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Manage Profile as Supplier

CITY DF JACKSONVILLE

Good morning, John Doe! By completing this topic, you will be able
SupplierPortal  Tools  Others to change your profile, including:

- Organization Details

- Tax ldentifiers

- Addresses

- Contacts

- Payments

AT 5 FIFiEn - NIGP Code products and services




Manage Profile as Supplier

Step 1

CITY DF JACKSONVILLE

Good morning, John Doe! Click the Supplier Portal tile.

Supplier Portal Tools Others

Things to Finish




GITY DF JACKSONVILLE

Supplier Portal

Tasks

Orders

Requiring Attention
* Manage Orders

+ Manage Schedules

. in

Agreements 1
+ Manage Agreements
Shipments 3

« View Receipts

+ View Retums 2
Invoices and Payments

« Create Invoice

* View Invoices M Schedules Overdue or Due Today
+ View Payments Negotiations Closing Soon

Negotiations

« View Active Negotiations Recent Activity
Last 30 Days
+ Manage Responses
Agreements opened 1
Qualifications Orders opened 2
Receipts 1

+ Manage Questionnaires
+ View Qualifications

Manage Profile as Supplier

Step 2

Click the Scrollbar down arrow.



Shipments

+ View Receipts

+ View Retumns
Invoices and Payments

« Create Invoice
* View Invoices
« View Payments

Negotiations
+ View Active Negotiations
+ Manage Responses
Qualifications

+ Manage Questionnaires
+ View Qualifications

Company Profile

Manage Profile as Supplier

N

M Schedules Overdue or Due Today
I Negotiations Closing Soon

Recent Activity

Last 30 Days

Agreements opened 1
Orders opened 2
Receipts 1

Transaction Reports

Last 30 Days
Invaice Amount 200 usD
Invoice Price Variance Amount uso

Supplier News
Welcome 1o the City of Jacksonville Supplier Portall

Go to here for JSEB Pre-Qualification

(

http://www.coj.net/departments/finance-and-administration/procurement/equal-business-

Step 3

Click the Manage Profile link.



GITY DF JACKSONVILLE

Company Profile

o

Last Change Request 12001

Request Status  Draft

Organization Details  Tax Identifiers  Addresses

4 General
Company ABC Company
Supplier Number 20049

Supplier Type  Supplier

4 |dentification
D-U-N-S Number
Customer Number
Sic
4 Corporate Profile

‘Year Established
Mission Statement

Year Incorporated

4 Financial Profile

Droforrad Fimctinnal

<

Manage Profile as

are profile changes that are not submitted. You must edit the changes to continue

Requested By Doe, John

Request Date  8/1319

Delete Change Request mm

Change
Description

Contacts Payments  Business Classifications  Products and Services

Tax Organization Type

Status

Attachments

National Insurance
Number

Corporate Web Site

Chief Executive Title
Chief Executive Name
Principal Title

Principal Name

Corporation
Active

Nane

Supplier

Step 4

Click the Edit button.



GITY DF JACKSONVILLE

Edit Profe Change Request: 12001 T Em

Change Description

Manage Profile as Supplier

Lo

I Organization Details = Tax Identifiers  Addresses

Contacts Paymenis Business Classifications  Products and Services I

4 General

* Supplier Name ABC Company
Supplier Number 20049

Supplier Type  Supplier

4 |dentification

<

D-U-N-S Number
Customer Number
SIC

4 Corporate Profile
Year Established

Mission Statement

Year Incorporated

4 Financial Profile

Tax Organization Type Corporation j

Status  Active
Attachments None o=

National Insurance
Number

Corporate Web Site

Chief Executive Title
Chief Executive Name
Principal Title

Principal Name

Step 5

Note: Once you are on the Edit Profile
Change Request page, you can add or
modify the details of your company.

Information is categorized into tabs,
located below the Change Description
field.



