.00
‘Columns Hidden 3 (v

< >



Invoice: 1234

Business Unit
Legal Entity Name

Supplier or Party

COJ BU
City of Jacksonville

ABC Company

Supplier Site  Ordering/Remit
123 Right Way,
Address  JACKSONVILLE, FL
32208Duval
Invoice Date  8/11/19
Lines Payments
Iltems
View v  Eyx im Detach
Line Amount Description
1 20000 City Stuff

Summary Tax Lines

View w

Line ™ Regime

No data to display.
<

Tbnln
<

* Tax Name

Invoice Amount  200.00 USD

Unpaid Amount  200.00 USD
Payment Currency USD
Conversion Rate Type
Conversion Rate

Conversion Date

Number

" P uom
Quantity Unit Price Name
3 25 EA
<

Tax Jurisdiction ™ Tax Status

View Invoices, Payments, POs, Contracts, Blankets and

Receipts in Supplier Portal

Invoice Type

Intercompany invoice

Description  Sample Invoice
Sample Invoice
Aftachment 4734.docx
Purchase Order Receipt C"';‘
Line  Schedule Number Line  Number
1 1
>
Shipping and Handling
* Rate Name Line Type Amount
No shipping and handiing
>
w
>

e .

Standard

Mo

Step 19

Invoice details are displayed.

Click the Done button.



View Invoices, Payments, POs, Contracts, Blankets and

Receipts in Supplier Portal
Order Life Cycle: 600175-19 m o~ Step 20

Sold-to Legal Entity ~ City of Jacksonville Order Life Cycle
Order  600175-19 300
Supplier ABC Company 250 .
Click the Done button.
2 M Ordered
. =2 Shipped
Supplier Contact John Doe 2 10 Shipes
Ordered 250.00 USD § M Delivered
E o0 M Invoiced
50
0
4 In-Transit Shipments
Aclions w View v Fomatw 72 E¢ Freeze  [m| Detach Wrap
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lad
Na results found.
>
Columns Hidden 2
4 Receipts
Actions w View v Format w  §H  E§ Wrap
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returned Received  D:
7000012 8/2/19 11:17 AM 0.00 250.00 250.00 0.00
< >

Columns Hidden 3

4 Invoices
<



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Purchase Order: 600175-19 [ view por | By oo ~ Step 21
Main Ordered _

4 General
Click the D butt
Legal City of Jacksonville T ABG Company Ordered  250.00 USD e IC e 0 n e u O n .
Entity Supplier o memit
site  Ordering/Remi Description PO fo Invoice
coJBu Supplier w 0 100 200 300
John Doe source
600175-19 Contact Agreement W Amount (USD)
Bill-to  Accounts ‘Supplier
Status  Closed for Receiving Location Payable Order
Ship-to Ed Ball 8th View Details
Buyer Gregory Pease Location  Floor
Creation
Date 8/8/19
Terms Notes and Attachments
Required Shipping
Acknowledgment NO"€ Method BestWay __ Requires signature

Freight Freight
Payment Terms  Net 30 Terms Prepaid
FOB

_ Pay on receipt

FOB  pestination N
__ Confirming order
- Additional Information
. Contract Ordinance
JSEB Prime Number
JSEB Renewal Exemptions
Participation Options
Percent Total Protest _
Solicitation Renewal JSEB
Number Options Subcontractor
Used




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 22

Manage Orders

Headers Schedules

Click the Done button.

i b Search Advanced = Manage Watchlist Saved Search All Orders j
Search Results
Actions v View v Formatwv [ Eg Detach

Order Order Date Description Supplier Site Buyer Ordered Currency Status .

600176-19 /819 PO to Acknowledge Ordering/Remit Pease, Gregory 45000 USD Open

600175-19 /819 PO to Invoice Ordering/Remit Pease, Gregory 25000 USD Closed for R....

<

Columns Hidden 25

>




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CITY OF JACKSONVILLE IS > I Ste p 23

Supplier Portal

Tasks @

Orders

You can also view schedules.

