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City of Jacksonville 

Office Grants & Contracts Compliance
Public Service Grant Council Meeting Minutes

Ed Ball Building, 8th Floor, Room 851
Wednesday, February 11, 2015 11:00 a.m.
PSG Chair: Roshanda Jackson
	Public Service Grant Council Member Attendance

	X
	Roshanda Jackson, Chair
	X
	Lois Salaun

	X
	Melissa Adams, Vice Chair
	E
	Autumn Tomas

	
	N/A, City Council 
	E
	Tiffany Wells

	X
	Sandra Stockwell, General Counsel 
	X
	Iris Young

	E
	Patricia Andrews
	X
	Chris Rose

	E
	Radwan Chowdhury
	X
	Dorrell Briscoe

	X
	Kevin Monahan
	
	


Quorum Present:  Yes
Staff:  John Snyder
I. Welcome & Introduction of PSG Council Members – Ms. Adams
The Public Service Grant Council (hereinafter “PSGC”) meeting was called to order by Ms. Roshanda Jackson, Chair at 11:15 a.m. The PSG Council members and staff introduced themselves.  
II. Public Service Grant Council Meeting Minutes Approval- Ms. Jackson 

Mr. Monahan motioned to approve the minutes from 01/14/2015, sub-committee meets from 01/23 & 01/30/2015.  The motion was seconded by Mr. Briscoe and passed unanimously.    

III. Old Business- Ordinance Subcommittee– Mr. Rose/ Ms. Adams 
a. Listening Session with Non-Profit
Ms. Jackson thanked all those who were in attendance at the meeting and added that their suggestion and their input would be taken into account when she does her presentation.  
Ms. Adams and Mr. Rose both thanked the agencies who attended the meeting and about their meeting with City Council Members and gathering their input.  

b. Development of the Action Plan
Ms. Jackson directed Mr. Snyder to schedule a time with City Council for her to give a presentation.  She stated that City Council’s input and direction will be taken into account toward this Action Plan.  
IV. Priority Population Legislation – Ms. Stockwell
Ms. Stockwell talked about the legislation passing on the consent agenda 16-0 without any amendments.  Ms. Stockwell then went over the priority populations and percent of funding.  She also talked about the assigning of funds if a population is underfunded, as well as the application and score sheet were also approved.  
V. PSG Application & Scoring Sheet – Mr. Snyder
Ms. Jackson spoke about the need to have at least two member assist staff and double check the scoring from start to finish avoiding any last minute errors.  Ms. Adams stated she would be available early Tuesday, May 12th.  Ms. Salaun stated that she would be available anytime 7th or 8th (Whenever Mr. Snyder finished his initial analysis).  Mr. Briscoe also stated he could assist if it was on the 7th.  Ms. Stockwell verified that the members could not meet at the same time thus avoiding any Sunshine Law violations. 
VI. PSG Grant Reviewer Guide– Ms. Jackson
Ms. Jackson went over the reviewer guide.  She also wanted several points highlighted and noted for the record.  
· This is a completive process (pg. 2)
· The RFA is public noticed and public record (pg. 3)
· Score solely on the written information in each application (pg. 5) (Oral Presentation may help you better understand the application, but have no weight on the scoring).  
· Provide constructive comments on each section of the scoring tool (pg.5, 14 & pg. 16) (even if a 100%, provide more than “Good Job” or “Meets All Criteria”)

· Score with the allotted range of the section (pg. 5)
· Score using whole numbers (pg. 5)
· Please note any Conflict of Interest (pg. 7)
· Serve as an on-site evaluator and lead reviewer for a selected number of applications (pg. 7) (Ms. Stockwell confirmed that this does mean visit the applicant agency).

· Please don’t just the divide the points available for the section and allocate an even number for each section. (pg. 15)
VII. PSG Agency 1st Quarter Report – Mr. Snyder

Mr. Snyder went over the 1st Quarter Report.  Mr. Rose spoke about how next year we will have goals for a Priority Population as an output measure and agencies will work toward that goal.  

VIII. Open Discussion  
Mr. Snyder went over when the applications are due (11:59 PM, Monday, March 16, 2014).  He also spoke about when the scoring sheets were due.  Ms. Jackson stated that all application must be signed and everything included; otherwise, it is considered an incomplete application and should be thrown out.  
Mr. Monahan asked that they be e-mail a list of applicants so they can determine if there is a conflict.    

Ms. Stockwell went over the criteria in the ordinance regarding scoring an application.  She stated it is her opinion that Oral Presentations cannot impact your score of a written application and concedes the point that the oral presentation only serves to help PSG C/M better understand a program and has no bearing on an application.  

Ms. Jackson made a statement regarding starting the meeting behind schedule and asked Mr. Snyder to contact those members who have not made contract in a couple of meetings regarding their status or if there is any unusual circumstances going on in their life.    
Ms. Stockwell stated that she wanted to inform everyone that according to Sunshine if an applicant turns in their application earlier and another applicant could ask for a copy of their application per Sunshine.  Several members talked about and voiced their opinion regarding this.  

IX. Public Commits  

None
X. Adjourn - Meeting was adjourned at 12:55 PM
Recorder:
John Snyder 
i. Completed – 02/13/2015
The written minutes for this meeting are only an overview.  A verbatim audio recording is available upon request. 
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