CITY OF JACKSONVILLE @ D

Edit Profe Change Request: 12001 T Em

Change Description

Organization Details  Tax Identifiers Addresses Contacts Paymenis Business Classifications  Products and Services

4 General
* Supplier Name ABC Company Tax Organization Type Corporation j
Supplier Number 20049 Status  Active

Supplier Type Supplier Attachments None s

4 |dentification

D-U-N-S Number National Insurance

Number
Customer Number Corporate Web Site
SIC
4 Corporate Profile
Year Established Chief Executive Title
Mission Statement Chief Executive Name

Principal Title

Principal Name
Year Incorporated

4 Financial Profile
< >

Manage Profile as Supplier

Step 6

Note: You should add a change
description to provide a brief summary of
the reasons why you are requesting the
changes.

Click in the Change Description field.



CTY OF JACKSONVILLE o

Edit Profe Change Request: 12001 T Em

Change Description

Organization Details  Tax Identifiers Addresses Contacts Paymenis Business Classifications  Products and Services

4 General
* Supplier Name ABC Company Tax Organization Type Corporation j
Supplier Number 20049 Status  Active

Supplier Type Supplier Attachments None s

4 |dentification

D-U-N-S Number National Insurance

Number
Customer Number Corporate Web Site
SIC
4 Corporate Profile
Year Established Chief Executive Title
Mission Statement Chief Executive Name

Principal Title

Principal Name
Year Incorporated

4 Financial Profile
< >

Manage Profile as Supplier

Step 7

Enter the desired information into
the Change Description field.

Enter "Adding missing information to
my profile.".



Manage Profile as Supplier

J— : : Step 8
Edit Profile Change Request: 12001 [ save | savoand ciose | cancer |

Change Description | Adding missing information to my
pre

Click in the Year Established field.

Organization Details  Tax Identifiers Addresses Contacts Paymenis Business Classifications  Products and Services

4 General
* Supplier Name ABC Company Tax Organization Type Corporation
Supplier Number 20049 Status  Active

Supplier Type Supplier Attachments None s

4 |dentification

National Insurance

D-U-N-S Number Number

Customer Number Corporate Web Site
SIC

4 Corporate Profile

vearesanisnea ] Chief Exccutive Title

Mission Statement Chief Executive Name

ncipal Title

Principal Name
Year Incorporated

4 Financial Profile e
< >



Manage Profile as Supplier

Step 9

Edit Profile Change Request: 12001 Ea

Change Description | Adding missing information to my

Enter the desired information into
Organization Details  Tax Identifiers Addresses Contacts Payments Business Classifications Products and Services th e Year ES t a'b I i S h ed fi e I d .
4 General Enter "1978".

* Supplier Name ABC Company Tax Organization Type Corporation j

Supplier Number 20049 Status  Active

Supplier Type Supplier Attachments None s

4 |dentification

National Insurance

D-U-N-S Number Number

Customer Number Corporate Web Site
SIC

4 Corporate Profile
Year Established E Chief Executive Title
Mission Statement Chief Executive Name
Principal Title

Principal Name
Year Incorporated

4 Financial Profile e
< >



Manage Profile as Supplier

J— : : Step 10

Edit Profe Change Request: 12001 T Em

Change Description | Adding missing information to my

Click the Tax Identifiers link.

Organization Details Addresses Conlacts Payments Business Classifications  Products and Services

4 General
* Supplier Name ABC Company Tax Organization Type Corporation
Supplier Number 20049 Status  Active

Supplier Type Supplier Attachments None s

4 |dentification

D-U-N-S Number National Insurance

Number
Customer Number Corporate Web Site
SIC
4 Corporate Profile
YearEstablished | 197&;“>< Chief Executive Title
Mission Statement Chief Executive Name
ncipal Title

Principal Name
Year Incorporated

4 Financial Profile
< >



GITY DF JACKSONVILLE

Edit Profile Change Request: 12001

Change Description

Organization Delails ~ Tax Identifiers  Addresses
4 Income Tax
Taxpayer Country United States

Taxpayer ID TAX ID 123
DFedam\ reportable
Federal Income Tax Type
State reportable
4 Transaction Tax

Tax Country

Tax Registration
Number

Manage Profile as

Delete Change Request | Review Changes m

Adding missing information to my
profile

Conlacts  Payments

Business Classifications

Products and Services

Tax Reporting Name
Name Control
Verification Date midlyy [y

Use withholding tax

Withholding Tax Group

Tax Registration Type

Supplier

Step 11

Click the Federal reportable check box.