Requiring Attention

e Click the Manage Schedules link.

Agreements

+ Manage Agreements
Shipments 1 2 1

« View Receipts

+ View Retums
Invoices and Payments

« Create Invoice
- View Invoices M Schedules Overdue or Due Today

+ View Payments Negotiations Closing Soon

Negotiations

Recent Activity

- View Active Negotiations
Last 30 Days

+ Manage Responses

Agreements opened 1
Qualifications Orders opened 2
Receipts 1
+ Manage Questionnaires
+ View Qualifications v



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 24

Note: Notice the Schedules tab is now
active.

4 Search Advanced = Manage Watchlist Saved Search All Schedules j

= ] Click the Search button.




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 25

Click the 600175-19 Order link.

v Vieww Formatw FE iz’] Detach
Order 5“[?19" gggf\{lw om
/L 60017619 Ordering/Remit Each
eeeeeeeeee iy A
< >
umns Hidden 42




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CITY OF JACKSONVILLE ? @ Step 26

Purchase Order: 600175-19 [ viow poF | B e

Ordered

Main ]
i —— Details are displayed.
4 General
ceiverca |
Sold-to -
Legal City of Jacksonville Supplier  ABC Company Ordered  250.00 USD invaicod |
Entity Supplier o 4o ing/Remit .
) site Description PO to Invoice o 100 200 300
wmay coss ick the Done button.
Order 600175-12 Centact Agreement B Amount (USD)
Billto Accounts Supplier
Status  Closed for Receiving Location  Payable Order
Shipto  Ed Ball 8th View Details
Buyer Gregory Pease Location Floor
Creation
Date 8/8119
Terms Notes and Attachments
Required Shipping
Acknowledgment NOM€ Method BestWay _ Requires signature

Freight Freight
Terms  Prepaid
FoB Pay on receipt
FOB  pestination — N

Payment Terms  Net 30

__ Confirming order

- Additional Information

Contract Ordinance
JSEB Prime Number Code
JSEB Renewal Exemptions
Participation Options
Percent Total Protest _
Solicitation Renewal JSEB v
Number Options Subcontractor



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 27

Manage Orders

Headers  Schedules

Click the Done button.

4 Search Advanced = Manage Watchlist Saved Search All Schedules j
Sold-to Legal Entity v Supplier ltem
Supplier Site - Ship-to Location Q
Order Status j

Line Description

Search Reset  Save...

Search Results

Detach

Aclions w View w Fomatw 7 &

Ordered

Quantity uom Price

Order Supplier Site Line Line Description ﬁ:{ﬂp“er Schedule

No search conducted.
< >
Columns Hidden 42




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

[P~ Step 28

. Agreement information is available for
viewing, as well.

Requiring Attention

’ Click the Manage Agreements link.

\\\\\\\\\\\\

nnnnnnnnnnnnnnnn



Manage Agreements

Headers Lines

View Invoices, Payments, POs, Contracts, Blankets and

Receipts in Supplier Portal

4 Search Advanced Manage Watchlist Saved Search All Agreements

Procurement BU ﬂ
Supplier Site -

Agreement

Search Results

Actions v View v Formatw By

Agreement Description Supplier Site

Mo search conducted.

Columns Hidden 30

https://eims-dev2.fa.us2.oraclecloud.com/fsemUl/faces/FuseWelcome?_adf.ctrl-state=mms...

[~
Status ﬂ

Include Closed and Expired Documents No j

Reset  Save...

Agreement Released

Buyer Amount Amount

Currency Status End Date

>

Step 29

Click the Search button.



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 30

Headers Lines

Click the POA-70010-19
Agreement link.

uuuuuuuuuuuuuuuuu

Ordering/Remit




View Invoices, Payments, POs, Contracts, Blankets and
eceipts in Supplier Portal

CITY OF JACKSONVILLE _ (o~ Step 31
Contract Purchase Agreement: POA-70010-19 E &

lick the Lif le b h
4 General y
Ag reement Amount.

Procurement BU COJ BU Supplier ABC Company Start Date
Agreement POA-70010-19 Supplier Site  Ordering/Remit End Date

Status  Open supplier Contact John Doe Aur:emen: 50,000.00 USED
Supplier mount
Buyer Gregory Pease Agreement Minimum Release
- Amount

. Communication
Creation Date  &/2/19 Method MOM® Released Amount 0.00 USD

Description  Contract Agreement

Terms  Noies and Attachments

Required Acknowledgment Document ShDRing  Best Way __ Requires signature
Payment Terms  Net 30 Freight Terms _ Freight Prepaid

__ Pay on receipt

FOB FOB Destination __ Confirming order

4 Additional Information

. Ordinance Code
JSEB Prime Contract Number Exempiions
JSEB Participation Renewal Options:
Percent Total Protest __
- Renewal Options JSEB
Solicitation Number Veed Subcontractor



GITY DF JACKSONVILLE

View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Contract Purchase Agreement: POA-70010-19

Main

4 General

Procurement BU
Agreement
Status

Buyer

Creation Date

CoJBU
POA-70010-19
Open

Gregory Pease

8/8/19

Terms  Noies and Attachments

Required Acknowledgment Document

Payment Terms Net 30

4 Additional Information

JSEB Prime

JSEB Participation
ercent

Solicitation Number

Agreement Life Cycle

Agreed

0 20K 40K
M Amount (USD)

80K

FOB FOB Destination

Confract Number

Renewal Options
Total
Renewal Options
Used

Start Date
End Date

Agreement

oot 50,000.00 USD 22

Minimum Release

Amount

Released Amount 000 USD

Description  Contract Agreement

__ Requires signature

__ Pay on receipt

__ Confirming order

Ordinance Code
Exempiions

Protest

JSEB
Subcontractor

Step 32

Click the Done button.



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 33

Contract Purchase Agreement: POA-70010-19 E &

G. You can view information on the
released dollar amount. (In this example,
e S ) there is no released amount.)

Communication

Click the 0.00 link
Description  Contract Agreement " "
Terms  Notes and Attachments
Required Acknowledgment Document ShDRing  Best Way __ Requires signature
Payment Terms  Net 30 Freight Terms _ Freight Prepaid

__ Pay on receipt
FOB FOB Destination

__ Confirming order
4 Additional Information

JSEB Prime Contract Number Ordinance Code

Exemptions
JSEB Participation Renewal Options:
Percent Total Protest __
- Renewal Options JSEB
Solicitation Number Veed Subcontractor



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 34

Manage Orders

Headers  Schedules

Click the Done button.

4 Advanced Search Basic  Manage Watchlist = Saved Search All Schedules j
Sold-to Legal Entity Equalsﬂ = Supplier ftem  Starls with ﬂ
Supplier Site Equals|™| - Ship-to Location Equals v c
Order Starts with j Status Equals ﬂ _‘
Line Description Starts with ﬂ Include Closed Documents Equalsj Yesﬂ
Source Agreement Equals. ﬂ POA-70010-13 Requested Date Equals j midiyy H
Search | Reset Save.. | AddFields v  Reorder

Search Results

Actions w View v Formatv §H E§ izl Detach

Supplier Ordered

ltem Schedule Quantity uom Price

Order Supplier Site Line Line Description

Nao results found.
< >
Columns Hidden 42




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

[P~ Step 35

o | R | oo vumer . : :
. o You can also view receipts directly from
o the Tasks menu.
Click the View Receipts link.
2
\\\\\\\\\\\\\\\\\\\\ R caeonséz\:' ity



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CTIY OF JACKSONVILLE D ~ Step 36
View Receipts @
4 Search ceipts |V .
Note: You can search receipts by
; o : purchase order, receipt number or
ase oraer | | R = Receipt Date midlyy fe - mayy e recelpt da.te.
Search Resut Click in the Purchase Order field.