Manage Profile as Supplier

JE— : : Step 12

Edit Profile Change Request: 12001 Ea

Change Description | Adding missing information to my

Click the Federal Income Tax Type list.

Organization Details  Tax Identifiers Addresses Contacts Paymenis Business Classifications  Products and Services

4 Income Tax

Taxpayer Country United States A4 Tax Reporting Name
Taxpayer ID  TAX ID 123 Name Control
' Federal reportable Verification Date m/dlyy Y

* Federal Income Tax Type | Use withholding tax

State reportable Withholding Tax Group

4 Transaction Tax

Tax Country = Tax Registration Type J

Tax Registration
Number




Manage Profile as Supplier

CITY OF JNCKSINVILLE Step 13
Edit Profile Change Request: 12001 [ save | savoand ciose | cancer |

Change Description | Adding missing information to my

Click the Miscellaneous - Other list
item.

Organization Details  Tax Identifiers Addresses Contacts Paymenis Business Classifications  Products and Services

4 Income Tax

Taxpayer Country United States A4 Tax Reporting Name
Taxpayer ID  TAX ID 123 Name Control
' Federal reportable Verification Date | m/dlyy Y
* Federal Income Tax Type A Use withholding tax
AVAN/A Fringe Benefits - other
4 Transaction Tax AvaNL Fringe Benefits - Housing
AVAN/N Fringe Benefits - Food
Tax Country
i AVANNV Fringe Benefits - Car
Tax Registration
umber COoTIS Contributions to Pension Funds (io be de.._
DAUIAR IMisceuanenus - Other
DCo/co Brokerags Fees
DCcomc Miscellaneous - Commissions
DDA/DA Miscellaneous - Royalties
DDIDI Miscellaneous - Inventor's Fees

Soarch



Manage Profile as Supplier

JE— : : Step 14
J—r—
Change Description ; Adding missing information to my

Click the Addresses link.

Organization Details  Tax Identifiers Contacts Payments Business Classifications  Products and Services

Edit Profile Change Request: 12001 Ea

4 Income Tax

Taxpayer Country United States v Tax Reporting Name
Taxpayer ID TAXID 123 Name Control
+ Federal reportable Verification Date m/dlyy Y
* Federal Income Tax Type ! DAUIAR X - Use withholding tax
Stale reportable Withholding Tax Group

4 Transaction Tax

Tax Country = Tax Registration Type J

Tax Registration
Number




GITY DF JACKSONVILLE

Edit Profile Change Request: 12001

Manage Profile as Supplier

Delete Change Request | Review Changes m

Change Description

e

Organization Delails

Adding missing information to my

Tax Identifiers

ddresses.

Actions w View v Formatw o= D

Address Name 4 ¥ Address

Contacls

Payments

Status  Active ﬂ

Ordering/Remit 123 Right Way, JACKSONVILLE, FL 3.
Columns Hidden 3

Business Classifications

Phone

Products and Services

Address Purpose

Ordering; Remit to

Status

Active

Step 15

Click the Edit button.



Edit Address: Ordering/Remit

* Country  United States

* Address Line 1 123 Right Way

*City Jacksonville

State FL

* Postal Code

County

Language

Manage Profile as Supplier

* Address

Purpose

Fax
Email

Inactive Date

Status

%
]

|| RFQ or Bidding

Ordering

Remit to

-

Step 16

Click in the Address Line 2 field.



Manage Profile as Supplier

Step 17

Enter the desired information into
the Address Line 2 field. Enter "Suite
12",

O8®
x 0

o
bl




Edit Address: Ordering/Remit

~ Address Name
* Country

* Address Line 1
Address Line 2
 City

State

* Postal Code

County

Language

eims-dev2.fa.us2.oraclecloud.com/fsemU|/faces/FuseWelcome?_adf.ctrl-stal

‘Ordering/Remit

United States

123 Right Way

 Suite 12

* Address

Purpose

Fax
Email

Inactive Date

Status

+ Ordering
+ Remitto

| RFQ or Bidding

Manage Profile as Supplier

Step 18

Click the OK button.