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CITY OF JACKSONVILLE D ~ Step 37
View Receipts @
4 Search Advanced Saved Search All Receipts j . . . .
Enter the desired information into
- - . the Purchase Order field.
Purchase Omerl\ I - ** Receipt Date midlyy [ - mdly ) E nter "600 1 75_ 1 9" .
Search Result:




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal
Step 38

View Receipts @
4 Search Advanced Saved Search Al Receipts j .
S — Click the Search button.
™ Receipt = Shipment v
Organization - ** Item -
** Purchase Order | 600175-19 X - ™ Receipt Date midlyy e - madyy e

Supplier Item

o] moset | save..

Search Results

view v

Receipt ReceiptDate  Organization  Shipment Ship Date Purchase Order Invoice Packing Slip Bill of Ladin

No search conducted.
>

ms-dev2.fa.us2.oraclecloud.com/fsemUlffaces/FuseWelcome?_adf.ctrl-state=mms...




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 39

Click the 7000012 Receipt link.




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal
Step 40

Receipt: 7000012 a-gs. [ oo |

Summary Click the View Transaction

Supplier ABG Company Packing Slip
Waybill H
History butt
il of Lading ISTOry pution.
Shipped Date
Shipping Method Note

Number of Supplier Packing Units. Attachments None

Supplier Site Ordering/Remit

¥ Additional Information

Lines

Actions v View v 7

Quantity
Item Document
Item - Document Type UOM Name
Description Number Ordered Returned  Net Received Rejected
City Stuff Purchase order 60017519 10 o 10 0 EA
< >

ms-dev2.fa.us2.oraclecloud.com/fsemUl/faces/FuseWelcome?_adf.ctrl-state=mms...




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 41

Click the Transaction Type

Transaction

Transaction . " . Tr
Revision Transaction ID  Subinventory Locator . ’ E d b tt
Quantity E’g;“,ls"c‘““ Amount  Currency Dy X p an utton.
iff 10 EA




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 42

Transaction history is displayed.

Transaction

|||||

4 ity Stuff 10 A C“Ck the Done bUttOﬂ




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal
Step 43

Receipt: 7000012 L] view Transaction History | @

Summary Click the Done button.

Supplier ABC Company Packing Slip
Shipment Waybill
Shipped Date Bill of Lading
Shipping Method Note

Number of Supplier Packing Units. Attachments None

Supplier Site Ordering/Remit

¥ Additional Information

Lines

Actions v View v 7

Quantity
Item '[‘)i':cri tion Document Type Bﬁf““h'gf"t UOM Name
P Ordered Returned  Net Received Rejected
City Stuff Purchase order 60017519 10 o 10 0 EA




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal
Step 44

View Receipts m

Advanced Saved Search All Receipts j

4 Search .
S — Click the Done button.
™ Receipt = Shipment v
Organization - ** Item -
** Purchase Order 600175-19 - ™ Receipt Date midlyy e - madyy e

Supplier Item

Search Reset Save...

Search Results
view v
Receipt Receipt Date Organization Shipment Ship Date Purchase Order Invoice Packing Slip Bill of Ladin

7000012 8/7/19 8:00 PM FAPS: Procure. 600175-19
< >




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

[P~ Step 45

ron | E | oo numver . .. .
. o You can also search invoice information
— directly from the Tasks menu.

' Click the View Invoices link.

B Man;g eeeeeeeeeee 2

- View Active Negotiations R caeonséz\:' ity



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CITY OF JACKSONVILLE T ~ Step 46

View Invoices @

4 Search Advanced Saved Search Al Invoi

Note: You can view invoices by
purchase order, invoice number or
= supplier.

Click in the Purchase Order field.

. Purchase ) _— Unpaid Invoice Invoice Payment
NNNNNN Invoice Date  Type Order Supplier Supplier Site Amount Amount Status  Number c




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

CITY OF JACKSONVILLE T ~ Step 47

View Invoices @

4 Search Advanced Saved Search Al Invoices j

Enter the desired information into
the Purchase Order field.
5] Enter "600175-19".