Manage Profile as Supplier

Step 19
Edit Profile Change Request: 12001 [ save | swvoand ciose | cancer |

Change Description | Adding missing information to my
profile

Click the Contacts link.
Details  Tax Payments

Business Classifications  Products and Services
Aclions v View v Format w

+ 7 Status | Active ﬂ
o ¥ Address Phone
Ordering/Remit 123 Right Way,Suite 12 JACKSONVIL

Address Name

Address Purpose

Status
Ordering; Remit to
Columns Hidden 3

Active




Edit Profile Change Request: 12001

Manage Profile as Supplier

Step 20

Delete Change Request | Review Changes m Save and Close

Change Description | Adding missing information to my

profile

Details  Tax Contacts

Actions w View w Format v D P

Payments

Status | Active ﬂ

Name a ¥ Job Title a v Email
Doe, John jd@abc.com
<

Columns Hidden 7

Business Classifications

the Create button.

Products and Services

Detach

Administrative

4 v Phone User Account  Status
Contact
© ) Active
>

To add another contact, click



Manage Profile as Supplier

Create Contact x ° Step 21

- Click in the First Name field.

~ Last Name Email

Phone -

Job Title Status  Active .
Administrative contact
4 Contact Addresses
Aclions w  View w Format w = Freeze = Detach Wrap

Address Name Address Phone Address Purpose Status
No data fo display.
Columns Hidden 5

4 User Account

Request user account

Actions v View v Format w Wrap

Role 4 v Description
No data to display.

Create Another OK  Cancel

|
< >

V]



Manage Profile as Supplier

Create Contact x ~ Ste p 2 2
salutation ﬂ Phone v

* First Name : Mobile v
- Enter the desired information into

the First Name field. Enter "Jane".

Job Title Status  Active j
Administrative contact
4 Contact Addresses
Aclions w  View w Format w = Freeze l='| Detach Wrap

Address Name Address Phone Address Purpose Status
No data fo display.
Columns Hidden 5

4 User Account

Request user account

Roles  Data Access

Actions w  View w Format w Freeze

Role 4 v Description
No data to display.

Create Another OK  Cancel

|
< >



Manage Profile as Supplier

Create Contact x ° Step 23

Salutation Phone -

= First Name Jane Mobile -

- Click in the Last Name field.

Job Title Status  Active .
Administrative contact
4 Contact Addresses
Aclions w  View w Format w = Freeze = Detach Wrap

Address Name Address Phone Address Purpose Status
No data fo display.
Columns Hidden 5

4 User Account

Request user account

Actions v View v Format w Wrap

Role 4 v Description
No data to display.

Create Another OK  Cancel

|
< >

V]



Manage Profile as Supplier

Create Contact x ° Step 24

Salutation ﬂ Phone -

= First Name Jane Mobile -

g - Enter the desired information into
e the Last Name field. Enter "Doe".

Job Title Status  Active j
Administrative contact
4 Contact Addresses
Aclions w  View w Format w = Freeze l='| Detach Wrap

Address Name Address Phone Address Purpose Status
No data fo display.
Columns Hidden 5

4 User Account

Request user account

Roles  Data Access

Actions w  View w Format w Freeze

Role 4 v Description
No data to display.

Create Another OK  Cancel

|
< >



Manage Profile as Supplier

Create Contact x ° Step 25

Salutation Phone -

= First Name Jane Mobile -

N - Click in the Email field.

~ Last Nam x Email :
Job Title status  Active
Administrative contact
4 Contact Addresses
Aclions w  View w Format w = Freeze = Detach Wrap
Address Name Address Phone Address Purpose Status

Mo data to display
Columns Hidden 5

4 User Account

Request user account

Actions v View v Format w Wrap

Role 4 v Description
No data to display.

Create Another OK  Cancel

|
< >

V]



Manage Profile as Supplier

Create Contact x ° Step 26

Salutation ﬂ Phone -
= First Name Jane Mobile -
Middle Name Fax

- Enter the desired information into
~ LastName Doe Emi.: .
Job Title Status  Active j the Em a.II fleld-

Administrative contact

Enter "janedoe@abc.com®.
4 Contact Addresses

Actions w View w Format w B Freeze = Detach Wrap
Address Name Address Phone Address Purpose Status
No data fo display.
Columns Hidden 5
4 User Account
Request user account
Roles  Data Access
Actions v View v Format v Freeze Wrap
Role 4 v Description
No data to display.
Create Another OK = Cancel
v
|

>



Manage Profile as Supplier

Create Contact x ° Step 27

Salutation Phone -

= First Name Jane Mobile -

- Click the OK button.

* Last Name Doe anedoe@abc.com| X

Job Title Status  Active j
Administrative contact

4 Contact Addresses

Actions w View w Formal w B Freeze Wrap
Address Name Address Phone Address Purpose Status
No data fo display.
Columns Hidden 5
4 User Account
Request user account
Actions w  View w Format w Freeze (o Detach Wrap
Role 4 v Description

No data to display.

Create Another Cancel

1 https://eims-dev2.fa.us2.oraclecloud.com/fsemUl/faces/FuseWelcome?_adf.ctrl-state= 1td5... —

V]




Edit Profile Change Request: 12001

Delete Change Request | Review Changes m

Change Description ;| Adding missing infermation to my
profile
o Delails  Tax ddl Contacts Business Classifications ~ Products and Services
Aclions w View v Formatw 4k 3 Status Aciive ﬂ {='] Detach
Name &~ Job Title a v Email a v Phone Administrative |0 pccount
Contact
Doe, Jane janedoe@abc.com

id@abc.com

Doe, Jol
<
Columns Hidden 7

L] L]

Status

Active

Active
>

Manage Profile as Supplier

Step 28

Click the Payments link.



Edit Profile Change Request: 12001

Manage Profile as Supplier

Delete Change Request | Review Changes m Save and Close

Change Description | Adding missing information to my
profile
Ol Details ~ Tax ddi Contacts Payments Business Classifications

Payment Methods  Bank Accounts

Actions w View v Format w [

Default Payment Method

COJ Credit Card
Check

Elecironic
Qutsourced Check

Wire

Detach

Products and Services

From Date

17151

10/2/08

10/2/08

10/2/08

10/2/08

e -
o -
fo -

s -

e -

To Date

midiyy

ancel

e -

o 3]

midlyy

midiyy

midlyy

e -
e -

ts -

Step 29

Click the To Date button for the check
payment method.



Manage Profile as Supplier

JE— : : Step 30

Edit Profile Change Request: 12001 Ea

Adding missing information to my

Click the Year up button.

Change Description

(o] Details  Tax dd Contacts Payments Business Classifications  Products and Services

Payment Methods  Bank Accounts

Actions w View v Formatw = []
Default Payment Method From Date To Date

COJ Credit Card 1151 fe . minwyy fe -
Check 102008 [ . midlyy g -

< | August  [v zuva >
Electronic H ¥

SUN MON TUE WED THU FRI SAT
Qutsourced Check 28 20 30 3 1 2 2

4 5 6 7 8 9 10
Wire

oz @ 14 15 16 17

138 19 20 21 22 23 24
25 26 27 28 29 30 3




Manage Profile as Supplier

[ — : : Step 31

Click the desired Date.

Edit Profile Change Request: 12001 Ea

(o] Details  Tax dd Contacts Payments Business Classifications  Products and Services

Payment Methods  Bank Accounts

Actions w View v Formatw = []
Default Payment Method From Date To Date
COJ Credit Card 1151 fe . minwyy fe -
Check 102008 [ . midlyy g -
< August  [v] 2020 A~ >
Electronic
SUN MON TUE WED THU FRI SAT
Qutsourced Check 26 27 28 20 30 3 1

2 n 4+ 5 6 7 8
Wire
9 10 11 o1 @ e s

16 17 12 19 20 21 22
23 24 25 26 27 28 29

30 31 1 2 3 4 5




Manage Profile as Supplier

Step 32

Edit Profl Change Request: 12001 T

Change Description | Adding missing information to my

Click the Products and Services link.