Invoice

NNNNNN Invoice Date  Type g‘r‘;i?aw Supplier Supplier Site

E"C
g3
[«]




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 48

View Invoices @

4 Search Advanced Saved Search Al Invoices j

Click the Search button.

™ Invoice Number Consumption Advice
* Supplier = Invoice Status J
Supplier Site v Paid Status J
** Purchase Order ;| 600175-19 i3 Payment Number

Reset Save...

Search Results

view v

Purchase

Invoice Invoice Date Type Ordor Supplier Supplier Site

Number

Unpaid Invoice Invoice Payment
Amount Amount Status  Number

No search conducted.

< >

ims-dev2.fa.us2.oraclecloud.com/fsemU|/faces/F

Welcome?_adf.ctrl-state=mms...




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 49

View Invoices @

4 Search Advanced Saved Search Al Invoices j

Click the 1234 Invoice Number link.

™ Invoice Number Consumption Advice
* Supplier = Invoice Status j
Supplier Site v Paid Status j
** Purchase Order 600175-19 Payment Number

i Reset Save...

Search Results

view v

Invoice . Purchase ) _— Unpaid Invoice Invoice Payment
Number Invoice Date  Type Order Supplier Supplier Site Amount Amount Status  Number c
81119 Standard 600175-19 ABC Company Ordering/Remit 200.00USD 200.00 USD




View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal
Step 50

Invoice: 1234 [ bore |

Business Unit  COJ BU Invoice Amount 20000 USD Invoice Type Standard

Legal Entity Name  City of Jacksonville Description  Sample Invoice I nVOiCe d etai IS are d iSpIayed .

Unpaid Amount 200,00 USD
Supplier or Party  ABC Company Attachment  JomPIe Invelce
Payment Currency USD
Supplier Site  Ordering/Remit

123 Right Way,

" Click the Done button.

Invoice Date  8/11/19

Lines Payments

ltems

view v  Ey lw Detach

Purchase Order Receipt Con
Quantity Uit Price S0M .
Line Amount Description Name
Number  Line  Schedule Number  Line  Number
1 20000 City Stuff k3 25 EA 600175-19 1 1
< >
Summary Tax Lines Shipping and Handling
View w
Line *Regime * Tax Name Tax Jurisdiction * Tax Status *Rate Name  Line  Type Amount
No data to display. No shipping and handiing.
> w

< >



View Invoices

4 Search

™ Invoice Number
* Supplier
Supplier Site

Purchase Order 600175-19

Search Results

view v

Invoice N
Number Invoice Date  Type
1234 8119 Standard

<

Purchase
Order

600175-19

Supplier

ABC Company

Supplier Site

Ordering/Remit

View Invoices, Payments, POs, Contracts, Blankets and

Receipts in Supplier Portal

Step 51

Advanced Saved Search All Invoices j

Click the Done button.

Consumption Advice
Invoice Status J
Paid Status J
Payment Number

Search Reset Save...

Unpaid Invoice Invoice Payment
Amount Amount Status  Number

200.00USD 200.00 USD




Supplier Portal

Tasks

Orders

+ Manage Orders
+ Manage Schedules

View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 52

Click the Home icon.

Requiring Attention

Agreements
+ Manage Agreements
Shipments

« View Receipts

+ View Retums
Invoices and Payments

« Create Invoice
- View Invoices

+ View Payments
Negotiations

- View Active Negotiations

+ Manage Responses

‘Qualifications

+ Manage Questionnaires
+ View Qualifications

M Schedules Overdue or Due Today
Negotiations Closing Soon

Recent Activity
Last 30 Days

Agreements opened 1
Orders opened 2
Receipts 1



View Invoices, Payments, POs, Contracts, Blankets and
Receipts in Supplier Portal

Step 53

o>

CITY DF JACKSONVILLE

Good afternoon, John Doe! End of Procedure.

Supplier Portal ools Others