ancel

(o] Details  Tax dd Contacts Y1 i Cl

Mone of the classifications are applicable

Aclions v View w Formatw <= 3¢ Detach
Classificati ificati Status Certifying Agency Other Certifying o ificate Start Date Expiration
Agency
Section 3 ﬂ Current Resident Ovmer 3 | w midlyy fes - midryy

< >




Edit Profile Change Request: 12002

Manage Profile as Supplier

Delete Change Request | Review Changes m Save and Close

Change Description

Adding missing information to my
profile

Organization Details  Tax Identifiers| e nd Add [

Actions w View w Format v 3¢ D

Category Name

120 Boats, Motors, and Marine Equipment

ntacts y Business C

and Services

Description

Step 33

Click the Select and Add button.



Manage Profile as Supplier

Select and Add: Products and Services Categories

4 Search

Category Name

View w Format w
Select Category Name

¥ 000.00 Default

» i 005 Abrasives
» @@ 010 Acoustical Tile, Insulating Materials, And Supplies

» {m 015 Addressing, Copying, Mimeograph, And Spirit Duplic:
» - 019 Agricultural Crops and Grains including Fruits, Melon
» @ 020 Agricultural Equipment, Implements, And Accessorie:
» @ 022 Agricultural Equipment and Implement Parts

» - 025 Air Compressors and Accessories

b fm 031 Air Conditioning, Healing, And Ventilaing Equipment

» @ 035 Aircraft and Airport Equipment, Paris, And Supplies

Columns Hidden 1

Wrap

Description

Search  Reset

Apply

OK | Cancel

Step 34

Click in the Description field.



Manage Profile as Supplier

Select and Add: Products and Services Categories x Ste p 35

4 Search

Search  Reset

I . Enter the desired information into
Seect Catogory N ' the Description field. Enter "lawn"

» i 000.00 Default ~

» i 005 Abrasives
» @@ 010 Acoustical Tile, Insulating Materials, And Supplies

» {m 015 Addressing, Copying, Mimeograph, And Spirit Duplic:
» -_ 019 Agricultural Crops and Grains including Fruits, Melon
» @ 020 Agricultural Equipment, Implements, And Accessorie:

» @ 022 Agricultural Equipment and Implement Parts

025 Air Compressors and Accessories

b fm 031 Air Conditioning, Healing, And Ventilaing Equipment

» @ 035 Aircraft and Airport Equipment, Paris, And Supplies ]

Columns Hidden 1

Apply ~OK  Cancel




Manage Profile as Supplier

Select and Add: Products and Services Categories x Ste p 3 6

4 Search

Category Name Description | lawn

Reset

Click the Search button.

View w Format v Wrap

Select Category Name Description

¥ 000.00 Default ~

» i 005 Abrasives

b = 010 Acoustical Tile, Insulating Materials, And Supplies

» {m 015 Addressing, Copying, Mimeograph, And Spirit Duplic:
» - 019 Agricultural Crops and Grains including Fruits, Melon
» @ 020 Agricultural Equipment, Implements, And Accessorie:
» §m 022 Agricultural Equipment and Implement Parts

» - 025 Air Compressors and Accessories

b @m 031 Air Conditioning, Healing, And Ventilaing Equipment

» @ 035 Aircraft and Airport Equipment, Paris, And Supplies ]

Columns Hidden 1

Apply ~OK  Cancel

https://eims-dev2.fa.us2.oraclecloud.com/fsemUl/faces/FuseWelcome?_adf.ctrl-state= 1td5...




Manage Profile as Supplier

Select and Add: Products and Services Categories

4 Search

Category Name

View w Format w
Select Category Name

» [E] 515.05 Aerators, Pluggers, and Spikers
D » [E] 515.06 Baggers and Catchers, Grass, Lawn Mower
» B 515.07 Blowers, Lawn, Power
» [l 515.08 Caris, Lawn
» El 515.10 Edgers, Trimmerz, and Weed Cutters
» [El 515.15 Engines, Motors, and Parts (For Lawn Equipment;
» [El 515.18 Feeders, Root
» [ 515.20 Fertilizer Distributors, Lawn Type (See Class 020"
» Bl 515.23 Gang Mowers for Lawns and Grounds, All Types

» B 515.24 Garden Hand Tools (Not Otherwise Specified) (Inc

Columns Hidden 1

Description lawn

Search | Reset

Wrap
Description

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty A
LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty
LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY
LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty
LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty
LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY
LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty
LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty
LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY &

Apply ~OK  Cancel

Step 37

Click the Check Box for the 515.06
option.
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Select and Add: Products and Services Categories

4 Search

Category Name

View w Format w
Select Category Name

» [El 515.05 Aerators, Pluggers, and Spikers

» [E] 515.06 Baggers and Catchers, Grass, Lawn Mower

» [E 515.07 Blowers, Lawn, Power

» [l 515.08 Caris, Lawn

» El 515.10 Edgers, Trimmerz, and Weed Cutters

» [El 515.15 Engines, Motors, and Parts (For Lawn Equipment;
» [El 515.18 Feeders, Root

» [E] 515.20 Fertilizer Distributors, Lawn Type (See Class 020"
» Bl 515.23 Gang Mowers for Lawns and Grounds, All Types

» B 515.24 Garden Hand Tools (Not Otherwise Specified) (Inc

Columns Hidden 1

Description lawn

Search  Reset

Wrap
Description

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty A

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY &

OK | Cancel

https://eims-dev2.fa.us2.oraclecloud.com/fsemUl/faces/FuseWelcome?_adf.ctrl-state= 1td5...

Step 38

Click the Apply button.
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Select and Add: Products and Services Categories

4 Search

Category Name

View w Format w
Select Category Name

» [E] 515.05 Aerators, Pluggers, and Spikers
Nl » [E] 515.06 Baggers and Catchers, Grass, Lawn Mower
» [E 515.07 Blowers, Lawn, Power
» [l 515.08 Caris, Lawn
» El 515.10 Edgers, Trimmerz, and Weed Cutters
» [El 515.15 Engines, Motors, and Parts (For Lawn Equipment;
» [El 515.18 Feeders, Root
» [E] 515.20 Fertilizer Distributors, Lawn Type (See Class 020"
» Bl 515.23 Gang Mowers for Lawns and Grounds, All Types

» B 515.24 Garden Hand Tools (Not Otherwise Specified) (Inc

Columns Hidden 1

Description lawn

Search  Reset

Wrap
Description

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty A

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL Ty

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY

LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TY &

Cancel

Step 39

Click the OK button.



Manage Profile as Supplier

J— : : Step 40

Edit Profile Change Request: 12001 [ save |

Change Description | Adding missing infarmation to my

Click the Review Changes button.

(o] Details  Tax dd Contacts Yl Business Classil i and Services

Actions v View v Formatw ¢ E

Category Name Description
120 Boals, Motors, and Marine Equipment

515 Lawn Maintenance Equipment and Accessories (See Class 020 for Agricultural Types) = 51506 Bag LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SE.




Manage Profile as Supplier

Step 41

Click the Confirm button.

‘Confirm Business Classification Updates

| confirm the accuracy of the new or updated business
classifications.

conce




Manage Profile as Supplier

Step 42

Review Changes

Change Description | agding missing information to my

profile

Click the Scrollbar down arrow to view
4 Organization Detais the bottom of the page.

View w Format v | Detach
Attribute Changed From Changed To
®  YearEstablished 1978
4 Tax ldentifiers
View v Format v i Detach
Attribute Changed From Changed To
@  Federal reportable . v
®  Federal Income Tax Type DAUIAR
4 Addresses
View w Format v
Address Name 4 ¥ Address Phone Address Purpose Fax Status Details
®  Ordering/Remit 123 Right Way,Suit... Ordering; Remit to Active =

Columns Hidden 3



Manage Profile as Supplier
Step 43
- Click the Scrollbar up arrow to return to
the top of the page.

User Account

4 Contacts
View w Format w Freeze Detach Wrap
Name A ¥ Job Title & ¥ Email
=  Doe, Jane janedoe@abc._com
<
Columns Hidden 7
4 Payment Methods
View v Format v Freeze Detach Wrap
Default Payment Method From Date To Date Details
® Check 10/2/08 813120 =
4 Business Classifications
View w Format w Freeze Detach Wrap
Classification Subclassification  Status Certifying Agency z’;‘:ﬁ‘;‘""fy'“ﬂ Ce Start Date Exp
&  Section3 Current Resident Owner
< >
4 Products and Services
View v Format v Freeze Detach Wrap
Category Name Description
Equipment and (See Class 020 for Agricultural Types) = 515... LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SE
w
>

515 Lawn

+



Manage Profile as Supplier

Step 44

Review Changes

Change Descri

Adding missin|

nformatien to my

Click the Submit button.

4 QOrganization Details

View v Formal w

Detach
Attribute Changed From Changed To
®  YearEstablished 1978
4 Tax ldentifiers
View v Format v Detach
Attribute Changed From Changed To
@  Federal reportable . v
®  Federal Income Tax Type DAUIAR
4 Addresses
View w Format v
Address Name 4 ¥ Address Phone Address Purpose Fax Status Details
®  Ordering/Remit 123 Right Way,Suit... Ordering; Remit to Active =

Columns Hidden 3



Manage Profile as Supplier

CITY OF JACKSONVILLE Step 45
Company Profic o

L]
Click the OK button.

re is a profile change request pending approval. You may edit to make additional changes

‘Change
Description

Requested By Doe, John Adding missing i

Last Change Request 12001

Request Status  Pending Approval Request Date  8/13119

Organization Details ~ Tax ldentifiers ~ Addresses Contacts Payments Business Classifications  Products and Services

4 General
Company ABG Compan N oration
pany pant @ cConfirmation x P
Supplier Number 20049 ve
Your profile change request 12001 was submitted for
Supplier Type Supplier approval

4 |dentification

National Insurance

D-U-N-S Number ber

Customer Number Corporate Web Site
Sic

4 Corporate Profile

‘Year Established Chief Executive Title

Mission Statement Chief Executive Name

Principal Title

Principal Name
Year Incorporated

4 Financial Profile

Current Fiscal Year's v
Potential Revenue
| https://eims-dev2.fa.us2.oraclecloud.com/fsemU|/faces/FuseWelcome?_adf.ctrl-state= 1t




Manage Profile as Supplier

CITY OF JACKSONVILLE Step 46
Company Profile mm

o

re is a profile change request pending approval. You may edit to make additional changes

Change | adding missing information to my M
Roauested By Doo, Jon Doscrtion | Bemne Click the Done button
)

Request Status  Pending Approval Request Date  8/13119

Organization Details ~ Tax ldentifiers ~ Addresses Contacts Payments Business Classifications  Products and Services

4 General
Company ABGC Company Tax Organization Type Corporation
Supplier Number 20049 Status  Active

Supplier Type  Supplier Attachments None

4 |dentification

D-U-N-5 Number National Insurance

Number
Customer Number Corporate Web Site

Sic

4 Corporate Profile
‘Year Established Chief Executive Title
Mission Statement Chief Executive Name
Principal Title

Principal Name
Year Incorporated

4 Financial Profile

Droforrad Fimctinnal

< >



GITY DF JACKSONVILLE

Supplier Portal

Tasks
Orders

+ Manage Orders
+ Manage Schedules

Agreements
+ Manage Agreements
Shipments

« View Receipts

+ View Retums
Invoices and Payments

« Create Invoice
- View Invoices

+ View Payments
Negotiations
= View Active Negotiations
+ Manage Responses
Qualifications

+ Manage Questionnaires
+ View Qualifications

Manage Profile as Supplier

M Schedules Overdue or Due Today
Negotiations Closing Soon

Recent Activity
Last 30 Days

Agreements opened
Orders opened

Receipts

Step 47

Click the Home icon.



Manage Profile as Supplier

Step 48

o>

CITY DF JACKSONVILLE

Good afternoon, John Doe! End of Procedure.

Supplier Portal Tools Others

Things to Finish




